
 

WESTERN IOWA TECH COMMUNITY COLLEGE 

BOARD MEETING 

Date: July 14, 2025 

Time: 4:00 pm 

Location: WITCC Sioux City Campus 

Join virtually at: https://witcc.zoom.us/j/3695445549 

WITCC Mission 

We elevate our diverse learners and strengthen our communities through inclusive and innovative education. 

Board Members 

Linnea Fletcher, President | Tricia Sutherland, Vice President | Micah Lang | Brad Griffin | Hanna Reinders 

| Mary Parker | Jeremy Ogle | Erin Muck | Russell Wray 

Brenda Wright, Board Secretary  

Administration: 

Terry Murrell, College President | Troy Jasman, VP of Finance and Administrative Services | Erin Volk, Vice 

President of Learning | Darin Moeller, Executive Dean of Instruction | Jackie Plendl, Dean of Human 

Resources | Tawnya Beermann, Dean of Students | Christina Brandon, Dean of Outreach and Information 

Technology | Revathi Vongsiprasom, Dean of Opportunity and Engagement  

Presenters:  

Carmen Wilson, Associate Dean – Corporate College | Teri Peterson, Associate Dean – Health Sciences 

Item Presenter 

I. Call Meeting to Order Linnea Fletcher 

II. Roll Call of Directors Brenda Wright 

III. Public Hearing –  
2025 WITCC Building B Chiller Replacement Project. Published in the Sioux City 
Journal, June 28, 2025. 

 

IV. Oral Communications  

V. Written Communications  

A. Thank You – Siouxland Mental Health in addendum JUL 25 1, pages 1-2.  

B. Thank You – McMahon Family in addendum JUL 25 2, page 3  

VI. Consent Items  

A. The minutes of the regular Board of Directors meeting held June 16, 2025  

B. The minutes of the Joint Board meeting with the Northwest Iowa AEA and 
Northwest Community College 

 

https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwitcc.zoom.us%2Fj%2F3695445549&data=05%7C02%7CBrenda.Wright%40witcc.edu%7C96d9244c1c1b4717e3e408dca51f6200%7C0aad84ba68154fe38431dd6f045bb190%7C1%7C0%7C638566801422965256%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=PmD3z7LcyM1GunErEPw6BX6taMid3Be5O8oGMdY7ss0%3D&reserved=0


 

Item Presenter 

C. The Financial Report for June 2025 will be presented with the July 2025 Report 
at the August 2025 Board Meeting. 

 

D. A list of General Fund bills in addendum JUL-25-3, pages 4-24. Additional bills 
may be presented at the Board Meeting. 

 

E. The Personnel Report Regular Appointments in addendum JUL-25-4a, pages 25-
27. The Community and Continuing Education instructor list in addendum JUL-25-
4b, page 28.  Additional Personnel Report may be presented at the meeting. 

 

F. Application and Certificate for Payment #10 in the amount of $501,521.36 to 
Story Construction for the Denison Regional Academy Project in addendum JUL-
25-5, pages 29-33. 

 

G. Application and Certificate for Payment #2 in the amount of $145,364.25 to 
Bainbridge Construction, LLC for the Ring Road Paving Improvements Project in 
addendum JUL-25-6, pages 34-37. 

 

Motion needed for Consent Items  

VII. Administrative Reports  

A. Appointment of Secretary and Treasurer, Chapter 279.3, Oath of Office, 
Chapter 277.28, Code of Iowa, 2024 and required bond Chapter 291.2. 

Motion Needed 

Linnea Fletcher 

Brenda Wright 

Troy Jasman 

B. Employment and Wage Report in addendum JUL 25 7, pages 38-39. Erin Volk 

C. Second Reading – Board Policy Updates in addendum JUL 25 8, pages 40-49. 
Motion Needed 

Jackie Plendl 

Erin Volk 

D. First Reading of Voluntary Early Retirement Board Policy 400.5j in addendum 
JUL 25 9, pages 50-53 

Troy Jasman 

E. Clinical Sites in addendum JUL 25 10, pages 54-60. 
Darin Moeller 

Teri Peterson 

F. WIT Small Business Development Center Subcontract 029847J Agreement with 
Iowa State University of Science and Technology in addendum JUL 25 11, pages 
61-166 

Motion Needed 

Darin Moeller 

Carmen Wilson 

G. Equity and Title IX Designations in addendum JUL 25 12, page 167. 
Motion Needed 

Terry Murrell 

H. 2024 WITCC Parking Lot 4 Paving Improvements Project Closeout in addendum 
JUL 25 13, pages 168-184. 

Motion Needed 

Troy Jasman 

I. Change Order #1 – Ring Road Paving Project in addendum JUL 25 14, pages 
185-187 

Motion Needed 

Troy Jasman 

J. President Report 
1. FY25 and FY26 Budgets 
2. Fall Enrollment 
3. WITCC In the News in addendum JUL 25 15, pages 188-189. 
4. Other 

Terry Murrell 

VIII. Executive Session – Finalize Administrative Contract Strategy Executive Session, Chapter 21.9, Code 
of Iowa 

Motion Needed 

IX. Unfinished Business 

A. Individual Board Member comments 

B. August 11, 2025 – 4:00 WITCC Board Meeting 

C. August 25, 2025 – Fall Semester Begins – Face to Face and Online 

D. September 1, 2025 – Labor Day – Office Closed 



 

Item Presenter 

For complete Sports schedule, click here 

For more information about Student Activities on Campus, check out the Campus Calendar here 

X. Adjournment 
Motion Needed 

 

https://witcomets.com/landing/index
https://www2.witcc.edu/calendar/
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WESTERN IOWA TECH COMMUNITY COLLEGE 

BOARD MEETING MINUTES 

Date: June 16, 2025 

Time: 4:00 pm 

Location: WITCC Sioux City Campus 

Join virtually at: https://witcc.zoom.us/j/3695445549 

WITCC Mission 

We elevate our diverse learners and strengthen our communities through inclusive and innovative education. 

Board Members 

Present: Linnea Fletcher, President | Tricia Sutherland, Vice President | Micah Lang | Brad Griffin | Hanna Reinders 

| Mary Parker | Jeremy Ogle | Erin Muck | Russell Wray 

Absent: NA 

Brenda Wright, Board Secretary  

Administration: 

Terry Murrell, College President | Troy Jasman, VP of Finance and Administrative Services | Erin Volk, Vice President 

of Learning | Darin Moeller, Executive Dean of Instruction | Jackie Plendl, Dean of Human Resources | Tawnya 

Beermann, Dean of Students | Christina Brandon, Dean of Outreach and Information Technology | Revathi 

Vongsiprasom, Dean of Opportunity and Engagement  

Presenters:  

Mark Munger, General Manager, KWIT  

Item 

Meeting called to order by Linnea Fletcher at 4:00 pm. 

Brenda Wright took the Roll Call of Directors. 

Linnea Fletcher opened the floor for any Oral Communications to be brought forward to the Board. Tricia Sutherland 
introduced DT Magee, Executive Director or IASB (Iowa Association of School Boards). DT thanked the board for 
allowing Tricia assist the IASB. He also complemented our great campus. 
 
Linnea also wished Dr. Erin Volk a happy birthday on behalf of the Board. 

Linnea Fletcher reviewed the written communications with the Board. 

Linnea Fletcher asked the Board to review the Consent Items. Jeremy Ogle made a motion to approve the Consent 
Items and Micah Lang seconded the motion. All were in favor and the motion carried. 

Tawnya Beermann presented the Graduation Report for May 2025. There was a huge crowd that filled the arena. 

There were over 550 students that walked. We chose to not have a commencement speaker so we could give more 

time to the students walking. There were 1882 credentials awarded.  50 athletes graduated. We also had a digital 

program with limited quantities of printed programs. Our communications program students streamed live for our 

YouTube channel with a record 1425 live views.  

Tawnya and Christina Brandon presented the Summer Semester Credit Enrollment Report. We are comparing our 
numbers to Summer 2023 as Summer 24 had a large number of student athletes that started. Summer 2023 was 
much more comparable of our current term.   

https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwitcc.zoom.us%2Fj%2F3695445549&data=05%7C02%7CBrenda.Wright%40witcc.edu%7C96d9244c1c1b4717e3e408dca51f6200%7C0aad84ba68154fe38431dd6f045bb190%7C1%7C0%7C638566801422965256%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=PmD3z7LcyM1GunErEPw6BX6taMid3Be5O8oGMdY7ss0%3D&reserved=0


 

Item 

Darin Moeller presented the Project Home Agreement for the 2025-2026 Academic Year. This is our 22nd year with 
this agreement.  This house will also be built in South Sioux City. This is an excellent opportunity for our students. 
Russell Wray made a motion to approve the contract and it was seconded by Tricia Sutherland. All were in favor 
and the motion carried. 

Revathi Vongsiprasom introduced Mark Munger to present the KWIT KOJI Fundraising Campaign results. There were 
over $280,000 in contributions. 

Troy Jasman presented the bid to publish the Annual Report. Sergeant Bluff Advocate submitted the lowest bid. The 
Annual Report will be published on Aug 2, 2025.   

Troy Jasman and Erin Volk presented the lease for AEA/Cherokee Campus. Troy and Erin reviewed the lease 
agreement with AEA and the Cherokee WITCC campus. This will be presented at the AEA board meeting later 
tonight. Brad Griffin made a motion to approve the lease and it was seconded by Russell Wray. All were in favor 
and the motion carried. 

Erin Volk reviewed the Denison Community School Amended College Now Contract. The contract was amended 
because of the new 28E agreement we approved in September of 2024. This new College Now contract aligns with 
the price adjustments we agreed on. Tricia Sutherland made a motion to approve and it was seconded by Erin Muck. 
All were in favor and h the motion carried. 

Erin Volk presented some Board Policy Updates for a first reading. Jackie and Erin reviewed the changes to some 
board policies. A second reading will be brought to future meeting. 

Jackie Plendl introduced Matt Pfister to talk about his experiences in the ICCLI program this past year. Jackie then 

nominated Dr. Frank Arpan to be the 2025-26 participant. Micah Lang made a motion to approve and it was 

seconded by Hanna Reinders. All were in favor and the motion carried.  

Jackie introduced Holly Olson and Wendy Ivarson to talk about their experiences in the LINC program this past 
year.  They both talked about how great of an experience it was and how well-organized it was. Jackie then 
nominated Amy Hueser and Ben Mohning to be the 2025-26 participants. Tricia Sutherland made a motion to 
approve and it was seconded by Russell Wray. All were in favor and the motion carried.  

Jackie introduced Sam Pribl to talk about her experience in the Leadership Siouxland Program. Sam talked about 
her how great it was and she learned so much. Jackie nominated Nick Demke to be the 2025-26 participant.  Brad 
Griffin made a motion to approve and it was seconded by Russell Wray. All were in favor and the motion carried.  

Terry Murrell presented the proposed 2026 Board Meeting and Conference Schedule. The dates align with what 
we did this year. The June date is pending the AEA’s schedule, which will be approved in December. Jeremy Ogle 
made a motion to approve and it was seconded by Hanna. All were in favor and the motion carried.  

Tricia Sutherland that there are no updates for the Community Colleges for Iowa. They have not met since our last 
meeting. They will meet at the conference in July. Hanna, Tricia, and Linnea all plan to attend. 
Terry Murrell gave his President Report and talked about the  

1. FY25 and FY26 Budgets 
2. CCFI Conference Registration 

- In Fort Dodge, July 9-10 

Micah Lang made a motion to adjourn and it was seconded by Russell Wray.  All in favor and motion carried. 
Meeting adjourned at 4:43 pm. 

 

The next regular scheduled board meeting will be Monday, July 14, 2025, at 4:00 pm on the Sioux City 

campus in the Boardroom. 

 

 

 

__________________________________________  ____________________________________  

Linnea Fletcher, Board President    Brenda Wright, Board Secretary 

 



                     

JOINT BOARD MEETING MINUTES 

Date: June 16, 2025 

Time: 5:00 pm 

Location: Zoom, hosted by WITCC 

Join virtually at: https://witcc.zoom.us/j/97347323533 

WITCC Mission 

We elevate our diverse learners and strengthen our communities through inclusive and innovative education. 

Board Members 

Western Iowa Tech Community College: 

Present: Linnea Fletcher, President | Tricia Sutherland, Vice President | Micah Lang | Brad Griffin | Hanna 

Reinders | Jeremy Ogle | Erin Muck | Russell Wray 

Absent: Mary Parker 

Brenda Wright, Board Secretary  

Northwest Iowa Community College: 

Present: Adam Besaw, President | Stephen Simons, Vice President | | Loretta Berkland | Steve Loshman | 

Ron Heemstra 

Absent: Cynthia Porter | Leroy Van Kekerix 

Laura Nachtigal, Board Secretary 

Northwest AEA: 

Present:  Roger Brinkert | Mike McAlpine | Patrick Murphy | Chris Spicer, | Henry Jessen | Connie 

Richardson Smith | Amy Hueser | Amy Jurrens 
Absent: Julie DeGroot 

 
Sherri Wing, Board Secretary 

College Presidents:  

Dr. Terry Murrell, WITCC | Dr. John Hartog, NCC | Dr. Dan Cox, Northwest AEA  

 

Linnea Fletcher called the Meeting to Order at 5:00 pm. 

Brenda Wright took a roll call of WITCC Directors 

Laura Nachtigal took a roll call of NCC Directors 

Sherri Wing took a roll call of AEA Directors 

Jeremy Ogle made a motion to approve the agenda. Erin Muck seconded the motion. All were in favor and the 
motion carried. 

In accordance to Iowa Code § 273.3(16) Discuss coordination of programs and services and other matters of mutual 
interest to the boards. 

https://witcc.zoom.us/j/97347323533


 

 

Terry Murrell, Western Iowa Tech Community College, Thanked everyone for agreeing to join virtually. We can 
decide for future meetings to continue virtually. Some updates included: 

I. Aviation program. Have a facility and staff.  Still waiting for FAA approval. FAA had massive cuts and 
we are waiting for final approval. 

II. Board approved AEA leasing space on our Cherokee campus.  
III. We are on schedule for Denison Career academy. Should be done in July for fall. 
IV. Excited to expand our electrician program. We’ve added a section that we expect to be full.  We will 

have close to 60 students in our program. 
John Hartog, Northwest Iowa Community College, gave the following updates: 

I. Regional Center for Sioux Center for 4 high schools is up and running  
II. Starting regional center in the Marcus area. 
III. Building a transportation training center. Small facility for motorcycle/CDL/bus driver training.  
IV. We enjoy working with AEA on our campus. 

Dan Cox, Northwest AEA, gave the following updates: 
I. Undergoing annual accreditation site.  
II. Appreciate the collaboration with WIT’s Project Success with Ben Mohning and also the collaboration 

with WIT’s High School Equivalency program with Laura Grell, both are strong programs partnerships 
between WIT and the AEA. 

III. Appreciate sharing space with NCC and WITCC.  
IV. Shout out to Darin and Sarah for attending the superintendent meetings. 
V. Dan thanked Tricia Sutherland (WITCC) for serving on the AEA board. This is Dan’s final meeting. As 

Seth will be taking over for Dan Cox. 

Linnea Fletcher asked for any individual board member comments. None were received. Micah Lang made a motion 
to adjourn the meeting and it was seconded by Russell Wray. All were in favor and the motion carried. Meeting 
adjourned at 5:11 pm. 

 

__________________________________________  ____________________________________  

Linnea Fletcher, Board President    Brenda Wright, Board Secretary 
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TO:  Dr. Terry Murrell, President 
 
FROM:   Erin Volk, Vice President of Learning 
 
DATE:  June 29, 2025 
 
SUBJECT: Employment and Wage Report 

 
The College evaluates the educational outcomes of graduates with respect to employment and wages 
using several tools provided by the Iowa Department of Education.  The Department assesses students 
who have earned a credential and left postsecondary education using a nationwide wage match system 
to determine their participation in the workforce.  The following figures contain data from the 2024 
Credit Program Outcomes Report. 

 

 
Source: IDE Credit Outcomes Report, graduation cohorts 2019-2024 
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Source:  IDE Credit Outcomes Report, 2019 graduation cohort 

TOP EARNING PROGRAMS AMONG 2023 GRADUATES 

Program Degree Median Wage 

1 Technical Studies AAS $83,203 

2 Truck Driving Certificate $81,417 

3 Robotics AAS $73,915 

4 Nursing AAS $73,518 

5 Mechanical Engineering AAS $61,787 

6 Surgical Technologist AAS $61,386 

Source:  IDE Credit Outcomes Report, 2023 graduation cohort 
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DATE:   June 23, 2025 

TO:    Dr. Terry A. Murrell, President 

FROM:  Erin Volk, Vice President of Learning 
             Jackie Plendl, Dean of Human Resources 
RE:    Board Policy Revisions 

 
The following revised Board Policies are being presented to the Western Iowa Tech Board of Directors for 
a second reading as follows: 
 
206.1 – Nondiscrimination Policy 
301 – Statement of Guiding Principles – Administration 
302.1 – President of the College Qualifications, Recruitment, and Appointment 
302.3 – President of the College Duties and Responsibilities 
304.1 – Policy Implementation – Development and Enforcement of Administrative Procedures 
307 – Communications Channels 
502.2 – Confidentiality of Student Records 
 
The proposed changes are a result of the 5-year review cycle for all Board policies by the Executive Council 
team. 
 
Administrative Recommendation 
 
It is the administrative recommendation to approve these board policy changes. 

JUL 25 8
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B O A R D  P O L I C Y  

WESTERN IOWA TECH COMMUNITY COLLEGE 

Date of Adoption 11/12/2019 
 

Legal Reference:  (Code of Iowa) 

Date of Last Revision 7/8/24 
 

 

Date of Current Revision 5/28/25 

 

Date of Last Review: 5/1/25 

Related Administrative Procedures and Cross 

References  

 
302.1, 303.3, 400.17, 400.19, 400.2, 400.5(h), 

502.4, 805.3, 806.1 

 

 Series Number:  206.1 

Title All Personnel 

 Nondiscrimination Policy 

  

Western Iowa Tech Community College's official Nondiscrimination Policy will be as follows;  

Nondiscrimination Statement 

It is the policy of Western Iowa Tech Community College not to discriminate on the basis of race, creed, color, sex 
(including pregnancy), national origin, religion, age, disability, sexual orientation, gender identity, socioeconomic status, 

actual or potential parent, family or marital status, or other characteristic protected by law in its programs, activities, 

or employment practices as required by state and federal civil rights regulation. 

If you have questions or complaints, please contact Dean of Human Resources (employees) 4647 Stone Avenue, Sioux 

City, IA 51106; 712-274-6400 ext. 1406; equity@witcc.edu  or Dean of Opportunity and Engagement (students) 
4647 Stone Avenue, Sioux City, IA 51106; 712-274-6400 ext. 2887; equity@witcc.edu or the Director of the Office 

for Civil Rights, U.S. Department of Education, John C. Kluczynski Federal Building, 230 S. Dearborn Street, 37th Floor, 
Chicago, IL 60604-7204 Cesar E. Chavez Memorial Building, 1244 Speer Blvd, Ste 310, Denver, CO  80204-3582, 

phone number 303-844-5695 (312) 730–1560, fax 303-844-4303 (312) 730–1576, TDD 800-877-8339; email: 
OCR.Denver@ed/gov OCR.Chicago@ed.gov. Inquiries about Title IX may be referred to the College’s Title IX 

Coordinator, the U.S. Department of Education’s Office for Civil Rights, or both. The College’s Title IX Coordinator is 

the same as the Dean of Human Resources, with the contact information set forth above. 

The College’s Nondiscrimination Statement and grievance procedures can be found prominently posted on the College’s 
website, and/or by request from the Title IX/Equity Coordinator. Please refer to these policies and procedures to 

report information that may constitute discrimination, including a report of sex discrimination under Title IX. 

Abbreviated Equity Statement: 

It is the policy of Western Iowa Tech Community College not to discriminate on the basis of race, creed, color, sex 

(including pregnancy), national origin, religion, age, disability, sexual orientation, gender identity, socioeconomic status, 
actual or potential parent, family or marital status, or other characteristic protected by law in its programs, activities, 

or employment practices as required by state and federal civil rights regulation. Individuals who feel they have been 
discriminated against can reference the Western Iowa Tech website, www.witcc.edu, for more information and contacts. 

Individuals may report concerns or questions to the Title IX/Equity Coordinator at equity@witcc.edu. The Notice of 

Nondiscrimination is located at Board Policy 206.1. 
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B O A R D  P O L I C Y  

WESTERN IOWA TECH COMMUNITY COLLEGE 

Date of Adoption 11/22/1966 
 

Legal Reference: (Code of Iowa) 

Date of Last Revision 5/13/1991 
 

260C.14; 279.8 

Date of Current Revision 1/8/1996 

 

Date of Last Review: 6/4/25 

Related Administrative Procedures and Cross 

References  

 

 

 

 

 Series Number:  301 

Title Statement of Guiding Principles – Administration 

  

 

In this series of the Board Policy Manual, the Board defines the role and the employment of the College President and 
his/her cabinet (hereafter in this series referred to as the President's Cabinet, Administrators, or the Administration).  

Policies in the 400 Series Personnel also apply to these administrators unless a more specific policy exists in this series. 

College administrators have been given a great opportunity and responsibility to manage the College, to provide 

educational leadership, and to implement the educational philosophy of the College.  They are responsible for the 
day-to-day operations of the College.  Carrying out these operations, the administrators are guided by Board policies, 

the law, the needs of the students, and the wishes of the residents citizens in Merged Area XII. 

It shall be the responsibility of the administrators to implement and enforce the policies of the Board, to oversee 

employees, to monitor educational issues confronting the College, and to inform the Board about College operations. 

While the Board holds the President ultimately responsible for these duties, the administrators are more directly 

responsible for educational results, for the administration of the school facility, and for the employees. 

The Board and the administration shall work together to share information and decisions under the management team 

concept, striving toward continuous quality improvement. 
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B O A R D  P O L I C Y  

WESTERN IOWA TECH COMMUNITY COLLEGE 

Date of Adoption 5/13/91 
 

Legal Reference:  (Code of Iowa) 

Date of Last Revision 1/8/2018 
 

Chapter 25C, 216, and 260C.14 

Date of Current Revision 11/11/19 

 

Date of Last Review: 6/4/25 

Related Administrative Procedures and Cross 

References  

 

 

 

 

 Series Number:  302.1 

Title President of the College 

 Qualifications, Recruitment, and Appointment 

 

The Board shall employ a President to serve as the chief executive officer of the BoardCollege, to conduct the daily 
operations of the College, and to implement Board policy with the power and duties prescribed by the Board and the 

law. 

The Board shall consider applicants that meet or exceed the qualifications established in the job description for the 

President position.  In employing a President, the Board shall consider the qualifications, credentials, and records of the 

applicants while following the Non-Discrimination Board Policy (206.1). 

In keeping with the law, however, the Board will consider the veteran status of the applicants.  The Board will look 

closely at the training, experience, skill, and demonstrated competence of qualified applicants in making its final 

decision. 

In choosing a President, the Board shall also consider the College's educational philosophy, financial situation, 

organizational structure, education programs, and other factors deemed relevant by the Board. 

The Board may contract for assistance in the search for a President. 
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B O A R D  P O L I C Y  

WESTERN IOWA TECH COMMUNITY COLLEGE 

Date of Adoption 11/22/66 
 

Legal Reference:  (Code of Iowa) 

Date of Last Revision 5/13/91 
 

Chapter 260C.14; 279.8; 21 

Date of Current Revision 1/8/96 

 

Date of Last Review: 6/4/2025 

Related Administrative Procedures and Cross 

References  

 

 

 

 

 Series Number:  302.3 

Title President of the College 

 Duties and Responsibilities 

 

The Board employs a President to serve as the chief executive officer of the Board College. The Board delegates to 
the President decisions made by the Board concerning the internal operations of the College, unless specifically stated 

otherwise. 

The basic functions of the President of the College shall be to formulate and implement plans and policies for the 

administration of the College and to have full responsibility for the total education program and all College 

personnel, facilities, and equipment. 

In executing the duties stated herein, the President shall consider the financial situation of the College as well as the 

needs of the students and employees.  Specifically, the President shall: 

 1. Administer the College in conformity with the adopted policies of the Board, the rules and regulations of the 

Iowa Department of Education and the U.S. Department of Education, all state and federal statutes, and the 

policies and criteria of any accrediting association which the Board approves. 

 2. Direct the preparation and presentation of the budget of the College. 

 3. Provide direction and coordination of all programs and services of the College. 

 4. Keep the public informed regarding the activities and programs of the College through a variety of media, 

including personal addresses to constituent groups. 

 5. Direct a continuous study of the development and needs of the College. 

 6. In the absence of policies or direction by the Board, exercise the authority necessary to deal effectively with 

unforeseen situations. 

 7. Participate in meetings of the Board, except where his/her employment is concerned, and keep the Board 

informed on all matters vital to the College. 

 8. Evaluate and/or direct the evaluation of all persons employed by the College. 

 9. Insure Ensure development of a continuous in-service program professional development for all personnel 

employed by the College. 

 10. Coordinate the activities and programs of the College with community and governmental agencies. 

 11. Direct the preparation of reports requested by the Board or otherwise necessary to the activities and 

program of the College. 

 12. Insure Ensure channels of communications from the Board to employees of the College and from employees to 

the Board. 

 13. Act as the official representative of the Board in all negotiations. 

14.Provide direction and support to the College Foundation and work with the Foundation Board for the betterment 

of the College. 
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 15. Recommend employee compensation policies for consideration by the Board. 

 16. Recommend or approve all employees for appointment, change of status, transfer, dismissal, or suspension, 

depending upon existing law and policy of the Board. 

 17. Administer the building program facilities of the College. 

 18. Suspend, dismiss, or place on probation those students who are guilty of gross misconduct or insubordination in 

relation to the policies, rules, and regulations of the College and the statutes of the state of Iowa. 

 19. Recommend programs and materials equipment for the College to the Board. 

 20. Insure Ensure initial orientation of professional staff personnel of the College. 

This list of duties and responsibilities shall not act to limit the Board's authority and responsibility over the President. 
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B O A R D  P O L I C Y  

WESTERN IOWA TECH COMMUNITY COLLEGE 

Date of Adoption 1/8/1996 
 

Legal Reference: (Code of Iowa) 

Date of Last Revision  
 

260C.14 

Date of Current Revision 1/8/1996 

 

Date of Last Review: 6/4/25 

Related Administrative Procedures and Cross 

References  

 

 

 

 

 Series Number:  304.1 

Title Policy Implementation 

 Development and Enforcement of Administrative Procedures 

 

Administrative procedures are necessary to implement Board policy. It shall be the responsibility of the President to 

insure development of administrative procedures. 

In developing the administrative procedures, the President and/or designee(s) shall consult with those likely to be 
affected by the procedures. Once procedures are developed, employees, students, and other members of the College 

community shall be informed. 

The Board may shall be kept informed of administrative procedures and subsequent revisions. The Board may review 

and recommend change of administrative procedures if deemed contrary to the intent of Board policy. 

It shall be the responsibility of the President to enforce administrative procedures. 
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B O A R D  P O L I C Y  

WESTERN IOWA TECH COMMUNITY COLLEGE 

Date of Adoption 12/27/1966 
 

Legal Reference: (Code of Iowa) 

Date of Last Revision 5/13/1991 
 

260C.14; 279.24 

Date of Current Revision 1/8/1996 

 

Date of Last Review: 6/4/25 

Related Administrative Procedures and Cross 

References  

 

 

 

 

 Series Number:  307 

Title Communication Channels 

  

 

Questions and concerns problems shall be resolved at the lowest organizational level in relation to the origin of the 
question or problem.  It is expected that all persons will feel free to express their opinions and voice their concerns 

through open, frank, and honest dialogue and without fear of retaliation retribution. 

College School employees are encouraged to confer with their immediate supervisor on questions and concerns.  If 

issues remain unresolved, employees may contact the Human Resources Office for advice, counsel, and clarification of 
policies, etc., and/or elect to formalize their concerns through the appropriate Grievance Procedures as described in 

the Series 400 Board Policies. 

Students with questions and concerns relating to their program(s) of study should  are advised to discuss these issues 
with their instructor(s) and/or academic advisor.  The Student Services Affairs staff is always available to assist and 

answer questions. 

All patrons, visitors, and members of the general public are encouraged to make direct contact with the person or 

persons having responsibility for the program area or other activity of the College, if known.  Every employee of the 

College is expected to offer assistance in directing inquiries to the appropriate person or office. 

The President shall be responsible for ensuring insuring that open lines of communication are maintained throughout the 

College and that administrative procedures are in place to facilitate efficient utilization. 
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B O A R D  P O L I C Y  

WESTERN IOWA TECH COMMUNITY COLLEGE 

Date of Adoption 12/11/1995 
 

Legal Reference:  (Code of Iowa) 

Date of Last Revision 11/9/2020 
 

 

Date of Current Revision 1/27/2025 

 

Date of Last Review: 1/27/2025 

Related Administrative Procedures and Cross 

References  

 

 

 

 

 Series Number:  502.2 

Title Student Records and Requirements 

 Confidentiality of Student Records 

 

The policy of Western Iowa Tech Community College is to keep a student's education record confidential as provided 
by law.  It is the intention of the College to fully comply with the provisions of the "Family Education Rights and Privacy 

Act” (FERPA).  The College has established policies and procedures to implement compliance.  These may be reviewed 
during normal business hours in the Enrollment Services Office. Information regarding this law and WITCC FERPA policies 

and procedures may be reviewed during normal business hours in the WITCC Student Records office. 
 

FERPA generally provides that personally identifiable information from student education records may not be disclosed 

without prior written consent of the eligible student.  A full list of However, there are several exceptions in which 
disclosure is authorized without consent as are set forth in § 99.31 of the FERPA regulations. Some commonly exercised 

exceptions at WITCC are: 
 

Directory Information 
One FERPA exception for disclosure is directory information.  The College considers the following information as 

directory information and may release it without the student's consent unless the student has filed an official request to 
withhold directory information: directs otherwise: name, mailing address, telephone number, college email address, 

photograph, date and place of birth, major/field of study, dates of attendance, participation in officially recognized 

activities, degrees, honors, and awards earned, and dates, and educational institution most recently attended. Request 
to Withhold Directory Information forms are made available through the Student Records office. 

 
School Officials with Legitimate Educational Interest 

Any students objecting to the public release of this information must file a written objection with the Enrollment Services 
Office.  Directory information will be furnished to law enforcement officials at their request.  Forms are available in the 

Enrollment Services Office. 
 

Another FERPA exception for disclosure is information to school officials with legitimate educational interests.  A school 

official includes a person employed by the College or member of the Board of Directors.  A school official also includes 
a volunteer or contractor outside of the College who performs an institutional service of function for which it would 

otherwise use its own employees and who is under its direct control with respect to the use and maintenance of personally 
identifiable information from education records.  A school official has a legitimate educational interest if the official 

needs to review an education record in order to fulfill professional responsibilities for the College. 
 

Solomon Amendment 
The Solomon Amendment (10 U.S.C. § 983) is a federal law that allows military recruiters to access some Personally 

Identifiable Information from a student's education record--for students age 17 and older. The Department of Education 

has determined the Solomon Amendment supersedes most elements of FERPA. As such, WITCC is obligated to release 
data when a military recruiter requests it.  However, if the student has submitted an official Request to Withhold 

Directory Information with the Student Records office, restricting the release of directory information, no information 
from the student’s education record will be released under the Solomon Amendment. The following is a list of information 

that may be released to military recruiters pursuant to the Solomon Amendment: 

• Name,  
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• address,  

• telephone,  

• year of birth,  

• level of education,  

• academic major,  

• degrees received,  

• educational institution in which the student was most recently enrolled. 

Under the Solomon Amendment, information will be released for military recruitment purposes only. The military 

recruiters may request student recruitment information once each term or semester for each of the 12 eligible units 

within the five branches of the service. 
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DATE:  July 2, 2025 

 
TO:  Dr. Terry A. Murrell, President 
 
FROM: Troy A. Jasman, Vice President of Finance  

and Administrative Services 
 
RE: VOLUNTARY EARLY RETIREMENT PROGRAM POLICY – FIRST READING 

 
In consideration of the uncertainty of student enrollment and in anticipation of future General 
State Aid and federal funding, the College continues to take steps to examine and reduce 
expenditures.  This proposed new Board Policy 400.5j Voluntary Early Retirement Program is 

being presented to the Western Iowa Tech Community College Board of Director for a first 
reading.  This Board Policy would include an early retirement option for eligible employees in the 
faculty Education Association (EA) bargaining unit, the Meet & Confer employee group, and the 
College President. This proposed policy has been reviewed by College legal counsel. 

 
This proposed Board Policy would include a cash payment and contributions to the premium for 
continued health and dental insurance coverage for eligible employees.  This proposed Board 
Policy will be presented to the Western Iowa Tech Community College Board of Directors for a 

second reading and approval at their August Board meeting.  No action is required at this 
meeting.  
 

 

JUL 25 9
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 Series Number:  400.5(j) 

Title EA Faculty, UE Support Staff and Meet and Confer Employees 

 Voluntary Early Retirement 

  

  

1. PURPOSE 

It is the expressed intent of the Board, through this policy, to acknowledge employees in the Education Association 
faculty bargaining unit in Mathematics and Police Science, (“EA employee”), the Meet and Confer employees in 
Career Services Specialist, Director of Adult Education and Literacy, and Director of Information Technology 
Support Services (“M&C employee”), and the College President who have provided years of service to the 
College by offering them a voluntary early retirement incentive subject to the terms and conditions set out in this 
Policy. 

2. STATEMENT OF NON-DISCRIMINATION 

The College will not discriminate against any eligible employees or participants on the basis of race, creed, color, sex, 

national origin, religion, age, disability, sexual orientation, actual or potential parental, family or marital status or any 
other protected basis as defined in Iowa or federal law through the application or administration of this policy. 

3. ELIGIBILITY 

A full-time EA or M&C employee or the College President is eligible for early retirement under this program if the 

employee: 
a. has reached the age of 57, 

b. is actively employed (i.e., not on an extended leave of absence) during the last fiscal year prior to early 
retirement 

c. Has at least eighteen (18) years of continuous service at WITCC as of October 1, 2025,  

d. notifies the Board as provided by this Policy, and, in any event, prior to October 1, 2025, and retires on or 
between January 2, 2026 and August 1, 2026,  

e. applies for a retirement allowance under Iowa Code Chapter 97B (IPERS) or Iowa Code Chapter 294,  
f. has not received a notice concerning termination of the EA, M&C employee or the College President’s contract, 

unless the notice is based upon reasons which are related to staff reduction,  
g. has not previously received early retirement benefits from the College, and  

h. is not receiving benefits under IPERS or another WITCC-sponsored retirement plan. 

4. DEFINITION OF TERMS 

a. Years of service – Years of service must be consecutive, and all years used to establish eligibility must be 

years of service as a full-time EA, M&C employee or the College President. 
b. Full-time employee - An EA, M&C employee or the College President generally scheduled to work 37½ to 40 

hours per week for an indefinite period of time. 
c. Continuous Employment – Continuous employment must be without any voluntary interruptions of service. 

Absences due to reductions in force or due to approved leaves will not constitute a voluntary interruption in 
service, unless the absence or leave exceeds twenty- four (24) consecutive months in length. However, the 

period of time during which an EA, M&C employee, or the College President is absent due to a reduction in 
force or due to approved leaves will not be counted for purposes of determining the minimum length of service 

required to establish eligibility. 

5. APPLICATION 

a. Applications must be received by the Chief Human Resources Officer between August 12, 2025, and 

September 30, 2025. 
b. The date of retirement for an EA, M&C employee or the College President may be any date selected by the 

retiree and approved by the Board that is on or between January 2, 2026 and August 1, 2026. 
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Date of Adoption 12/10/2018 
 

Legal Reference: (Code of Iowa) 

Date of Last Revision  
 

279.46, 97B, 294 

Date of Current Revision 7/7/2025 

 

 

Related Administrative Procedures and Cross 
References  

 

 

 

c. Application materials must include the following forms: 
1. Voluntary Early Retirement Policy Agreement 

2. Election to Participate Form 

3. Continuation of Health and Dental Coverage Election Form 

An EA, M&C employee or the College President's application for early retirement benefits is not, in itself, a resignation 
from employment with the College nor does it require the Board to accept the application. However, acceptance by 

the Board of an EA, M&C employee or the College President's application for early retirement will be considered a 
voluntary resignation and termination of employment. 

6. BOARD'S RIGHT TO LIMIT OR DENY BENEFITS 

a. a. The Board reserves the right to determine whether any early retirement benefits will be paid in a given 
year, and, if so, to determine how many EA, M&C employees or the College President will be granted benefits. 

The Board expressly reserves the right to reject any application for early retirement benefits. 
b. If the Board decides that only a limited number of EA, M&C employees or the College President will be 

granted early retirement benefits, the Board will then determine the maximum number of EA, M&C employees 
or the College the President who may receive benefit. EA, M&C employees or the College President who are 

eligible may apply immediately following the Board's announcement. Recipients will be determined on a first-
come, first-served basis. If there is a tie between or among EA, M&C employees or the College President using 

the first-come, first-served basis rule, the tie will be broken by drawing lots. 

c. Any reserves or liabilities set up on the College's books of account with respect to any benefits to be paid 
under this program shall continue for all purposes to be a part of the general funds or assets of the college. 

To the extent that any person acquires a right to receive payments from the College under this program, such 
right shall be no greater than the right of any other unsecured general creditor of the College. 

 

 
7.   EARLY RETIREMENT BENEFITS 

a. Early retirement benefits are offered as an inducement to, and consequence of, retirement and are not to be 

construed as a continuation of the salary. 
b. An EA, M&C employee or the College President approved for early retirement will receive a cash payment 

based on the employee’s annualized salary in effect at the date of the request for early retirement and 
insurance benefits, as described in detail in Paragraphs 8 and 9. 

c. The cash payment portion of early retirement will be payable in a fifty percent (50%) payment in the month 

following the date of retirement and the remaining fifty percent (50%) at the end of January 2027.  All 
payments will be subject to any applicable state and federal taxes.  If an otherwise eligible employee dies 

after payments have commenced but prior to the payment of the full amount of the benefit, the amount 
remaining to be paid shall be paid in cash to the beneficiary designated on the employee’s application form.  

No cash payment will be paid if the employee dies on or prior to the effective date of his/her retirement. It 
is intended that these cash installment payments not constitute deferred compensation under IRS Code 409A; 

the College reserves the right, and participants agree, to accelerate or alter the installment payment schedule 
if needed to avoid deferred compensation and related tax consequences. 

d. EA, M&C employees or the College President are advised to seek independent advice with regard to tax or 

financial consequences associated with any action taken by them under this policy. 
 

8.  SALARY-RELATED BENEFIT 
Approved program participants will receive cash payment equal to: One hundred percent (100%) of the employee’s 

annualized salary as of the date of application for participation in this program, excluding stipends, overtime, or other 
supplemental wages. This cash payment will be paid to the participant in accordance with Paragraph 7(c). 

9. INSURANCE BENEFIT 
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a. For approved program participants who are enrolled in the College’s group health and dental plan as of the 
date of their application, the College will pay an amount equal to the employer-portion of the premium at 

the premium rate for the participant’s coverage which is in effect on the date of retirement, until the approved 
program participant is Medicare eligible.  

b. This benefit is contingent on the approved program participant, and any dependents, remaining eligible under 
the terms of the applicable plan(s). If an approved program participant or dependent becomes ineligible for 

coverage under plan provisions, their nonpayment of premium, or any other reason, the College’s obligation 
to continue this benefit ceases. 

c. The coverage provided for the approved program participants and dependents will be that coverage the 

employee has on the date of retirement for whatever group plan is authorized by the Board during the period 
of time that insurance benefits are provided. 

d. Nothing herein shall limit the College's ability to change the terms of its existing health and major medical 
insurance plan(s). This policy in no way guarantees that an approved program participant will be provided 

any certain level of benefits during the time of their participation in the insurance benefits portion of the early 
retirement program. 

e. In the event of the death of approved program participant, all insurance benefit contributions by the College 
shall cease. 

f. The approved program participants shall retain all COBRA rights as appropriate and determined by the 

College's insurance carrier, consistent with applicable law. 

10. TERMINATION AND RIGHT TO WAIVE REQUIREMENTS 

This Voluntary Early Retirement Program policy will terminate on August 1, 2026. Notwithstanding the termination of 
this program, approved program participants will continue to receive such benefits as set forth herein. The Board 

reserves the right to waive any requirement or condition of this policy at its discretion and at any time. Any decision by 
the Board to waive a requirement or condition which is a part of this policy shall not establish any precedent with 

regard to any other request for a waiver. 
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TO:  Dr. Terry Murrell, President 
 

FROM:  Darin Moeller, Executive Dean of Instruction 
Carmen Wilson, Associate Dean - Corporate Training and Consulting 

 

DATE:  July 2, 2025 
 

RE: WIT Small Business Development Center Subcontract 029847J Agreement with 
Iowa State University of Science and Technology 

 

Background Information 
 

The U. S. Small Business Administration (SBA) through the Office of Small Business Development Centers (SBDC) 
provides management assistance to current and prospective small business owners.  SBDCs offer one-stop 
assistance to individuals and small businesses by providing a wide variety of information and guidance in central 
and easily accessible branch locations.  
 
Iowa State University (ISU) has the prime agreement with the SBA to oversee the management and operations of 
the Iowa Small Business Development Center program.  ISU subcontracts with other educational institutions for the 
placement and operation of the fifteen SBDCs in Iowa.   
 
An Iowa Small Business Development Center (SBDC) is located on the Sioux City campus of Western Iowa Tech 
Community College under the name WIT Small Business Development Center (WIT SBDC).   
 
ISU Subcontract No. 029847J has been revised to incorporate updated SBA Award Standard Terms and SBDC 
Program requirements.  Key changes include new federal compliance terms reflecting recent Executive Orders, 
the removal of DEI-related activities and minority emphasis programs, restrictions on allowable travel expenses, 
and updated reporting and service priorities focused on onshoring, skilled labor, and Buy America provisions.  
Additionally, it replaces Korey Smith with Carmen Wilson as the Subcontractor Principal Investigator. 
 
Recommendation 
It is the administrative recommendation that the Board approve the Subcontract 029847J with Iowa State 
University. 

JUL M25 11
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Subcontract Agreement No. 029847J 
Amendment No. 1 

 
Pass-Through Entity (“PTE”): 
Iowa State University of Science and Technology 
 

Subcontractor (“Subcontractor”): 
Name: Western Iowa Tech Community College 

PTE Principal Investigator (“PTE PI”): 
Alicia Smith 

Subcontractor Principal Investigator (“Subcontractor PI”): 
Carmen Wilson 

Federal Award Identification Number: 
SBAOEDSB250162 

Federal Awarding Agency (“Awarding Agency”):  
U.S. Small Business Administration 

Project Title (“Project”):  2025 Small Business Development Centers SBA Cooperative Agreement 

Revised Subcontract Period of Performance (“Period of Performance”): 
Start Date (“Start Date”):  1/1/2025                      End Date (“End Date”):  12/31/2025 
Amount Funded This Action:  $0 Total Amount of Federal Funds Obligated to Date:  $42,669 

Cost-Share Amount Required This Action:  $0 Total Cost-Share Amount Required to Date:  $34,392 

 
 

Amendment(s) to Original Terms and Conditions 
This Amendment revises the above-referenced Subcontract Agreement as follows: 

 
Updated Terms and Conditions 

Attachment 2 is amended to include Prime Sponsor Amendment 1 and updated SBA Standard Terms and Conditions 
and SBDC Program Terms and Conditions effective 5/15/2025, which is attached hereto and hereby incorporated into the 
subcontract. 

 
Subrecipient Principal Investigator Change: 

Amended to remove Korey Smith and add Carmen Wilson as the Western Iowa Tech Community College Principal 
Investigator. 

 
 

 
All other terms and conditions of this Subcontract Agreement remain in full force and effect. 

 
By an Authorized Official of Pass-Through Entity:   By an Authorized Official of Subcontractor:  
 
 
 

Signature 
 
Name:   

  
 
 

Signature 
 
Name:    

 
Title: 

  
Title:   

 
Date:     

  
Date:     
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11. APPROVED BUDGET (Excludes Direct Assistance) 
I Financial Assistance from the Federal Awarding Agency Only 

II Total project costs including grant funds and all other financial participation 

a. 

b. 

c. 

d. 

e. 

f. 

g. 

h. 

i. 

j. 

k. 

Salaries and Wages 

Fringe Benefits 

Total Personnel Costs 

Equipment 

Supplies 

Travel 

Construction 

Other 

Contractual 

……………….................. 

……………….................. 

.…...….…… 

……………………………. 

……………………………. 

……………………………. 

……………………………. 

……………………………. 

…………………….……… 

12. AWARD COMPUTATION 
a. Amount of Federal Financial Assistance (from item 11m) 

b. Less Unobligated Balance From Prior Budget Periods
c. Less Cumulative Prior Award(s) This Budget Period 
d. AMOUNT OF FINANCIAL ASSISTANCE THIS ACTION 

13. Total Federal Funds Awarded to Date for Project Period 
14. RECOMMENDED FUTURE SUPPORT 
(Subject to the availability of funds and satisfactory progress of the project): 

15. PROGRAM INCOME SHALL BE USED IN ACCORD WITH ONE OF THE FOLLOWING
ALTERNATIVES:

TOTAL DIRECT COSTS 

a. 
b. 
c. 
d. 
e. 

DEDUCTION 
ADDITIONAL COSTS 
MATCHING 
OTHER RESEARCH (Add / Deduct Option) 
OTHER (See REMARKS) 

INDIRECT COSTS 

l. TOTAL APPROVED BUDGET

16. THIS AWARD IS BASED ON AN APPLICATION SUBMITTED TO, AND AS APPROVED BY, THE FEDERAL AWARDING AGENCY 
ON THE ABOVE TITLED PROJECT AND IS SUBJECT TO THE TERMS AND CONDITIONS INCORPORATED EITHER DIRECTLY 
OR BY REFERENCE IN THE FOLLOWING:

m. 

n. 

Federal Share 

Non-Federal Share 

a. 
b. 
c. 
d. 

The grant program legislation. 
The grant program regulations. 
This award notice including terms and conditions, if any, noted below under REMARKS. 
Federal administrative requirements, cost principles and audit requirements applicable to this grant. 

In the event there are conflicting or otherwise inconsistent policies applicable to the grant, the above order of precedence shall 
prevail. Acceptance of the grant terms and conditions is acknowledged by the grantee when funds are drawn or otherwise 
obtained from the grant payment system. 

9a. GRANTEE NAME AND ADDRESS 9b. GRANTEE PROJECT DIRECTOR 

10a. GRANTEE AUTHORIZING OFFICIAL 10b. FEDERAL PROJECT OFFICER 

1. DATE ISSUED MM/DD/YYYY 1a. SUPERSEDES AWARD NOTICE dated 
except that any additions or restrictions previously imposed 
remain in effect unless specifically rescinded 

NOTICE OF AWARD 
AUTHORIZATION (Legislation/Regulations) 

2. ASSISTANCE LISTING NUMBER 

3. ASSISTANCE TYPE 

4. GRANT NO. 
Formerly 

5. TYPE OF AWARD 

4a. FAIN 5a. ACTION TYPE 
6. PROJECT PERIOD

From 
MM/DD/YYYY 

Through 
MM/DD/YYYY 

7. BUDGET PERIOD 
From 

MM/DD/YYYY 
Through 

MM/DD/YYYY 

8. TITLE OF PROJECT (OR PROGRAM)

ALL AMOUNTS ARE SHOWN IN USD 

YEAR TOTAL DIRECT COSTS YEAR TOTAL DIRECT COSTS 
a. 

b. 

c. 

d. 

e. 

f. 

REMARKS  (Other Terms and Conditions Attached - Yes No) 

17.OBJ CLASS 18a. VENDOR CODE 18b. EIN 19a. UEI 19b. DUNS 20. CONG. DIST. 

  FY-ACCOUNT NO.   DOCUMENT NO.    ADMINISTRATIVE CODE   AMT ACTION FIN ASST    APPROPRIATION 

21. a. b. c. d. e. 
22. a. b. c. d. e. 
23. a. b. c. d. e.

05/15/2025

12/10/2024

U.S. Small Business Administration

59.037 - SMALL BUSINESS DEVELOPMENT CENTERS

Cooperative Agreement

Office of Grants Management (OGM)

SBAOEDSB250162-01-01
Training

SBAOEDSB250162 Post Award Amendment

Small Business Administration 
409 3rd St, SW 

Washington, DC 20416

01/01/2025 12/31/2025

01/01/2025 12/31/2025
15 U.S.C. 648(a)(1); 13 C.F.R. Part 130

2025 Small Business Development Centers SBA Cooperative Agreement

IOWA STATE UNIVERSITY OF SCIENCE AND TECHNOLOGY 
515 Morrill Rd 
1350 Beardshear Hall 
Iowa State University 
Ames, IA 50011-2105

 Alicia  Smith 
515 Morrill Rd 1350 Beardshear Hall 
Vice President for Research 
Ames, IA 50011-0001 
Phone: 5152942837

Ms. Andrea  Rich 
515 Morrill Rd 
1350 Beardshear Hall 
Ames, IA 50011-2105 
Phone: 515-294-5225

 Traci  Giddens 
409 3rd St SW 
Washington, DC 20416-0011 
Phone: N/A

559,506.00
II 0.00

1,039,656.00
273,536.00

385,085.00
285,970.00

559,506.00
1,424,741.00

2 5

0.00

3,217.00

3
79,196.00

37,484.00
6

4 7

23,568.00

0.00 b
1,568,206.00

274,645.00

1,842,851.00

559,506.00

1,283,345.00

See next page

GRANTS MANAGEMENT OFFICIAL:

Erika Beasley, Grant Management Specialist 
409 3rd St SW 
Washington, DC 20416-0011 
Phone: 202-505-7266

4110 4260042241426004224A1 005309844 04

2025.560400DB.603001.20251.4110OEDSB250162A OEDSB $285,970.00

DQDBM7FGJPC5
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REMARKS:

The project period and budget period for this award is 01/01/2025 to 12/31/2025 for a total amount of $1,243,346.00 in Federal funds. However, current Federal 
funding available is limited to $559,506.00 for this budget period. Receipt of any future funding is contingent upon the availability of funds from Congress, satisfactory 
performance and is at the sole discretion of the Small Business Administration. The Small Business Administration is not liable for any obligations, expenditures, or 
commitments which involves any amount in excess of Federal financial assistance presently available. No legal liability will exist or result on the part of the Federal 
Government for payment of any portion of the remaining funds which have not been made available under this award. Notifications affecting funding or notice of non-
availability of additional funding for future years will be made only by the Grants Management Officer. 
 
This modification also notifies you of a change to your Grant Officer Technical Representative to Traci Giddens.

2 of 
05/15/2025

SBAOEDSB250162-01-01

2

PAGE  DATE ISSUED 

GRANT NO. 
NOTICE OF AWARD (Continuation Sheet) 

3
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Terms and Conditions

SBA Award Standard Terms.1. 

3 of 
05/15/2025

SBAOEDSB250162-01-01

3

PAGE  DATE ISSUED 

GRANT NO. 
NOTICE OF AWARD (Continuation Sheet) 

3
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AWARD ATTACHMENTS

IOWA STATE UNIVERSITY OF SCIENCE AND TECHNOLOGY SBAOEDSB250162-01-01
2025 NOA page 21. 
2025 Terms and Conditions Final2. 
2025 Revised NOFO3. 
2025 Revised Program Terms and Conditions4. 
2025 Revised Matrix5. 
Revised Reporting Schedule6. 

66



RECIPIENT:  Iowa State University of Science and Technology NOTICE OF AWARD 

COOPERATIVE AGREEMENT NO.:  SBAOEDSB250162-01-01   

PAYMENT COOPERATIVE AGREEMENT NO.: SBAHQ25B0009 

ADMINISTRATIVE CODE:  NO:  5603001EZ08127   

 

 

Program Terms and Conditions  

The terms and conditions set forth below are those particular to this non-Federal entity: 

 

*Program Term 2:  Points of Contact 
 

1. Grants Management Specialist (GMS) 

 

Name:   Erika Beasley 

Address:   U.S. Small Business Administration 

    Office of Small Business Development Centers 

    409 3rd Street, S.W. 6th Floor 

    Washington, DC 20416 

Telephone Number:  (202) 505-7266 

Email Address:   erika.beasley@sba.gov 

 

2. Grant Officer Technical Representative (GOTR) 

 

Name:   Traci Giddens 

Address:   U.S. Small Business Administration 

    Office of Small Business Development Centers 

    409 3rd Street, S.W. 6th Floor 

    Washington, DC 20416 

Telephone Number:  (786) 759-9903 

Email Address:   traci.giddens@sba.gov 

 

3. District Office Project Officer (PO) 

 

Name:   Lori Hackney 

Address:   U.S. Small Business Administration 

    Des Moines District Office 

    210 Walnut Street, Room 749 

    Des Moines, IA 50309-2186 

Telephone Number:  (515) 284-4118 

Email Address:   lori.hackney@sba.gov 

 

*See additional Point of Contacts on Notice of Award. 

Approved Budget 
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RECIPIENT:  Iowa State University of Science and Technology NOTICE OF AWARD 

COOPERATIVE AGREEMENT NO.:  SBAOEDSB250162-01-01   

PAYMENT COOPERATIVE AGREEMENT NO.: SBAHQ25B0009 

ADMINISTRATIVE CODE:  NO:  5603001EZ08127   

 

 

Program Term 4:  Special Terms and Conditions 

Award Expectations and Project Deliverables  

You, the Non-Federal Entity/SBDC Network, acknowledge you will conduct the project funded under this Award in accordance with 

your approved technical proposal, goals, focus area, and budget.  Changes to these guiding documents must be submitted to SBA for 

pre-approval in accordance with the SBA Standard Terms and Conditions and with the SBDC Program Terms and Conditions. 

 

The approved goals for this award are as follows: 

 

Clients Advised   3,311 

Capital Infusion Transactions  467 

New Business Starts  177 

 

Special Conditions 
 

N/A 

 

Program Lead Center and Network Service Centers 
 

1. Iowa State University (ISU) - Lead Center 

2. Iowa State University - Mid Iowa SBDC 

3. Iowa State University - ISU SBDC 

4. Eastern Iowa Community College District - Eastern Iowa SBDC 

5. Iowa Western Community College - Iowa Western SBDC 

6. Indian Hills Community College - Indian Hills SBDC 

7. Kirkwood Community College - Kirkwood SBDC 

8. Iowa Central Community College - North Central Iowa SBDC 

9. Northeast Iowa Community College - Northeast Iowa SBDC 

10. North Iowa Area Community College - North Iowa Area SBDC 

11. Iowa Lakes Community College - Northwest Iowa SBDC 

12. Southwestern Iowa Community College - South Central Iowa SBDC 

13. Southeastern Community College - Southeastern SBDC 

14. University of Northern Iowa - UNI SBDC 

15. University of Iowa - UOI SBDC 

16. Western Iowa Tech Community College - WIT SBDC 
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Page 1 
SBA Award Standard Terms and Conditions (2025) 

 

SBA Award Standard Terms 
 

1. Standard Term - Acceptance of the Terms of an Award 

By drawing or otherwise obtaining funds from the Small Business Administration (SBA), the non- 
federal entity acknowledges acceptance of the terms and conditions of the award and is 
obligated to perform in accordance with the requirements of the award. If the non-federal 
entity cannot accept the terms, the non-federal entity should notify the Grants Management 
Officer (GMO) within thirty (30) days of receipt of this award notice. Once an award is accepted 
by a non-federal entity, the contents of the Notice of Award (NoA) are binding on the non- 
federal entity unless and until modified by a revised NoA signed by the GMO. 

Certification Statement: By drawing down funds, the non-federal entity certifies that proper 
financial management controls and accounting systems, to include personnel policies and 
procedures, have been established to adequately administer federal awards and funds drawn 
down. Non-federal entities of Small Business Administration (SBA) grants or cooperative 
agreement awards must comply with all terms and conditions of their awards, including: (a) 
terms and conditions included in the SBA Grants Policy effective at the time of a new, non- 
competing continuation, or renewal award, including the requirements of OMB grants 
administration regulations; (b) requirements of the authorizing statutes and implementing 
regulations for the program under which the award is funded; (c) applicable requirements or 
limitations in appropriations acts; and (d) any requirements specific to the particular award 
specified in program policy and guidance, the Notice of Funding Opportunity (NOFO). 

2. Standard Term - Uniform Administrative Requirements, Cost Principles, and Audit 
Requirements for SBA Awards 

 
The NoA issued is subject to the administrative requirements, cost principles, and audit 
requirements that govern federal monies associated with this award, as applicable, in the 
Uniform Guidance 2 CFR Part 200. 

(https://www.ecfr.gov/cgi-bin/text-idx?tpl=/ecfrbrowse/Title02/2tab_02.tpl  ). 

Under the authority listed above, the U.S. Small Business Administration adopts the Office of 
Management and Budget (OMB) Guidance in 2 CFR part 200, except for 2CFR 200.74, 200.92, 
and 200.93. Thus, this part gives regulatory effect to the OMB guidance and supplements the 
guidance as needed for the Administration. 

3. Standard Term - Award Expectations 

The eligibility and program requirements originally outlined in NOFO must continue to be 
adhered to as the funded project is implemented. Non-federal entities must comply with the 
performance goals, milestones, outcomes, and performance data collection and related policy 
and guidance. Additional terms and/or conditions may be applied to this award if outstanding 
financial or programmatic compliance issues are identified by SBA. 
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Page 2 
SBA Award Standard Terms and Conditions (2025) 

 

4. Standard Term - Flow down of requirements to sub- recipients 

The non-federal entity, as the awardee organization, is legally and financially responsible for all 
aspects of this award including funds provided to sub-recipients, in accordance with 2 CFR §§ 
200.330 -200.332 Sub-recipient monitoring and management. 

5. Standard Term - Future Funding 

If indicated in the NoA, recommended future support reflects TOTAL costs (direct plus indirect). 
Funding is subject to the availability of federal funds, and that matching funds, (if applicable), 
are verifiable, and progress of the award is documented and acceptable. 

6. Standard Term - Non-Supplant 

Federal award funds must supplement, not replace (supplant) nonfederal funds. Applicants or 
award non-federal entities may be required to demonstrate and document that a reduction in 
non-federal resources occurred for reasons other than the receipt of expected receipt of federal 
funds. 

7. Standard Term - Unallowable Costs 

Unless authorized under the Special Terms and Conditions, all costs incurred prior to the award 
issue date and costs not consistent with the funding opportunity and/or 2 CFR Part 200 are not 
allowable under this award. 

8. Standard Term - Prior Approval 

SBA anticipates that the non-federal entity may need to modify the non-federal entity's award 
budget or other aspects of its approved application during performance to accomplish the 
award's programmatic objectives. In general, non-federal entities are allowed a certain degree 
of latitude to re-budget within and between budget categories (10% or less) to meet 
unanticipated needs and to make other types of post-award changes, provided that the changes 
still meet the statutory program requirements and the regulatory requirements under 2 CFR 
Part 200, as applicable. 

Items that require prior approval (i.e. formal written approval) from the GMO, as indicated in 
either 2 CFR Part 200 or the SBA Grants Policy Statement, must be submitted in writing to the 
GMO within 45 days of grant expiration. Based on the nature, extent, and timing of the request, 
the SBA GMO may approve, deny, or request additional material to further document and 
evaluate your request. Only responses provided by the GMO are considered valid. If SBA 
approves the request, an amended Notice of Award (NoA) will be issued. Verbal authorization is 
not approval and is not binding on SBA. Non-federal entities that proceed on the basis of actions 
by unauthorized officials do so at their own risk, and SBA is not bound by such responses. 

Prior approval is required for, but is not limited to: Changes in Key Personnel and Level of Effort, 
Budget Revisions (more than 10% or when requesting a new budget cost category), Changes in 
Scope, Carryover Requests (that fall outside the term for the Expanded Authority for Carryover), 
and No Cost Extensions. 
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Page 3 
SBA Award Standard Terms and Conditions (2025) 

 

SBA may confer a one-time extension of the expiration date of this Award for up to 12 additional 
months if You can demonstrate more time is necessary for the adequate completion of specific 
project objectives. A request for an extension must be in writing (with supporting justification) 
and must be received by the Grants Officer Technical Representative (GOTR) at least 45 calendar 
days prior to the scheduled expiration of this Award. SBA will not approve any extension 
request that: 

i. Is solely for the purpose of expending remaining funds; 

ii. Is for a project that previously received an extension; 

iii. Is more than 12 months in length; 

iv. Requires the commitment of additional Federal funds; or 

v. Involves any change in the objectives or scope of the project. 
 
 

9. Standard Term - Equipment 
 

(a) Title. Subject to the requirements and conditions set forth in this section, title to equipment 
acquired under a Federal award will vest upon acquisition in the non-Federal entity. Unless a 
statute specifically authorizes the Federal agency to vest title in the non-Federal entity without 
further responsibility to the Federal Government, and the Federal agency elects to do so, the 
title must be a conditional title. Title must vest in the non-Federal entity subject to the following 
conditions: 

 
(1) Use the equipment for the authorized purposes of the project during the period of 
performance, or until the property is no longer needed for the purposes of the project. 

 
(2) Not encumber the property without approval of the Federal awarding agency or pass-through 
entity. 

 
(3) Use and dispose of the property in accordance with paragraphs (b), (c), and (e) of this section. 

 

(b) General. A state must use, manage and dispose of equipment acquired under a Federal 
award by the state in accordance with state laws and procedures. Other non-Federal entities 
must follow paragraphs (c) through (e) of this section. 

 

(c) Use. 
 

(1) Equipment must be used by the non-Federal entity in the program or project for which it was 
acquired as long as needed, whether or not the project or program continues to be supported by 
the Federal award, and the non-Federal entity must not encumber the property without prior 
approval of the Federal awarding agency. The Federal awarding agency may require the 
submission of the applicable common form for equipment. When no longer needed for the 
original program or project, the equipment may be used in other activities supported by the 
Federal awarding agency, in the following order of priority: 
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Page 4 
SBA Award Standard Terms and Conditions (2025) 

 

(i) Activities under a Federal award from the Federal awarding agency which funded the original 
program or project, then 

 
(ii) Activities under Federal awards from other Federal awarding agencies. This includes 
consolidated equipment for information technology systems. 

 
(2) During the time that equipment is used on the project or program for which it was acquired, 
the non-Federal entity must also make equipment available for use on other projects or 
programs currently or previously supported by the Federal Government, provided that such use 
will not interfere with the work on the projects or program for which it was originally acquired. 
First preference for other use must be given to other programs or projects supported by Federal 
awarding agency that financed the equipment and second preference must be given to programs 
or projects under Federal awards from other Federal awarding agencies. Use for non-federally- 
funded programs or projects is also permissible. User fees should be considered if appropriate. 

 
(3) Notwithstanding the encouragement in § 200.307 to earn program income, the non-Federal 
entity must not use equipment acquired with the Federal award to provide services for a fee that 
is less than private companies charge for equivalent services unless specifically authorized by 
Federal statute for as long as the Federal Government retains an interest in the equipment. 

 
(4) When acquiring replacement equipment, the non-Federal entity may use the equipment to 
be replaced as a trade-in or sell the property and use the proceeds to offset the cost of the 
replacement property. 

 
(d) Management requirements. Procedures for managing equipment (including replacement 
equipment), whether acquired in whole or in part under a Federal award, until disposition takes 
place will, as a minimum, meet the following requirements: 

 
(1) Property records must be maintained that include a description of the property, a serial 
number or other identification number, the source of funding for the property (including the 
FAIN), who holds title, the acquisition date, and cost of the property, percentage of Federal 
participation in the project costs for the Federal award under which the property was acquired, 
the location, use and condition of the property, and any ultimate disposition data including the 
date of disposal and sale price of the property. 

 
(2) A physical inventory of the property must be taken and the results reconciled with the 
property records at least once every two years. 

 
(3) A control system must be developed to ensure adequate safeguards to prevent loss, damage, 
or theft of the property. Any loss, damage, or theft must be investigated. 

 
(4) Adequate maintenance procedures must be developed to keep the property in good 
condition. 

 
(5) If the non-Federal entity is authorized or required to sell the property, proper sales 
procedures must be established to ensure the highest possible return. 

 
(e) Disposition. When original or replacement equipment acquired under a Federal award is no 
longer needed for the original project or program or for other activities currently or previously 
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Page 5 
SBA Award Standard Terms and Conditions (2025) 

 

supported by a Federal awarding agency, except as otherwise provided in Federal statutes, 
regulations, or Federal awarding agency disposition instructions, the non-Federal entity must 
request disposition instructions from the Federal awarding agency if required by the terms and 
conditions of the Federal award. Disposition of the equipment will be made as follows, in 
accordance with Federal awarding agency disposition instructions: 

 
(1) Items of equipment with a current per unit fair market value of $5,000 or less may be 
retained, sold or otherwise disposed of with no further responsibility to the Federal awarding 
agency. 

 
(2) Except as provided in § 200.312(b), or if the Federal awarding agency fails to provide 
requested disposition instructions within 120 days, items of equipment with a current per-unit 
fair market value in excess of $10,000 may be retained by the non-Federal entity or sold. The 
Federal awarding agency is entitled to an amount calculated by multiplying the current market 
value or proceeds from sale by the Federal awarding agency's percentage of participation in the 
cost of the original purchase. If the equipment is sold, the Federal awarding agency may permit 
the non-Federal entity to deduct and retain from the Federal share $500 or ten percent of the 
proceeds, whichever is less, for its selling and handling expenses. 

 
(3) The non-Federal entity may transfer title to the property to the Federal Government or to an 
eligible third party provided that, in such cases, the non-Federal entity must be entitled to 
compensation for its attributable percentage of the current fair market value of the property. 

 
(4) In cases where a non-Federal entity fails to take appropriate disposition actions, the Federal 
awarding agency may direct the non-Federal entity to take disposition. 

 
10. Standard Term  Indirect Cost 

 
(a) Facilities and administration classification. For major Institutions of Higher Education (IHE) 
and major nonprofit organizations, indirect (F&A) costs must be classified within two broad 

equipment and capital improvement, interest on debt associated with certain buildings, 
equipment and capital improvements, and operations and maintenance expenses. 

 is defined as general administration and general expenses such as the director's 
office, accounting, personnel and all other types of expenditures not listed specifically under one 

. Major IHEs are defined as those 
required to use the Standard Format for Submission as noted in appendix III to this part, and 
Rate Determination for Institutions of Higher Education paragraph C. 11. Major nonprofit 
organizations are those which receive more than $10 million dollars in direct Federal funding. 

 
(b) Diversity of nonprofit organizations. Because of the diverse characteristics and accounting 
practices of nonprofit organizations, it is not possible to specify the types of cost which may be 
classified as indirect (F&A) cost in all situations. Identification with a Federal award rather than 
the nature of the goods and services involved is the determining factor in distinguishing direct 
from indirect (F&A) costs of Federal awards. However, typical examples of indirect (F&A) cost for 
many nonprofit organizations may include depreciation on buildings and equipment, the costs of 
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Page 6 
SBA Award Standard Terms and Conditions (2025) 

 

operating and maintaining facilities, and general administration and general expenses, such as 
the salaries and expenses of executive officers, personnel administration, and accounting. 

 
(c) Federal Agency Acceptance of Negotiated Indirect Cost Rates. (See also § 200.306.) 

 

(1) The negotiated rates must be accepted by all Federal awarding agencies. A Federal awarding 
agency may use a rate different from the negotiated rate for a class of Federal awards or a single 
Federal award only when required by Federal statute or regulation, or when approved by a 
Federal awarding agency head or delegate based on documented justification as described in 
paragraph (c)(3) of this section. 

 

(2) The Federal awarding agency head or delegate must notify OMB of any approved deviations. 
 

(3) The Federal awarding agency must implement, and make publicly available, the policies, 
procedures and general decision-making criteria that their programs will follow to seek and 
justify deviations from negotiated rates. 

 
(4) As required under § 200.204, the Federal awarding agency must include in the notice of 
funding opportunity the policies relating to indirect cost rate reimbursement, matching, or cost 
share as approved under paragraph (e)(1) of this section. As appropriate, the Federal agency 
should incorporate discussion of these policies into Federal awarding agency outreach activities 
with non-Federal entities prior to the posting of a notice of funding opportunity. 

 
(d) Pass-through entities are subject to the requirements in § 200.332(a)(4). 

 

(e) Requirements for development and submission of indirect (F&A) cost rate proposals and cost 
allocation plans are contained in Appendices III-VII and Appendix IX as follows: 

 
(1) Appendix III to Part 200 Indirect (F&A) Costs Identification and Assignment, and Rate 
Determination for Institutions of Higher Education (IHEs); 

 
(2) Appendix IV to Part 200 Indirect (F&A) Costs Identification and Assignment, and Rate 
Determination for Nonprofit Organizations; 

 
(3) Appendix V to Part 200 State/Local Governmentwide Central Service Cost Allocation Plans; 

 
(4) Appendix VI to Part 200 Public Assistance Cost Allocation Plans; 

 
(5) Appendix VII to Part 200 States and Local Government and Indian Tribe Indirect Cost 
Proposals; and 

 
(6) Appendix IX to Part 200 Hospital Cost Principles. 

 
(f) In addition to the procedures outlined in the appendices in paragraph (e) of this section, any 
non-Federal entity that does not have a current negotiated (including provisional) rate, except 
for those non-Federal entities described in appendix VII to this part, paragraph D.1.b, may elect 
to charge a de minimis rate of 15% of modified total direct costs (MTDC) which may be used 
indefinitely. No documentation is required to justify the 10% de minimis indirect cost rate. As 
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Page 7 
SBA Award Standard Terms and Conditions (2025) 

 

described in § 200.403, costs must be consistently charged as either indirect or direct costs, but 
may not be double charged or inconsistently charged as both. If chosen, this methodology once 
elected must be used consistently for all Federal awards until such time as a non-Federal entity 
chooses to negotiate for a rate, which the non-Federal entity may apply to do at any time. 

 
(g) Any non-Federal entity that has a current federally-negotiated indirect cost rate may apply for 
a one-time extension of the rates in that agreement for a period of up to four years. This 
extension will be subject to the review and approval of the cognizant agency for indirect costs. If 
an extension is granted the non-Federal entity may not request a rate review until the extension 
period ends. At the end of the 4-year extension, the non-Federal entity must re-apply to 
negotiate a rate. Subsequent one-time extensions (up to four years) are permitted if a 
renegotiation is completed between each extension request. 

 
(h) The federally negotiated indirect rate, distribution base, and rate type for a non-Federal 
entity (except for the Indian tribes or tribal organizations, as defined in the Indian Self 
Determination, Education and Assistance Act, 25 U.S.C. 450b(1)) must be available publicly on an 
OMB-designated Federal website. 

 
11. Standard Term - Administrative and National Policy Requirements 

Public policy requirements are requirements with a broader national purpose than that of the 
Federal sponsoring program or award that an applicant/non-federal entity must adhere to as a 
prerequisite to and/or condition of an award. Public policy requirements are established by 
statute, regulation, DOJ, and OMB memorandums, or Executive order. In some cases, they 
relate to general activities, such as preservation of the environment, while, in other cases they 
are integral to the purposes of the award-supported activities. An application funded with the 
release of federal funds through a grant award does not constitute or imply compliance with 
federal statute and regulations. Funded organizations are responsible for ensuring that their 
activities comply with all applicable federal regulation requirements. 

12. Standard Term - Executive Pay 

The Executive Schedule (ES) sets the yearly salaries for top government officials, including the 
leaders and senior personnel in over 75 Federal government agencies. 

The Executive Level II salary cap limitation for calendar year (CY) 2022 was increased to 
$203,700 by Executive Order 14061 effective January 2nd. An individual's Institutional Base 
Salary (IBS) should be reflected in the proposal budget or budget justification section for all 
salary requests. 

The current Executive Level II salary can be found at the Office of Personnel 
website at General Schedule (opm.gov) 

 
The law limits the salary amount that may be awarded and charged to SBA assistance 
agreements and cooperative agreements. Award funds may not be used to pay the salary of any 
individual at a rate in excess of Executive Level II. This amount reflects an  base salary 
exclusive of fringe and any income that an individual may be permitted to earn outside of the 
duties to the applicant organization. This salary limitation also applies to 
subawards/subcontracts under an SBA grant or cooperative agreement. 
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13. Standard Term - Non-federal Entity Responsibilities

a. Be responsive to SBA requests for information and communication. Changes to Your 
 contact information, including Your AOR or other designated representatives, 

must be reported promptly to SBA. 

b. Promptly advise SBA of any difficulties You encounter or anticipate encountering that may 
affect the conduct of Your project. 

c. Cooperate with all programmatic and financial examinations and any accreditation or 
certification reviews conducted by SBA, its agents, or contractors. You will promptly address 
and act upon all findings regarding Your project made as part of any such process. 

a. Provide full access to all activities supported with project funds to the general 
public without regard to their participation in any paid membership or subscription 
plan. 

b. Maintain adequate staffing levels for the delivery of client services, including 
replacing Key Personnel no more than 60 days after they cease their involvement with 
the project. 

c. Participate in SBA surveys and studies regarding the effectiveness and 
outcomes of the program/project, curriculum, types of assistance, service delivery 
methods, etc." 

d. Coordinate with SBA and other Agency resource partners operating within Your project service 
area to maximize the effectiveness of Your efforts and avoid duplication of products and 
services. 

e. Promote SBA programs, products, and services to clients, as appropriate. 

f. Maintain adequate, readily accessible facilities for assisting clients, including satellite 
locations where appropriate. 

g. Provide at least 40 hours per week of availability to assist clients, including sufficient evening 
and weekend availability and on-line and telephone assistance, to meet the needs of Your 
service area and clientele. Although You may maintain multiple service locations, no more 
than two locations may count toward meeting the weekly service hours requirement. 

h. Provide meaningful access to project services for clients with limited English language 
proficiency and/or disabilities. 

i. Maintain adequate staffing levels for the delivery of client services, including replacing Key 
Personnel no more than 60 days after they cease their involvement with the project. 
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j. Participate in SBA surveys and studies regarding the effectiveness and outcomes of the 
program/project, curriculum, types of assistance, service delivery methods, etc. 

k. Submit and update information to USASpending.gov and other Federal databases, as 
required. 

14. Standard Term - SAM and UEI 

Requirements Awards are subject to requirements as set forth in 2 CFR 25.110 Central 
Contractor Registration (CCR) (NOW SAM) AND Unique Entity Identifier (UEI) Numbers. 2 CFR 
Part 25 - Appendix A4, System of Award Management (SAM) and Universal Identifier 
Requirements 

A. Requirement for System of Award Management 

Unless you are exempted from this requirement under 2 CFR 25.110, you, as the non-federal 
entity, must maintain the currency of your information in the SAM, until you submit the final 
financial report required under this award or receive the final payment, whichever is later. This 
requires that you review and update the information at least annually after the initial 
registration, and more frequently if required by changes in your information or another award 
term. 

B. Requirement for unique entity identifier If you are authorized (reference project 
description) to make subawards under this award, you: 

1. Must notify potential subrecipients that no entity (see definition in paragraph C of 
this award term) may receive a subaward from you, unless the entity has provided its 
unique entity identifier to you. 

2. May not make a subaward to an entity, unless the entity has provided its unique 
entity identifier to you. 

15. Standard Term - Federal Financial Accountability and Transparency Act (FFATA) 

Reporting Subawards and Executive Compensation, 2 CFR, Appendix A to Part 170 

a. Reporting of first-tier subawards. 

1. Applicability. Unless you are exempt as provided in paragraph d. of this award term, 
you must report each action that obligates $25,000 or more in Federal funds that does 
not include Recovery funds (as defined in section 1512(a)(2) of the American Recovery 
and Reinvestment Act of 2009, Pub. L. 111-5) for a subaward to an entity (see 
definitions in paragraph e. of this award term). 

2. Where and when to report. 

i. You must report each obligating action described in paragraph a.1. of this 
award term to http://www.fsrs.gov. 

ii. For subaward information, report no later than the end of the month 
following the month in which the obligation was made. (For example, if the 
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obligation was made on November 7, 2010, the obligation must be reported by 
no later than December 31, 2010.) 

3. What to report. 

You must report the information about each obligating action that the submission 
instructions posted at http://www.fsrs.gov specify. 

b. Reporting Total Compensation of Recipient Executives. 

1. Applicability and what to report. You must report total compensation for each of your 
five most highly compensated executives for the preceding completed fiscal year, if  

 

i. the total Federal funding authorized to date under this award is $25,000 or 
more; 

 

ii. in the preceding fiscal year, you received  

(A) 80 percent or more of your annual gross revenues from Federal 
procurement contracts (and subcontracts) and Federal financial 
assistance subject to the Transparency Act, as defined at 2 CFR 170.320 
(and subawards); and 

(B) $25,000,000 or more in annual gross revenues from Federal 
procurement contracts (and subcontracts) and Federal financial 
assistance subject to the Transparency Act, as defined at 2 CFR 170.320 
(and subawards); and 

iii. The public does not have access to information about the compensation of 
the executives through periodic reports filed under section 13(a) or 15(d) of the 
Securities Exchange Act of 1934 (15 U.S.C. 78m(a), 78o(d)) or section 6104 of 
the Internal Revenue Code of 1986. (To determine if the public has access to the 
compensation information, see the U.S. Security and Exchange Commission 
total compensation filings at http://www.sec.gov/answers/execomp.htm.) 

2. Where and when to report. You must report executive total compensation described 
in paragraph b.1. of this award term: 

i. As part of your registration profile at https://www.sam.gov. 

ii. By the end of the month following the month in which this award is made, 
and annually thereafter. 

c. Reporting of Total Compensation of Subrecipient Executives. 

1. Applicability and what to report. Unless you are exempt as provided in paragraph d. 
of this award term, for each first-tier subrecipient under this award, you shall report the 
names and total compensation of each of the subrecipient's five most highly 
compensated executives for the subrecipient's preceding completed fiscal year, if  

i. in the subrecipient's preceding fiscal year, the subrecipient received  
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(A) 80 percent or more of its annual gross revenues from Federal 
procurement contracts (and subcontracts) and Federal financial 
assistance subject to the Transparency Act, as defined at 2 CFR 170.320 
(and subawards); and 

(B) $25,000,000 or more in annual gross revenues from Federal 
procurement contracts (and subcontracts), and Federal financial 
assistance subject to the Transparency Act (and subawards); and 

ii. The public does not have access to information about the compensation of 
the executives through periodic reports filed under section 13(a) or 15(d) of the 
Securities Exchange Act of 1934 (15 U.S.C. 78m(a), 78o(d)) or section 6104 of 
the Internal Revenue Code of 1986. (To determine if the public has access to the 
compensation information, see the U.S. Security and Exchange Commission 
total compensation filings at http://www.sec.gov/answers/execomp.htm.) 

2. Where and when to report. You must report subrecipient executive total compensation 
described in paragraph c.1. of this award term: 

i. To the non-federal entity. 

ii. By the end of the month following the month during which you make the subaward. 
For example, if a subaward is obligated on any date during the month of October of a 
given year (i.e., between October 1 and 31), you must report any required 
compensation information of the subrecipient by November 30 of that year. 

d. Exemptions 

If, in the previous tax year, you had gross income, from all sources, under $300,000, you are exempt 
from the requirements to report: 

i. Subawards, and 

ii. The total compensation of the five most highly compensated executives of any 
subrecipient. 

e. Definitions. For purposes of this award term: 

1. Entity means all of the following, as defined in 2 CFR part 25: 

i. A Governmental organization, which is a State, local government, or Indian tribe; 

ii. A foreign public entity; 

iii. A domestic or foreign nonprofit organization; 

iv. A domestic or foreign for-profit organization; 

v. A Federal agency, but only as a subrecipient under an award or subaward to a non- 
Federal entity. 

2. Executive means officers, managing partners, or any other employees in management positions. 

79



Page 12 
SBA Award Standard Terms and Conditions (2025) 

 

3. Subaward: 

i. This term means a legal instrument to provide support for the performance of any 
portion of the substantive project or program for which you received this award and 
that you as the non-federal entity award to an eligible subrecipient. 

ii. The term does not include your procurement of property and services needed to carry 
out the project or program (for further explanation, see Sec. .210 of the attachment to 
OMB Circular A- - Profit 

 

iii. A subaward may be provided through any legal agreement, including an agreement 
that you or a subrecipient considers a contract. 

4. Subrecipient means an entity that: 

i. Receives a subaward from you (the non-federal entity) under this award; and 

ii. Is accountable to you for the use of the Federal funds provided by the subaward. 

5. Total compensation means the cash and noncash dollar value earned by the executive during 
the non-federal entity's or subrecipient's preceding fiscal year and includes the following: 

i. Salary and bonus. 

ii. Awards of stock, stock options, and stock appreciation rights. Use the dollar amount 
recognized for financial statement reporting purposes with respect to the fiscal year in 
accordance with the Statement of Financial Accounting Standards No. 123 (Revised 
2004) (FAS 123R), Shared Based Payments. 

iii. Earnings for services under non-equity incentive plans. This does not include group 
life, health, hospitalization or medical reimbursement plans that do not discriminate in 
favor of executives and are available generally to all salaried employees. 

iv. Change in pension value. This is the change in present value of defined benefit and 
actuarial pension plans. 

v. Above-market earnings on deferred compensation which is not tax-qualified. 

vi. Other compensation, if the aggregate value of all such other compensation (e.g. 
severance, termination payments, value of life insurance paid on behalf of the 
employee, perquisites or property) for the executive exceeds $10,000. 

16. Standard Term - Fixed Amount Awards 

(a) Federal award instrument. The Federal awarding agency or pass-through entity must decide 
on the appropriate instrument for the Federal award (i.e., grant agreement, cooperative  
agreement, or contract) in accordance with the Federal Grant and Cooperative Agreement Act 
(31 U.S.C. 6301 08). 

(b) Fixed amount awards. In addition to the options described in paragraph (a) of this section, 
Federal awarding agencies, or pass-through entities as permitted in § 200.333, may use fixed 
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amount awards (see Fixed amount awards in § 200.1) in the amount of $500,000.00 to which the 
following conditions apply: 

(1) The Federal award amount is negotiated using the cost principles (or other pricing 
information) as a guide. The Federal awarding agency or pass-through entity may use fixed 
amount awards if the project scope has measurable goals and objectives and if adequate cost, 
historical, or unit pricing data is available to establish a fixed amount award based on a 
reasonable estimate of actual cost. Payments are based on meeting specific requirements of 
the Federal award. Accountability is based on performance and results. Except in the case 
of termination before completion of the Federal award, there is no governmental review of the 
actual costs incurred by the non-Federal entity in performance of the award. Some of the ways in 
which the Federal award may be paid include, but are not limited to: 

(i) In several partial payments, the amount of each agreed upon in advance, and 
or event triggering the payment also agreed upon in advance, and set forth in the Federal award; 

(ii) On a unit price basis, for a defined unit or units, at a defined price or prices, agreed to in 
advance of performance of the Federal award and set forth in the Federal award; or, 

(iii) In one payment at Federal award completion. 

(2) A fixed amount award cannot be used in programs which require mandatory cost sharing or 
match. 

(3) The non-Federal entity must certify in writing to the Federal awarding agency or pass-through 
entity at the end of the Federal award that the project or activity was completed or the level of 
effort was expended. If the required level of activity or effort was not carried out, the amount of 
the Federal award must be adjusted. 

(4) Periodic reports may be established for each Federal award. 
 

17. Standard Term - FAPIIS - Recipient Integrity and Performance 

Appendix XII to 2 CFR Part 200 

A. Reporting of Matters Related to Recipient Integrity and Performance 

1. General Reporting Requirement 
If the total value of your currently active grants, cooperative agreements, and procurement 
contracts from all Federal awarding agencies exceeds $10,000,000 for any period of time during 
the period of performance of this Federal award, then you as the non-federal entity during that 
period of time must maintain the currency of information reported to the System for Award 
Management (SAM) that is made available in the designated integrity and performance system 
(currently the Federal Awardee Performance and Integrity Information System (FAPIIS)) about 
civil, criminal, or administrative proceedings. 

2. Proceedings About Which You Must Report 

Submit the information required about each proceeding that: 

a. Is in connection with the award or performance of a grant, cooperative agreement, or 
procurement contract from the Federal Government; 
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b. Reached its final disposition during the most recent five-year period; and 

c. If one of the following: 

(1) A criminal proceeding that resulted in a conviction, as defined in paragraph 5 
of this award term and condition; 

(2) A civil proceeding that resulted in a finding of fault and liability and payment 
of a monetary fine, penalty, reimbursement, restitution, or damages of $5,000 
or more; 

(3) An administrative proceeding, as defined in paragraph 5 of this award term 
and condition, that resulted in a finding of fault and liability and your payment 
of either a monetary fine or penalty of $5,000 or more or reimbursement, 
restitution, or damages in excess of $100,000; or 

(4) Any other criminal, civil, or administrative proceeding if: 

(i) It could have led to an outcome described in paragraph 2.c.(1), (2), or 
(3) of this award term and condition; 

(ii) It had a different disposition arrived at by consent or compromise 
with an acknowledgement of fault on your part; and 

(iii) The requirement in this award term and condition to disclose 
information about the proceeding does not conflict with applicable laws 
and regulations. 

3. Reporting Procedures 

Enter in the SAM Entity Management area the information that SAM requires about each 
proceeding described in paragraph 2 of this award term and condition. You do not need to 
submit the information a second time under assistance awards that you received if you already 
provided the information through SAM because you were required to do so under Federal 
procurement contracts that you were awarded. 

 
4. Reporting Frequency 

Unless specified otherwise in the Special Terms and Conditions for Your award, the following 
reporting timelines apply: 

During any period of time when you are subject to this requirement in paragraph 1 of this award 
term and condition, you must report proceedings information through SAM for the most recent 
five-year period, either to report new information about any proceeding(s) that you have not 
reported previously or affirm that there is no new information to report. Recipients that have 
Federal contract, grant, and cooperative agreement awards with a cumulative total value 
greater than $10,000,000 must disclose semiannually any information about the criminal, civil, 
and administrative proceedings. 

Financial Reporting  Non-Federal Entities are required to submit quarterly and annual 
financial reports (SF  425). All SF - 425 are reported cumulatively. 
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Quarterly Reports are due thirty (30) days following the reporting period. For example, 
if the quarter ends 3/31, the quarterly reports are due 5/1. 

Annual Reports  The first reflects the initial 12-month period. For example, awards 
issued on 10/01, the report period ends on 9/30 the following year and is due on 10/31. 
Subsequent annual reports should build upon the previous annual report. 

Program Progress Reporting  Program Progress Reports are due quarterly, thirty (30) days 
following the end of the reporting period. For example, if the quarter ends 3/31, the quarterly 
reports are due 5/1, unless otherwise stipulated in program special terms and conditions. 

 

 
18. Standard Term - Acknowledgement of SBA Support/Use of  Logo/Publication 
Requirements. 

It is important that Your clients and the general public are aware of the [grant program name] 

providing under this Award. Therefore, You must include the following acknowledgment of support 
statement on all materials produced in whole or in part with Project Funds: 

 [in part] through a Cooperative Agreement with the U.S. Small Business  

For purposes of this requirement, the term  includes, but is not limited to, press releases, 
brochures, pamphlets, handouts, reports, advertisements, books, curricula, websites, video or audio 
productions, and similar items regardless of the medium employed. The term 

 

Where You use Project Funds to produce materials featuring editorial content, You must use the 
following alternate acknowledgment of support statement (either independently or in conjunction 
with the SBA logo): 

 in part through a Cooperative Agreement with the U.S. Small Business Administration. All 
opinions, conclusions, and/or recommendations expressed herein are those of the author(s) and do 

 
In addition, You must display signage featuring the SBA logo at all facilities that are open to the 
public and which are being used for project activities. Such signage must prominently feature the 
acknowledgment of support statement identified above. 

Where used, the acknowledgment of support statement must be presented in a legible typeface, 
font size, and (where applicable) color contrast and must appear verbatim and may not be altered 
or replaced with substitute language. However, on materials with severe space constraints such as 
signs and banners, You may use  in the acknowledgment of support statement instead of 

 

 logo on materials produced with Project Funds. You may contact the 
GMO in order to obtain a high-
Guide. Where used, the SBA logo may be positioned in close proximity to Your  logo or 

relationship exists between SBA 
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considered a third party). Additionally, in each instance where You use the SBA logo, You must also 
include the acknowledgement of support statement in reasonably close proximity to the logo. 

Neither the SBA logo nor the acknowledgment of support statement may be used in connection 
with activities outside the scope of this Award. In particular, UNDER NO CIRCUMSTANCES may the 
SBA logo or acknowledgment of support statement appear on items used in conjunction with 
fundraising, lobbying, or the express or implied endorsement of any goods, service, entity, or 
individual. Additionally, You may not use the SBA logo on any social media sites or services without 
obtaining prior approval from SBA. For further guidance regarding the prior approval process, see 
Part III(A)(13) above. 

19. Standard Term - Acknowledgement of Federal Funding at Conferences and Meetings

A conference is defined as a meeting, retreat, seminar, symposium, workshop or event whose 
primary purpose is the dissemination of technical information beyond the non- Federal entity and is 
necessary and reasonable for successful performance under the Federal award. Allowable 
conference costs paid by the non-Federal entity as a sponsor or host of the conference may include 
rental of facilities, speakers' fees, costs of meals and refreshments, local transportation, and other 
items incidental to such conferences unless further restricted by the terms and conditions of the 
Federal award. As needed, the costs of identifying, but not providing, locally available dependent- 
care resources are allowable. Conference hosts/sponsors must exercise discretion and judgment in 
ensuring that conference costs are appropriate, necessary and managed in a manner that minimizes 
costs to the Federal award. 

20. Standard Term - Mandatory Disclosures

Consistent with 2 CFR 200.113, applicants and non-federal  must disclose in a timely manner, 
in writing to the SBA awarding agency with a copy to the SBA Office of Inspector General (OIG), all 
information related to violations of federal criminal law involving fraud, bribery, or gratuity 
violations potentially affecting the federal award. Subrecipients must disclose, in a timely manner, in 
writing to the prime recipient (pass through entity) and the SBA OIG, all information related to 
violations of federal criminal law involving fraud, bribery, or gratuity violations potentially affecting 
the federal award. Disclosures must be sent in writing to the awarding agency and to the SBA OIG 
and OGM at the following addresses: 

US Small Business Administration 
Attention: Office of Grants Management 
409 3rd Street SW, Suite 5000 
Washington, DC 20416  

AND 

US Small Business Administration 
Office of Inspector General 
409 3rd Street SW, 5th Floor  
Washington, DC 20416 
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Failure to make required disclosures can result in any of the remedies described in 2 CFR 200.338 
remedies for noncompliance, including suspension or debarment. 

Reporting Requirements (Contracts and Subcontracts) FAR 52.203-13: Reporting Requirements 
(Contracts and Subcontracts) FAR 52.203-13: A Contractor must exercise due diligence to prevent and 
detect criminal conduct and promote an organizational culture that encourages ethical conduct and 
commitment to compliance with the law, including establishing an internal control system. Accordingly, 
the Contractor shall timely disclose, in writing, to the agency OIG, with a copy to the Contracting Officer, 
whenever, in connection with any Federal award, performance, or Government contract or subcontract 
thereunder, the Contractor has credible evidence that a principal, employee, agent, or subcontractor of 
the Contractor has committed of a violation of Federal criminal law involving fraud, conflict of interest, 
bribery, or gratuity violations, or a violation of the civil False Claims Act, 31 U.S.C. 3729-3733. 

Combating Trafficking in Persons (Contracts, Subcontracts, and Grantees) FAR 52.222-50: Contractors 
must inform the Contracting Officer and the OIG immediately of any credible information it receives from 
any source that alleges any employee, subcontractor, or subcontractor employee has engaged in severe 
forms of trafficking in persons, procured commercial sex acts, or used forced labor in the performance of 
the contract. 

Pursuant to the Consolidated Appropriations Act of 2023 (P.L. 117-328) Section 632 Title VI Division E, all 
grant recipients must ensure they clearly state in all press releases pertaining to their current SBA grant 
award the following: 

a. The percentage of the total costs of the program or project which will be financed with
Federal money;

b. The dollar amount of Federal funds for the project of program; and
c. The percentage and dollar amount of the total costs of the project or program that will be

financed by non-governmental source

21.Lobbying

Per 2 CFR §200.450, Recipients are subject to the restrictions on lobbying as set forth in 2 CFR part
200. 

18 U.S.C. § 1913, No part of the money appropriated by any enactment of Congress shall, in the 
absence of express authorization by Congress, be used directly or indirectly to pay for any personal 
service, advertisement, telegram, telephone, letter, printed or written matter, or other device, 
intended or designed to influence in any manner a Member of Congress, a jurisdiction, or an official 
of any government, to favor, adopt, or oppose, by vote or otherwise, any legislation, law, 
ratification, policy, or appropriation, whether before or after the introduction of any bill, measure, 
or resolution proposing such legislation, law, ratification, policy, or appropriation; but this shall not 
prevent officers or employees of the United States or of its departments or agencies from 
communicating to any such Member or official, at his/her request, or to Congress or such official, 
through the proper official channels, requests for any legislation, law, ratification, policy, or 
appropriations which they deem necessary for the efficient conduct of the public business, or from 
making any communication whose prohibition by this section might, in the opinion of the Attorney 
General, violate the Constitution or interfere with the conduct of foreign policy, counter- 
intelligence, intelligence, or national security activities. 
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Violations of this section shall constitute as a violation of 31 U.S.C. § 1352(a). 

2 . Drug-Free Workplace

The Drug-Free Workplace Act of 1988 (41 U.S.C. § 701 et seq.) requires that all organizations 
receiving grants from any Federal agency agree to maintain a drug-free workplace. By signing the 
application, the AOR agrees that the Non-federal entity will provide a drug-free workplace and will 
comply with the requirement to notify NIH if an employee is convicted of violating a criminal drug 
statute. Failure to comply with these requirements may be cause for debarment. Government wide 
requirements for Drug- Free Workplace for Financial Assistance are found in 2 CFR part 182; SBA 
implementing regulations are set forth in 2 CFR part 382.400. All non-federal entities of SBA grant 
funds must comply with the requirements in Subpart B (or Subpart C if the non-federal entity is an 
individual) of part 382. 

2 . Non- Transferability

This Award may not be transferred or assigned (either in whole or in part) without prior written 
approval from SBA. Additionally, no interest in this Award may be conferred upon a third party and 
the Award may not be pledged as collateral or security. 

24. Standard Term - Termination

By the Federal agency or pass-through entity if the recipient or subrecipient fails to comply with the 
terms and conditions of the Federal award 2 CFR 200.340(a)(1)

25. Standard Term - Trafficking Victims Protection Act of 2000 (22 U.S.C. 7104(G)), as amended,
and 2 C.F.R. PART 175

The Trafficking Victims Protection Act of 2000 authorizes termination of financial assistance 
provided to a private entity, without penalty to the federal government, if the recipient or 
subrecipient engages in certain activities related to trafficking in persons. 2 C.F.R. § 175.15(b). See 
http://www.gpo.gov/fdsys/pkg/CFR-2012-title2-vol1/pdf/CFR-2012- title2-vol1-sec175-15.pdf.

Award Term from 2 C.F.R. § 175.15(b): Trafficking in persons.

a. Provisions applicable to a recipient that is a private entity.

1) You, as the recipient, your employees, subrecipients under this award, and
employees may not:

a) Engage in severe forms of trafficking in persons during the period of time that the
award is in effect;

b) Procure a commercial sex act during the period of time that the award is in effect; or

c) Use forced labor in the performance of the award or subawards under the award.

2) We as the federal awarding agency may unilaterally terminate this award, without penalty, if
you or a subrecipient that is a private entity:

a) Is determined to have violated a prohibition in paragraph a.1 of this award term; or

Standard Term - Termination

By the Federal agency or pass-through entity if the recipient or subrecipient fails to comply with the 
terms and conditions of the Federal award 2 CFR 200.340(a)(1)
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b) Has an employee who is determined by the agency official authorized to terminate
the award to have violated a prohibition in paragraph a.1 of this award term through
conduct that is either:

i. Associated with performance under this award; or

ii. Imputed to you or the subrecipient using the standards and due process for
imputing the conduct of an individual to an organization that are provided in 2
C.F.R. Part 180,  Guidelines to Agencies on and Suspension (Non- 

b. Provision applicable to a non-federal entity other than a private entity. We as the federal
awarding agency may unilaterally terminate this award, without penalty, if a subrecipient that is a
private entity:

1) Is determined to have violated an applicable prohibition in paragraph a.1 of this award term;
or

2) Has an employee who is determined by the agency official authorized to terminate the award
to have violated an applicable prohibition in paragraph a.1 of this award term through conduct
that is either:

a) Associated with performance under this award; or

b) Imputed to the subrecipient using the standards and due process for imputing the
conduct of an individual to an organization that are provided in 2 CFR part 180, 
Guidelines to Agencies on Government-wide Debarment and Suspension (Non- 

c. Provisions applicable to any non-federal entity.

1) You must inform us immediately of any information you receive from any source alleging a
violation of a prohibition in paragraph a.1 of this award term.

2) Our right to terminate unilaterally that is described in paragraph a.2 or b of this section:

a) Implements section 106(g) of the Trafficking Victims Protection Act of 2000 (TVPA), as
amended (22 U.S.C. 7104(g)); and

b) Is in addition to all other remedies for noncompliance that are available to us under
this award.

3) You must include the requirements of paragraph a.1 of this award term in any subaward you
make to a private entity.

d. Definitions. For purposes of this award term:

1)  means either:

An individual employed by you or a subrecipient who is engaged in the performance of the
project or program under this award; or

Another person engaged in the performance of the project or program under this award and
not compensated by you including, but not limited to, a volunteer or individual whose services
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are contributed by a third party as an in-kind contribution toward cost sharing or matching 
requirements. 

2)
harboring, transportation, provision, or obtaining of a person for labor or services, through the
use of force, fraud, or coercion for the purpose of subjection to involuntary servitude, peonage,
debt bondage, or slavery.

3)  

Means any entity other than a state, local government, Indian tribe, or foreign public entity, as
those terms are defined in 2 CFR 175.25.

Includes:

A nonprofit organization, including any nonprofit institution of higher education, 
hospital, or tribal organization other than one included in the definition of Indian tribe 
at 2 CFR 175.25(b). 

A for-profit organization. 

4)  forms of trafficking in   sex  and  have the
meanings given at section 103 of the TVPA, as amended (22 U.S.C. 7102).

26. Standard Term - Accessibility Provisions

Non-federal entities of federal financial assistance (FFA) from SBA must administer their programs in 
compliance with federal civil rights law. This means that non-federal entities of SBA funds must 
ensure equal access to their programs without regard to a 
disability, age, and in some circumstances, sex and religion. This includes ensuring your programs 
are accessible to persons with limited English proficiency. SBA provides guidance to recipients of FFA 
on meeting their legal obligation to take reasonable steps to provide meaningful access to their 
programs by persons with limited English proficiency. 

The SBA Office for Civil Rights also provides guidance on complying with civil rights laws enforced by 
SBA. 

Recipients of SBA also have specific legal obligations for serving qualified individuals with disabilities. 
Please contact the SBA Office for Civil Rights for more information about obligations and 
prohibitions under federal civil rights laws at 1- 800-827-5722. 

27. Standard Term - Accessibility of Facilities and Events

In accordance with the Americans With Disabilities Act of 1990 (42 U.S.C. § 12101 et seq.) and § 504 
of the Rehabilitation Act of 1973 (29 U.S.C. § 794), all facilities You use to provide services to the 
public in connection with this project must be accessible by persons with disabilities. In addition, all 
notices, promotional items, brochures, publications, and media announcements informing the 
public of events, programs, meetings, seminars, conferences and workshops conducted pursuant to 
this project must include the following accessibility/accommodations notice: 

Reasonable accommodations for persons with disabilities will be made if requested at least two 
weeks in advance. Contact [insert contact information for the person who will make the 
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arrangements]."

28. Standard Term - Data Collection and Performance Measurement:

All non-federal entities are required to collect and report evaluation data to ensure the 
effectiveness and efficiency of its programs under the Government Performance and Results (GPRA) 
Modernization Act of 2010 (P.L. 102-62). Non-federal entities must comply with the performance 
goals, milestones, and expected outcomes as reflected in the Notice of Funding Opportunity (NOFO) 
and are required to submit data per reporting requirements. 

Please contact your GOTR for additional submission information. 

29. Standard Term - Procurement of Goods and Services:

You may follow Your own procurement policies and procedures when contracting with Project 
Funds, but You must comply with the requirements of 2 C.F.R. §§ 200.317-200.326. Additionally, 
when using Project Funds to procure supplies and/or equipment, You are encouraged to purchase 
American-manufactured goods to the maximum extent practicable. American-manufactured goods 
are those products for which the cost of their component parts that were mined, produced, or 
manufactured in the United States exceeds 50 percent of the total cost of all their components. For 
further guidance regarding what constitutes an American-manufactured good (also known as a 
domestic end product), see 48 C.F.R. Part 25. 

30. Standard Term - Procurements by states.

When procuring property and services under a Federal award, a State must follow the same
policies and procedures it uses for procurements from its non-Federal funds. The State will
comply with §§ 200.321, 200.322, and 200.323 and ensure that every purchase order or other
contract includes any clauses required by § 200.327. All other non-Federal entities, including
subrecipients of a State, must follow the procurement standards in §§ 200.318 through 200.327.

General procurement standards.

(a) The non-Federal entity must have and use documented procurement procedures, consistent
with State, local, and tribal laws and regulations and the standards of this section, for the
acquisition of property or services required under a Federal award or subaward. The non-Federal
entity's documented procurement procedures must conform to the procurement standards
identified in §§ 200.317 through 200.327.

(b) Non-Federal entities must maintain oversight to ensure that contractors perform in
accordance with the terms, conditions, and specifications of their contracts or purchase orders.

(1) The non-Federal entity must maintain written standards of conduct covering conflicts of
interest and governing the actions of its employees engaged in the selection, award and
administration of contracts. No employee, officer, or agent may participate in the selection,
award, or administration of a contract supported by a Federal award if he or she has a real or
apparent conflict of interest. Such a conflict of interest would arise when the employee, officer,
or agent, any member of his or her immediate family, his or her partner, or an organization
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which employs or is about to employ any of the parties indicated herein, has a financial or other 
interest in or a tangible personal benefit from a firm considered for a contract. The officers, 
employees, and agents of the non-Federal entity may neither solicit nor accept gratuities, favors, 
or anything of monetary value from contractors or parties to subcontracts. However, non- 
Federal entities may set standards for situations in which the financial interest is not substantial 
or the gift is an unsolicited item of nominal value. The standards of conduct must provide for 
disciplinary actions to be applied for violations of such standards by officers, employees, or 
agents of the non-Federal entity. 

(2) If the non-Federal entity has a parent, affiliate, or subsidiary organization that is not a State,
local government, or Indian tribe, the non-Federal entity must also maintain written standards of
conduct covering organizational conflicts of interest. Organizational conflicts of interest means
that because of relationships with a parent company, affiliate, or subsidiary organization, the
non-Federal entity is unable or appears to be unable to be impartial in conducting a procurement
action involving a related organization.

(d) The non-Federal entity's procedures must avoid acquisition of unnecessary or duplicative
items. Consideration should be given to consolidating or breaking out procurements to obtain a
more economical purchase. Where appropriate, an analysis will be made of lease versus
purchase alternatives, and any other appropriate analysis to determine the most economical
approach.

(e) To foster greater economy and efficiency, and in accordance with efforts to promote cost- 
effective use of shared services across the Federal Government, the non-Federal entity is
encouraged to enter into state and local intergovernmental agreements or inter-entity
agreements where appropriate for procurement or use of common or shared goods and services.
Competition requirements will be met with documented procurement actions using strategic
sourcing, shared services, and other similar procurement arrangements.

(f) The non-Federal entity is encouraged to use Federal excess and surplus property in lieu of
purchasing new equipment and property whenever such use is feasible and reduces project
costs.

(g) The non-Federal entity is encouraged to use value engineering clauses in contracts for
construction projects of sufficient size to offer reasonable opportunities for cost reductions.
Value engineering is a systematic and creative analysis of each contract item or task to ensure
that its essential function is provided at the overall lower cost.

(h) The non-Federal entity must award contracts only to responsible contractors possessing the
ability to perform successfully under the terms and conditions of a proposed procurement.
Consideration will be given to such matters as contractor integrity, compliance with public policy,
record of past performance, and financial and technical resources. See also § 200.214.

(i) The non-Federal entity must maintain records sufficient to detail the history of procurement.
These records will include, but are not necessarily limited to, the following: Rationale for the
method of procurement, selection of contract type, contractor selection or rejection, and the
basis for the contract price.

(1) The non-Federal entity may use a time-and-materials type contract only after a determination
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that no other contract is suitable and if the contract includes a ceiling price that the contractor 
exceeds at its own risk. Time-and-materials type contract means a contract whose cost to a non- 
Federal entity is the sum of: 

(i) The actual cost of materials; and

(ii) Direct labor hours charged at fixed hourly rates that reflect wages, general and administrative
expenses, and profit.

(2) Since this formula generates an open-ended contract price, a time-and-materials contract
provides no positive profit incentive to the contractor for cost control or labor efficiency.
Therefore, each contract must set a ceiling price that the contractor exceeds at its own risk.
Further, the non-Federal entity awarding such a contract must assert a high degree of oversight
in order to obtain reasonable assurance that the contractor is using efficient methods and
effective cost controls.

(j) The non-Federal entity alone must be responsible, in accordance with good administrative
practice and sound business judgment, for the settlement of all contractual and administrative
issues arising out of procurements. These issues include, but are not limited to, source
evaluation, protests, disputes, and claims. These standards do not relieve the non-Federal entity
of any contractual responsibilities under its contracts. The Federal awarding agency will not
substitute its judgment for that of the non-Federal entity unless the matter is primarily a Federal
concern. Violations of law will be referred to the local, state, or Federal authority having proper
jurisdiction.

31. Standard Term  Audits

If You are not subject to the requirements of the Single Audit Act, You must prepare an annual 
financial statement. If Your organization has been categorized as a high-risk entity by SBA due to 
financial and/or performance issues, you will be required to obtain an audited annual financial 
statement at your own expense until such time as Your organization is removed from the high-risk 
category. 

Audit required. A non-Federal entity that expends $1,000,000.00 or more during the non-Federal 
entity's fiscal year in Federal awards must have a single or program-specific audit conducted for that 
year in accordance with the provisions of this part. 

(b) Single audit. A non-Federal entity that expends $1,000,000.00 or more during the non-Federal
entity's fiscal year in Federal awards must have a single audit conducted in accordance with
§ 200.514 except when it elects to have a program-specific audit conducted in accordance with
paragraph (c) of this section.

(c) Program-specific audit election. When an auditee expends Federal awards under only one
Federal program (excluding R&D) and the Federal program's statutes, regulations, or the terms and
conditions of the Federal award do not require a financial statement audit of the auditee, the
auditee may elect to have a program-specific audit conducted in accordance with § 200.507. A
program-specific audit may not be elected for R&D unless all of the Federal awards expended were
received from the same Federal agency, or the same Federal agency and the same pass-through
entity, and that Federal agency, or pass-through entity in the case of a subrecipient, approves in
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advance a program-specific audit.

(d) Exemption when Federal awards expended are less than $1,000,000.00. A non-Federal entity
that expends less than $1,000,000.00 during the non-Federal entity's fiscal year in Federal awards is
exempt from Federal audit requirements for that year, except as noted in § 200.503, but records
must be available for review or audit by appropriate officials of the Federal agency, pass-through
entity, and Government Accountability Office (GAO).

(e) Federally Funded Research and Development Centers (FFRDC). Management of an auditee that
owns or operates a FFRDC may elect to treat the FFRDC as a separate entity for purposes of this part.

(f) Subrecipients and contractors. An auditee may simultaneously be a recipient, a subrecipient, and
a contractor. Federal awards expended as a recipient or a subrecipient are subject to audit under this
part. The payments received for goods or services provided as a contractor are not Federal awards.
Section § 200.331 sets forth the considerations in determining whether payments constitute a
Federal award or a payment for goods or services provided as a contractor.

(g) Compliance responsibility for contractors. In most cases, the auditee's compliance responsibility
for contractors is only to ensure that the procurement, receipt, and payment for goods and services
comply with Federal statutes, regulations, and the terms and conditions of Federal awards. Federal
award compliance requirements normally do not pass through to contractors. However, the auditee
is responsible for ensuring compliance for procurement transactions which are structured such that
the contractor is responsible for program compliance or the contractor's records must be reviewed
to determine program compliance. Also, when these procurement transactions relate to a major
program, the scope of the audit must include determining whether these transactions are in
compliance with Federal statutes, regulations, and the terms and conditions of Federal awards.

(h) For-profit subrecipient. Since this part does not apply to for-profit subrecipients, the pass- 
through entity is responsible for establishing requirements, as necessary, to ensure compliance by
for-profit subrecipients. The agreement with the for-profit subrecipient must describe applicable
compliance requirements and the for-profit subrecipient's compliance responsibility. Methods to
ensure compliance for Federal awards made to for-profit subrecipients may include pre-award
audits, monitoring during the agreement, and post-award audits. See also § 200.332.

Non-federal entities are responsible for submitting their Single Audit Reports and the Data 
Collections Forms (SF-FAC) electronically to the to the Federal Audit Clearinghouse Visit disclaimer 
page (FAC) within 30 days after receipt or nine months after the  end of the audit period. The 
FAC operates on behalf of the OMB. 

32. Standard Term  Recordkeeping

You must maintain complete and accurate records and supporting documentation of sufficient 
detail to facilitate a thorough financial, programmatic, and/or legal compliance audit or examination 
of this project. You must make these records available to SBA, its agents, its Office of Inspector 
General, and/or Federal investigators on demand and provide them with unrestricted access to 
review and make copies of all products, materials, and data, including those prepared or stored 
electronically. At a minimum, the records You must maintain on this project include: 

a. The time and attendance of employees whose salaries are charged to this Award,
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with sufficient detail to substantiate the claimed percentage of work performed in support
of this project. 

b. Contact information for project clients and a log of the type and amount of assistance
provided.

c. An inventory of equipment purchased, in whole or in part, with award funds. This inventory
must comply with the requirements of 2 C.F.R. § 200.313.

d. Your ledgers and annual A-133 Audit Report. If You are not subject to the requirements of the
Single Audit Act, You must have an annual audited financial statement. Unaudited financial
statements are not an acceptable substitute.

e. Copies of receipts, invoices, contracts, leases, and other supporting documentation for all
expenses paid with Project Funds.

f. Copies of checks, receipts, letters of donation, and other supporting documentation for all
matching contributions related to this Award.

g. Copies of judicial and administrative decisions and compliance reviews (as applicable) and
other supporting documentation demonstrating your adherence to the legal requirements listed
in the SF-424B

Records may be kept in hard copy, electronic, or facsimile form and must be retained for no less 
than three years from the date the final project report is due. For further guidance regarding 
recordkeeping requirements, see 2 C.F.R. §§ 200.333  200.337. 

33. Standard Term  Closeout Requirements

All Final Reports are due within one hundred and twenty (120) days after the expiration of the
project period. The following reports are required. 

Final payment document (SF-270)
Final Federal Financial Report (SF-425)
Final Performance Report
De-obligation Letter

34. Standard Term - Ad Hoc Submissions

Throughout the project period, SBA may determine that a grant requires submission of additional 
information beyond the standard deliverables. This information may include, but is not limited to, 
the following: 

Payroll
Invoices
Consultant Contract documentation
Proof of project implementation

35. Standard Term - Submitting Responses to Conditions and Reporting Requirements

Unless otherwise identified in the special terms and conditions of award and post award requests, 
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all responses to special terms and conditions of award and post award requests must be submitted 
to the Program Office and the Office of Grants Management (OGM). 

36. Standard Term - UEI

As of April 4, 2022, the Federal government stopped using the DUNS Number to uniquely identify 
entities. Now, entities doing business with the Federal government use the Unique Entity ID created 
in SAM.gov. 

If your entity is registered in SAM.gov, your Unique Entity ID has already been assigned and is 
viewable in SAM.gov. This includes inactive registrations. The Unique Entity ID is located on your 
entity registration record. 

37. Standard Term  Whistleblower Protection

If you are a Federal employee, or employee of a contractor, subcontractor, or grantee submitting 
information to the SBA OIG regarding fraud waste or abuse in the  programs or operations, you 
are probably a whistleblower. Please be aware, however that specific criteria apply to whistleblower 
protections afforded by law. For example, disclosures by current and former federal employees, 
applicants for federal employment, and employees of a federal contractor, subcontractor, or 
grantee have special meaning and protections. 

Federal law prohibits governmental personnel from retaliating against an employee who acts as a 
whistleblower by reporting suspected waste, fraud or abuse to the OIG. Under the Federal 

threaten to take or fail to take, a personnel action with respect to any employee or applicant for 
 the person has disclosed information to an OIG which he or she reasonably 

believes is evidence of (1) a violation of any law, rule, or regulation, or (2) gross mismanagement, a 
gross waste of funds, an abuse of authority, or a substantial and specific danger to public health or 
safety, so long as the disclosure is not specifically prohibited by law or Executive Order. 

Reporting Fraud 

The OIG encourages all SBA employees and lenders to be on the lookout for fraud. If you suspect 
fraud, please report it to the OIG immediately by contacting the OIG Hotline at 1-800-767-0385 or 
OIGHotline@sba.gov. 

38. Standard Term  Restrictions on Certain Types of Clients

You may not utilize project resources to provide counseling services to any concern that: 

is other than small;
is based in a foreign country;
is engaged in any activity that is illegal under federal, state, or local law or that can reasonably

be determined to support or facilitate any activity that is illegal under federal, state, or local law;
derives more than one-third of its gross annual revenue from legal gambling activities;
presents live performances of a prurient sexual nature or derives more than a de-minimus

amount of revenue from the sale of products or services of a prurient sexual nature;
is not organized for profit (Exception: To the extent it does not negatively impact the goals or

milestones established under this Award or detract from its core purpose, You may use project
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resources to counsel non-profit organizations that devote a significant portion of their activities 
to assisting entrepreneurs).

39. Standard Term Governing Authority/Order of Precedence

This Award is subject to the following requirements and representations, whether stated explicitly 
or incorporated by reference:

1. The statutes, regulations, and policy documents cited in Blocks 1 and 14 of the Notice of
Award cover page and any other relevant, subsequently enacted laws.

2. Program Announcement No. [Number], [any existing policy documents You want them to
follow (e.g., manuals, etc.)], and any subsequently issued SBA policy guidance.

3. Those terms and conditions set forth below.

4. Your accepted application for this Award, including all forms and assurances, and any
subsequently approved additions or modifications.

In the event of a conflict between these requirements, the Order of Precedence listed above will 
determine which prevails. Unless explicitly stated otherwise, all deadlines discussed in this Notice of 
Award will be measured in terms of calendar days. By signing Block 23 of the Notice of Award cover 
page, You acknowledge Your acceptance of all these requirements.

40. Standard Term Buy America Preferences for Infrastructure Projects

(a) Purpose. This part provides guidance to Federal agencies on the implementation of the Buy America
Preference applicable to Federal financial assistance set forth in part I of subtitle A, Buy America Sourcing
Preferences, of the Build America, Buy America Act included in the Infrastructure Investment and Jobs Act
(Pub. L. 117-58) at division G, title IX, subtitle A, part I, sections 70911 through 70917.

(b) Policy. The head of each Federal agency must ensure that none of the funds made available for a
Federal award for an infrastructure project may be obligated unless all of the iron, steel, manufactured
products, and construction materials incorporated into the project are produced in the United States. See
section 70914(a) of the Build America Buy America Act.

§ 184.2 Applicability, effective date, and severability.

(a) Non-applicability of this part to existing Buy America Preferences. This part does not apply to a Buy
America Preference meeting or exceeding the requirements of section 70914 of the Build America, Buy
America Act applied by a Federal agency to Federal awards for infrastructure projects before November
15, 2021.

(b) Effective date of this part. The effective date of this part is October 23, 2023. Except as provided in
paragraph (c) of this section, this part applies to Federal awards obligated on or after its effective date.
Awards obligated on or after May 14, 2022, the effective date of the Build America, Buy America Act, and
before the effective date of this part, are instead subject to OMB Memorandum M-22-11.

40. Standard Term Buy America Preferences for Infrastructure Projects

(a) Purpose. This part provides guidance to Federal agencies on the implementation of the Buy America
Preference applicable to Federal financial assistance set forth in part I of subtitle A, Buy America Sourcing
Preferences, of the Build America, Buy America Act included in the Infrastructure Investment and Jobs Act
(Pub. L. 117-58) at division G, title IX, subtitle A, part I, sections 70911 through 70917.

(b) Policy. The head of each Federal agency must ensure that none of the funds made available for a
Federal award for an infrastructure project may be obligated unless all of the iron, steel, manufactured
products, and construction materials incorporated into the project are produced in the United States. See
section 70914(a) of the Build America Buy America Act.

§ 184.2 Applicability, effective date, and severability.

(a) Non-applicability of this part to existing Buy America Preferences. This part does not apply to a Buy
America Preference meeting or exceeding the requirements of section 70914 of the Build America, Buy
America Act applied by a Federal agency to Federal awards for infrastructure projects before November
15, 2021.

(b) Effective date of this part. The effective date of this part is October 23, 2023. Except as provided in
paragraph (c) of this section, this part applies to Federal awards obligated on or after its effective date.
Awards obligated on or after May 14, 2022, the effective date of the Build America, Buy America Act, and
before the effective date of this part, are instead subject to OMB Memorandum M-22-11.
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(c) Modified effective date of this part for certain infrastructure projects. If an infrastructure project that
has previously received a federal award obligated on or after May 14, 2022, but before the effective date
of this part receives an additional Federal award obligated within one year of the effective date of this
part, the additional Federal award is subject to OMB Memorandum M-22-11. However, if significant
design or planning changes are made to the infrastructure project, the Federal agency may apply this part
to the additional Federal award. Federal awards for an infrastructure project obligated after one year from
the effective date of this part are subject to this part, regardless of whether this part applied to previous
awards for the project.

(d) Severability. The provisions of this part are separate and severable from one another. OMB intends
that if a provision of this part is held to be invalid or unenforceable as applied to a particular person or
circumstance, the provision should be construed so as to continue to give the maximum effect permitted
by law as applied to other persons not similarly situated or to dissimilar circumstances. If any provision is
determined to be wholly invalid and unenforceable, it should be severed from the remaining provisions of
this part, which should remain in effect.

41. Standard Term Prohibition Against the Promotion of Gender Ideology

In accordance with the Executive Order of January 20, 2025 (Defending Women From Gender Ideology 
Extremism And Restoring Biological Truth To The Federal Government), Federal funds cannot be used for the 
promotion of gender ideology.  Recipients must ensure they do not use grant funds or other project 
resources to support activities which promote gender ideology as defined in the Executive Order

42. Standard Term - Compliance with Federal Anti-Discrimination Laws Is a Prerequisite for
Payment

Recipient acknowledges that compliance in all respects with all applicable Federal anti-discrimination laws is 

Code. Failure to demonstrate such compliance may result in withholding of payment under this award. For 
additional guidance, see Ending Illegal Discrimination And Restoring Merit-Based Opportunity The White 
House. 

43. Standard Term - Certification Regarding DEI or DEIA Programs

By accepting this award, the recipient certifies that it does not operate any programs promoting diversity, 
equity, and inclusion (DEI) or diversity, equity, inclusion and accessibility (DEIA) that violate any applicable 
Federal anti-discrimination laws. For additional guidance, see Ending Illegal Discrimination And Restoring 
Merit-Based Opportunity The White House. 

(c) Modified effective date of this part for certain infrastructure projects. If an infrastructure project that
has previously received a federal award obligated on or after May 14, 2022, but before the effective date
of this part receives an additional Federal award obligated within one year of the effective date of this
part, the additional Federal award is subject to OMB Memorandum M-22-11. However, if significant
design or planning changes are made to the infrastructure project, the Federal agency may apply this part
to the additional Federal award. Federal awards for an infrastructure project obligated after one year from
the effective date of this part are subject to this part, regardless of whether this part applied to previous
awards for the project.

(d) Severability. The provisions of this part are separate and severable from one another. OMB intends
that if a provision of this part is held to be invalid or unenforceable as applied to a particular person or
circumstance, the provision should be construed so as to continue to give the maximum effect permitted
by law as applied to other persons not similarly situated or to dissimilar circumstances. If any provision is

ing provisions ofdetermined to be wholly invalid and unenforceable, it should be severed from the remaining provisions of
this part, which should remain in effect.

41. Standard Term Prohibition Against the Promotion of Gender Ideology

In accordance with the Executive Order of January 20, 2025 (Defending Women From Gender Ideology 
Extremism And Restoring Biological Truth To The Federal Government), Federal funds cannot be used for the 
promotion of gender ideology.  Recipients must ensure they do not use grant funds or other project 
resources to support activities which promote gender ideology as defined in the Executive Order

42. Standard Term - Compliance with Federal Anti-Discrimination Laws Is a Prerequisite for
Payment

Recipient acknowledges that compliance in all respects with all applicable Federal anti-discrimination laws is 

Code. Failure to demonstrate such compliance may result in withholding of payment under this award. For 
additional guidance, see Ending Illegal Discrimination And Restoring Merit-Based Opportunity The White 
House. 

43. Standard Term - Certification Regarding DEI or DEIA Programs

By accepting this award, the recipient certifies that it does not operate any programs promoting diversity, 
equity, and inclusion (DEI) or diversity, equity, inclusion and accessibility (DEIA) that violate any applicable 
Federal anti-discrimination laws. For additional guidance, see Ending Illegal Discrimination And Restoring 
Merit-Based Opportunity The White House. 
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Definitions

The definitions listed below apply to all SBA Awards. Additional definitions relating to a particular SBA 
program may be found in the grant program regulations, Program Announcement, and/or Special Terms 
and Conditions.

a. Award a conferral of Federal financial assistance to support a specific public project,
whether in the form of a grant, cooperative agreement, or contract.

b. Client an entity receiving technical assistance under this Award. A Client may be an existing
small business concern, or an individual interested in owning and operating a small business
concern.

c. Client Information files and records concerning a Client, as well as any information that
could be used to identify, contact, or locate a Client. Does not include statistics or similar data
that is not attributed to a particular Client.

d. Entity, as it is used in this award term, means all of the following, as defined at 2 CFR part 25,
subpart C: a. A governmental organization, which is a state, local government, or Indian Tribe;
b. A foreign public entity; c. A domestic or foreign nonprofit organization; d. A domestic or
foreign for-profit organization; and e. A Federal agency, but only as a subrecipient under an
award or subaward to a nonfederal entity.

e. Key Personnel those individuals who play a crucial role in the conduct of a project.
Examples include directors, managers, counselors, and instructors, but not support staff.

f. Overmatch(ed) a level of matching contributions that exceeds the amount required.

g. Program Income additional funds generated through the conduct of project activities.
Includes, but is not limited to, income derived from service or event fees, sales of commodities,
repayments of interest or principal on loans made with Project Funds, and usage or rental fees.
Does not include interest earned on advances of Federal funds.

h. Project Funds all funds covered by the project budget. Includes both Federal funds and
matching contributions (cash and in-kind) dedicated to the project.

i. Subaward: a. This term means a legal instrument to provide support for the performance of
any portion of the substantive project or program for which you received this award and that
you as the non-federal entity award to an eligible subrecipient. b. The term does not include
your procurement of property and services needed to carry out the project or program (for
further explanation, see 2 CFR 200.330). c. A subaward may be provided through any legal
agreement, including an agreement that you consider a contract.

j. System of Award Management (SAM) means the federal repository into which an entity must
provide information required for the conduct of business as a non-federal entity. Additional
information about registration procedures may be found at the SAM Internet site (currently at:
http://www.sam.gov).

k. Unique entity identifier (UEI) means the identifier required for SAM registration to uniquely
identify business entities.
l. You the non-federal entity organization (recipient) for the Award.

Definitions

The definitions listed below apply to all SBA Awards. Additional definitions relating to a particular SBA 
program may be found in the grant program regulations, Program Announcement, and/or Special Terms 
and Conditions.
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subpart C: a. A governmental organization, which is a state, local government, or Indian Tribe;
b. A foreign public entity; c. A domestic or foreign nonprofit organization; d. A domestic or
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fees.repayments of interest or principal on loans made with Project Funds, and usage or rental fees.
Does not include interest earned on advances of Federal funds.

Project Funds all funds covered by the project budget. Includes both Federal funds and
matching contributions (cash and in-kind) dedicated to the project.

ofSubaward: a. This term means a legal instrument to provide support for the performance of
any portion of the substantive project or program for which you received this award and that
you as the non-federal entity award to an eligible subrecipient. b. The term does not include
your procurement of property and services needed to carry out the project or program (for
further explanation, see 2 CFR 200.330). c. A subaward may be provided through any legal
agreement, including an agreement that you consider a contract.

System of Award Management (SAM) means the federal repository into which an entity must
provide information required for the conduct of business as a non-federal entity. Additional
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PROGRAM YEAR 2025 

 
FUNDING OPPORTUNITY NO. SB-OEDSB-25-001 

The purpose of this Funding Opportunity is to invite proposals for funding from entities that are current 

recipients of a Small Business Administration (SBA) Small Business Development Center (SBDC) award. 

Only applications that are submitted by SBDC Lead Centers will be considered for funding.
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1.0 Section I – Funding Opportunity Description 
1.1 Program Overview 

 

1.1.1. Federal Agency Name U. S. Small Business Administration, Office of Small Business 

Development Centers 

1.1.2. Funding Opportunity Title Small Business Development Centers 

1.1.3. Announcement Type Initial 

1.1.4. Funding Opportunity Number SB-OEDSB-2025-001 

1.1.5. CDFA Number 59.037 

1.1.6. Closing Date for Submissions August 23, 2024 

1.1.7. Authority Small Business Act, Section 21 (15 USC §648) 

1.1.8. Duration of Authority Permanent 

1.1.9. Funding Instrument Cooperative Agreement 

1.1.10. Funding Funding is for a 12-month period. 

1.1.11. Award Amount/Funding Range Section 21 of the Small Business Act sets forth a formula by which 

funds are to be distributed among the States. This formula, for the 

most part, rests upon a per capita basis, subject to the amount of an 

appropriation in any given fiscal year. The funding amount for the 

SBDC Program for fiscal year 2025 will be funded at the level 

appropriated by Congress. The Recipient Organization receiving the 

Cooperative Agreement is required to match funding received on a 1:1 

ratio unless otherwise authorized. 

1.1.12. Project Duration Awards will be made for an annual period of performance with 

the possibility of non-competing continuation awards. SBA intends 

to continue to fund the SBDC Program annually, subject to 

availability of funds. 

1.1.13. Project Starting Date January 1, 2025, for Funding Opportunity No. for PY 2025. 

1.1.14. Proposal Evaluation Proposals will be reviewed for sufficiency in meeting the requirements 

of the Program as defined in 13 CFR Part 130. SBA may ask Applicants 

for clarification of the technical and cost aspects of proposals. 

1.1.15. Agency Programmatic Point of 

Contact 

Small Business Administration, Office of Small Business Development 

Centers, Email: SBDCGrantsq@sba.gov. 

1.2 Introduction 
The Small Business Development Center (SBDC) Program is the U.S. Small Business Administration’s 

(SBA’s) largest matching grant-funded program providing quality service to the small business 

community. The SBDC Program has 63 Recipient Organizations - one in each state (with the exception of 

four regional SBDC networks in Texas and five regional networks in California), the District of Columbia, 

Puerto Rico, the Virgin Islands, American Samoa, Guam, and the Northern Mariana Islands. The 

Recipient Organization is responsible for establishing a Lead Center and a network of partner Service 

Centers to cover its designated area of service. The SBDC Program links the resources of Federal, state, 

and local governments with the resources of the educational community and the private sector to 

provide assistance to the small business community. In partnership with SBA’s Office of Small Business 
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Development Centers (OSBDC) and District Offices, SBDCs develop business counseling and training 

programs, informational tools, and other services that enhance the economic development goals and 

objectives of SBA, in their respective service areas, and their local funding partners. 
 

1.3 Background 
Since its inception in 1953, SBA has served to aid, counsel, assist, and protect the interests of small 

businesses. While SBA is best known for its financial support of small businesses through its many 

lending programs, the Agency also plays a critical role in providing funding to organizations that deliver 

technical assistance in the form of counseling and training to small business concerns and nascent 

entrepreneurs in order to promote growth, expansion, innovation, increased productivity, and 

management improvement. 
 

1.4 Purpose 
Eligible organizations, as defined in Section 3.2, may apply to SBA for an award of financial assistance 

under this Funding Opportunity to fund an SBDC Program. SBDC Programs deliver professional, high 

quality, individualized business advising and technical assistance to existing small businesses and pre- 

venture entrepreneurs. SBDCs shall provide problem solving assistance to help small businesses 

access capital, develop and exchange new technologies, and improve business planning, strategy, 

operations, financial management, personnel administration, marketing, export assistance, sales and 

other areas required for small business growth and expansion, management improvement, increased 

productivity, and innovation. 
 

1.5 Leveraging of Resources 
Applicants selected for awards under this Funding Opportunity are required to maximize their efforts to 

leverage SBA funding by working in conjunction with SBA District Offices and other Federal, state, local 

and tribal government small business development programs and activities; SBA resource partners such 

as SCORE, Women’s Business Centers (WBCs), Veterans Business Outreach Centers (VBOCs), 7(j) 

Technical Assistance providers, Small Business Investment Companies (SBICs), U.S. Export Assistance 

Centers (USEACs), Certified Development Companies (CDCs), and SBA lenders; universities, colleges, and 

other institutions of higher education; and private organizations such as chambers of commerce, and 

trade and industry groups and associations. 
 

1.6 SBA Involvement and Oversight 
The SBDC Program is managed by the Associate Administrator for Small Business Development Centers 

(AA/SBDC) at SBA Headquarters. The SBA will have substantial involvement in the administration, 

monitoring, and oversight of the Cooperative Agreement. OSBDC shall assign a Grants Management 

Specialist (GMS) to review the budget and all fiscal documentation for compliance with applicable 

Federal and program requirements. The Grants Management Officer (GMO) issues the Notice of Award. 

A Program Manager within OSBDC serves as the Grants Officer’s Technical Representative (GOTR) 

responsible for overall monitoring and oversight of the Recipient’s SBDC Program award, including 

compliance with the terms of the Cooperative Agreement and program service delivery and 

performance. 

The SBA District Office will review the proposal for Agency priorities and performance goals and will 

designate a Project Officer (PO) to conduct delegated grant monitoring activities on behalf of OSBDC. 

SBA will also conduct biennial financial and programmatic examinations of each SBDC Recipient 

Organization, as required by statute. National performance goal measures have been established by 

OSBDC in coordination with the America’s Small Business Development Centers and the SBA district 

offices. SBDCs will include metrics for each of the measures in response to this Notice of Funding 

Opportunity and in collaboration with their respective District Office. 
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1.7 Changes or Cancellation 
SBA reserves the right to amend or cancel this Funding Opportunity, in whole or in part, at the 

Agency’s discretion. Should SBA make material changes to this Funding Opportunity, the Agency will 

extend the closing date as necessary to afford Applicants sufficient opportunity to address such 

changes. 
 

2.0 Section II – Award Information 
2.1. Estimated Funding 
SBA expects to issue awards based on the funds appropriated. The Federal budget for the SBDC Program 

for Program Year 2024 was $140.0 million dollars. Section 21 (a)(4)(C) of the Small Business Act sets 

forth a formula by which funds are to be distributed. SBDCs should submit budget proposals that are in 

line with the enacted level for discretionary appropriations in the previous fiscal year rather than solely 

considering the proposed budget request level, which in recent years has not been reflected  in the level 

ultimately enacted by Congress. 
 

In the event that SBA is operating under a Continuing Resolution (CR) at the time of award, funding will 

be available during the period of the CR to the extent that funds are provided to the SBA for this 

purpose by the Office of Management and Budget. The amount available under the period of the CR 

may be less than the pro rata total anticipated amount of award. 
 

Subject to the availability of funds and compliance with the terms and conditions of the Cooperative 

Agreement, SBA has the discretion to adjust the award to an amount consistent with the authorized 

funding level under the federal appropriations law. 
 

2.2. Expected Number of Awards 
SBA anticipates making no more than 63 awards under this Notice of Funding Opportunity. 

 

2.3. Period of Performance/Budget Periods 
The period of performance for this award is three years. 

 

2.4. Project Start Dates 
The project start dates are January 1, 2025, for states/regions responding to Funding Opportunity No. 

SB- OEDSB-25-001 for Program Year 2025. 
 

2.4.1. Continuation of Funds 
 

SBA intends to award continuation funding to the Recipient under subsequent annual SBDC Cooperative 

Agreements for future calendar years, subject to continued program authorization, availability of funds, 

satisfactory performance, and the continued interest of the Recipient Organization. However, an SBDC 

may not receive continued funding if there has been a clear showing of poor performance, as measured 

by SBA. Poor performance is indicated by unsatisfactory oversight reviews (programmatic and/or 

financial), accreditation issues, improper or insufficient activity affecting the operation and integrity of 

the SBDC and/or a failure to follow the rules and procedures set forth in the statute, regulation, and/or 

Funding Opportunity.
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2.4.2. Intent to Renew 
 

SBDCs wishing to exercise a renewal option must upload to GrantSolutions as a Grant Note the Letter of 

Intent to Renew by the date listed on the SBDC Applicant’s Timeline in Section 4.3 of this Funding 

Opportunity. 

 

2.5. Funding Information 
Funds provided under the SBDC Program must be used solely for the purposes stipulated in this Funding 

Opportunity and the Notice of Award and may not be commingled with any other monies. All costs 

proposed in an Applicant’s budget must meet the tests of allowability, allocability, and reasonableness 

set forth in the Office of Management and Budget Uniform Guidance at 2 CFR Part 200, Subpart E. 
 

Reimbursement of indirect costs from Federal funds will be capped at a maximum of 20 percent, 

regardless of the amount stipulated in an Applicant’s indirect cost rate (ICR) Agreement. 
 

2.6. Funding Instrument 
The funding instrument is a cooperative agreement and substantial involvement is expected between the 

awarding Agency and the Recipient when carrying out the activity contemplated in the Agreement. 
 

2.7. Matching Requirement 
The organization receiving the Cooperative Agreement is required, unless otherwise authorized by 

statute, to match Federal funds on a 1:1 ratio. Non-Federal matching funds may take the form of cash or 

cash equivalent, in-kind donations provided by a third party or unreimbursed indirect costs (i.e., waived 

indirect). 
 

Cash match in an amount not less than 50 percent of the Federal funding is required. The remainder 

may be in the form of additional cash or in-kind contributions, and/or waived indirect costs. 
 

No portion of the match may be from federal sources, with the exception of applicable Community 

Development Block Grant (CDBG) funds. Program income (e.g., fees collected from clients and/or 

attendees for training) may not be used as a source of matching funds. 
 

2.7.1. Insular Area Territory Match Waiver 
 

The SBA has the authority, per U.S. Code Title 48 – Territories and Insular Possessions, Chapter 10 – 

Territorial Provisions of a General Nature, Section 1469a(d) – Congressional declaration of policy 

respecting “Insular Areas”, to waive any requirement for matching funds otherwise required by law to 

be provided by the Insular Area involved. Additionally, § 601 of Pub. L. No. 96-205 and § 6 of Pub. L. No. 

98- 213 together mandate that “notwithstanding any other provision of law, in the case of the Virgin 

Islands, American Samoa, Guam, and the Northern Mariana Islands, any department or agency shall 

waive any requirement for local matching funds under $200,000…” 
 

The Insular Area Territory SBDCs are required to provide a 1:1 match that must include at least 50 percent in 

cash with the remainder consisting of a combination of cash, in-kind and non-reimbursed Facilities and 

Administrative costs (i.e., waived indirect costs) on all core SBDC grant funds of $200,000 and above. The 

waiver of the first $200,000 in local match is applied within the proposed budget in the amount of 

$199,999.99 deducted from the Federal funding level to equal the required match amount. The initial waiver 

is approved by SBA when the proposed budget is approved. 
 

The core grant Insular Area Territory Match Waiver for any amount exceeding $200,000 requires a 
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budget justification and must be requested in writing prior to the submission of the renewal application 

package and provided to the OSBDC Program Manager to the AA/OSBDC for review and approval. The 

requested waiver amount cannot exceed the Network’s allocation for the program year and must be 

approved by the AA/OSBDC. The core grant Insular Area Territory Match Waiver will not apply 

retroactively to previous, ongoing, or expired grants and is not transferable to other non-SBDC funding 

opportunities from SBA. 
 

3.0 Section III – Eligibility Information 

3.1. General 
An organization may NOT submit more than one proposal per geographic community in response to this 

Funding Opportunity. 
 

3.2. Eligible Applicants 
To be eligible for this Funding Opportunity an Applicant must meet the requirements of Title 13 of the Code 

of Federal Regulations, Section 130.200. 

 

3.3. Ineligible Applicants 
The following will automatically be considered ineligible, and their applications will be rejected without 

being evaluated: 
 

• Any organization that is NOT a currently funded SBDC Lead Center; 

• Any organization currently having an outstanding, unresolved financial obligation to any 

Federal Agency; 

• Any organization that is currently suspended, debarred or otherwise prohibited from 

receiving awards of contracts or grants from the Federal Government; 

• Any organization with an outstanding and unresolved material deficiency reported under 

the requirements of the Single Audit Act or OMB Circular A-133 within the past three years; 

• Any organization having at least one non-compliant condition within SBA program guidelines 

occurring while administering or implementing any SBA program, including denial of 

Accreditation; 

• Any organization that has had a grant or cooperative agreement involuntarily terminated or 

non- renewed by SBA for cause; 

• Any organization that has filed for bankruptcy within the past five years; and/or 

• Any organization that proposes to serve as a pass-through and permit another organization 

to manage the day-to-day operations of the project.
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4.0 Section IV – Application and Submission Information 

4.1. Application Instructions 
 

Applications must consist of the following elements: a.) Technical proposal; b.) Budget information; c.) 

Certifications, Forms and Assurances; and d.) Attachments and Exhibits. 
 

4.1.1. Technical Proposal (not to exceed 35 pages) 
 

The technical proposal serves as the blueprint for the Applicant’s planned project. This information must 

be provided in a paginated attachment not to exceed 35 pages. It must include the following 

information: 
 

4.1.1.1. Program Narrative: 

• Organization and Structure 

Provide an organizational chart for the total SBDC Network indicating the position of the Lead Center 

within the Applicant organization. Include the department/division and the individual (name, title, 

phone number, email address) to whom the SBDC Lead Center Director reports. In addition to the 

organization chart, include the following, and note any planned additions or reductions: 

 

a. Total number of separately budgeted SBDC Network Service Center locations (Provide details 

in Network Listing requested in Section 4.1.1.3); 

b. Total number of SBDC staff 

• Number of SBDC management and support staff 

• Full time 

• Number of SBDC counseling staff: 

• Full time employees  

• Part time employees 

• Contract consultants 

 

4.1.1.2. Program Management  

A brief description of: 

a. SBDC Program Area of Service (must be statewide or region-wide); 

b. Methodology, philosophy and justification for the distribution of service area resources, such 

as Service Centers, satellites and specialty programs, using factors such as population or 

business census, population/counselor distribution formulas, as well as any planned 

adjustments; 

c. Correlation of resource distribution to needs assessment studies and the SBDC’s strategic plan 

for the management and coordination of SBDC services throughout the state or area being 

served; 

d. Standard wait time for an initial client counseling appointment. Please note if changes are 

anticipated in the coming year, such as due to significant increase or decrease of 

resources, addition or closure of existing service locations etc.; 

e. Management strategy for filling vacancies (interim measures and vacancy timeframes); 

f. If applicable, describe plans for the addition of new Service Centers or programs, including 

the staffing plan; and 
 

• Program Objectives 

SBDCs must include a brief summary of program objectives and ongoing programs, highlighting any 
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new programs, special projects or activities, with particular reference to planned activities for the 

program year that seek to address SBA’s Required Services listed in Section 5. 
 

To facilitate the core award proposal review, categorize the information on planned program 

activities using the reporting categories listed in Section 6. The following post-award 

reporting categories should NOT be included in the proposal: 
 

• 1500 SUCCESS STORIES 

• 1900 UNPLANNED TRAVEL 

• 2000 KEY PERSONNEL 

• 2100 PROBLEMS 

• 2200 BUDGET TO ACTUAL 

 

In addition to planned activity described within these categories, the Proposal must include the 

following: 

a. Planned performance service volume and changes, if any: 

i. Counseling: List most recent 12-month program year total counseling hours and 

counseling clients for the Network for activities funded from core award funds and 

discuss any anticipated changes for the upcoming project period such as the opening 

or closing of centers; and 

ii. Training: List prior year total training sessions and clients for the Network for 

activities from core award funds and discuss any anticipated changes for the 

upcoming project period such as the opening or closing of centers. 

b. Planned milestones and outcomes: 

i. List SBDC goals for: Clients Advised, New Business Starts, Capital Infusion Transactions. See 

also Section 4.1.4. Attachment 3 – Planned Milestones Chart.  SBDCs should submit their 

goals with their 2025 Program Year funding proposals. Along with the numerical targets for 

each goal, SBDCs should include a business rationale for setting the goal. For example, an 

SBDC may look at a five-year average performance as a basis for the goal target. 

Alternatively, the SBDC may utilize other trend data to determine the target. An SBDC can 

choose any methodology they believe will provide a realistic level of achievement. OSBDC 

understands economic conditions change, physical disasters happen, and other local 

events contribute to changes in the state/regional economy. If the proposed goal target is 

less than the previous year’s achievement, the SBDC should include an explanation or 

rationale for a lower goal target. If a goal target is too low or too high without a sufficient 

explanation, OSBDC may request additional clarification or an adjustment to the target. 

 

OSBDC encourages SBDCs to establish their goals and focus area with their respective 

District Office. The District Office is not approving the goals, rather, the collaboration 

should be on the needs of the small business community. If either an SBDC or a District 

Office has concerns about the goals after the collaborative discussions, either may reach 

out to OSBDC through their respective Program Manager.
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ii. List Focus Area: Appendix A is modified to reflect current Agency priorities.   

iii. Identify any other key milestones or performance goals for the project period for the 

core award not captured in Part b.i. 

c. Collaboration, outreach, and/or jointly planned events the Network is planning to conduct with 

the District Office and/or other SBA resource partners (e.g., Women’s Business Centers, SCORE, 

Veteran Business Outreach Centers, Regional Innovation Clusters, and STEP; lender 

roundtables; 8(a) certification training; and events with SBA 7(j) grantees and other SBA 

Government Contracting and Business Development Resources, Manufacturing Extension 

Partnerships (MEPs), APEX Accelerators, U.S. Patent and Trademark Office, and U.S. 

Department of Agriculture; and regional and local trade schools). 

d. Client Satisfaction Rate: SBDC client satisfaction will be based on overall service, knowledge and 

expertise of the SBDC advisor, working relationship with the SBDC advisor, and if the client 

would recommend SBDC services. Describe the Network’s plan to collect client feedback on 

SBDC services and rate achieved in the most recent client satisfaction survey. This should be 

reported in Section 1400 of the Network’s Annual Report. 

e. Online Client Services: SBA views the use of web-based technology as a means to increase 

outreach within existing budgets, to access populations or areas otherwise difficult to reach, 

and to offer services 24/7 when appropriate. 

f. SBDC Operating Hours and Scheduled Closures: Provide a list of scheduled holidays and planned 

closures for the Lead Center and each Service Center. SBDC Lead Center and Service Centers 

must be accessible to the public during normal business hours throughout the year except for 

the scheduled closures listed in the Proposal. Emergency closures must be reported in writing or 

by email to the SBA Project Officer and OSBDC Program Manager as soon as possible. 

g. Partner Location Information Contact: Identify the SBDC contact designated to maintain 

information in SBA’s Partner Location Information, by name, title, phone number, and 

email address. 

h. Advisory Board: 

i. Provide a list of the members of the SBDC’s statewide/region-wide Advisory Board in 

accordance with 15 U.S.C §648(j), including their titles.  

ii. Board representation should comply with Title 13 of the Code of Federal Regulations, 

§130.350. 

iii. Include a description of the Board’s responsibilities and provide the date of the Board’s 

last meeting. There should be regular periodic meetings each year. 

iv. The reasonable cost of travel of any board member for official board activities in the 

state/region may be paid out of the SBDC’s non-Federal funds and must follow the 

Recipient Organization’s policy for per diem and related travel costs. See Section 4. for 

additional guidance. 

i. Conflict of Interest Policy: Include a copy of the SBDC’s current conflict of interest policy for the 

SBDC Network. Each SBDC Network must have a written conflict of interest policy that is signed 

annually by all employees, consultants, instructors, and volunteers of the SBDC Network. The
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policy must include enforceable elements safeguarding the SBDC Program from actual or 

apparent conflicts. 

j. Training: Provide a list of the types of training to be offered during the budget period. The Lead 

Center is expected to provide the SBA Project Officer with a quarterly calendar of SBDC trainings 

or with electronic access to comparable information. 

k. Personnel Resumes: Attach résumés for any new key personnel directly employed by the SBDC 

(i.e., Lead and Service Center Directors or managers, managers or directors of specialty centers 

and programs, such as for technology or international trade and Partner Location Information 

designee) since the start of the last program year. If not stated on the résumé, please indicate 

the person’s current position in the SBDC Network. Do not include résumés for trainers, 

counselors or support staff. 

l. Activities Supported with Program Income: Describe planned activities that will be supported 

with SBDC program income during the performance period and estimated cost. Program income 

must be used to expand the quantity or quality of services, resources or outreach provided by 

the SBDC Network. Planned expenditures from program income are subject to OMB Uniform 

Guidance and SBDC Program rules and requirements as set forth in 13 CFR §130. However, do 

NOT include program costs supported with program income on the Application, Network budget 

summary, or budget justifications. 

m. Funds Managed Outside the Cooperative Agreement: Fully describe any other federal or state 

small business assistance programs, contributions or grant funds (excluding foundation 

accounts) managed by the SBDC Lead Center outside the SBA Cooperative Agreement (e.g., 

APEX Accelerator, State Small Business Credit Initiative and Manufacturing Extension Programs). 

Include the source and amount of funds provided by each organization and the purpose for 

which the funds have been provided. 

 

In accordance with 15 USC §648(a)(5), before bidding on another federal contract, the SBDC must 

obtain prior written approval from the AA/SBDC as to the subject and general scope of the 

project. SBDC Lead Centers may not manage other funds, regardless of funding source, when the 

scope of activity is inconsistent with this Funding Opportunity. 
 

The SBDC must maintain an updated list of funding sources and amounts for each source of funds 

received by the SBDC Network including grants, contracts and contributions. In addition, for each 

source of funds, documentation regarding the name and phone number of the 

donor/contractor/grantor, the amount of funding, the intended purpose and any requirements, 

stipulations or deliverables must be maintained and made available during the biennial financial 

examination process. 
 

SBDCs managing other small business programs outside the SBA Cooperative Agreement must 

maintain separate accounting/financial records to ensure a clear audit trail for the funds provided 

under the SBDC Cooperative Agreement. 

 

n. Micro-purchase and the Simplified Acquisition Thresholds for Grantees for Financial Assistance:      

Awards are subject to major revisions to the federal procurement rules found at 2 CFR, 

including the acquisition thresholds established 2 CFR §200.320. The SBDC Lead Center must 

provide a statement acknowledging they are adhering to these thresholds. The SBDC Lead 

Center will be responsible for ensuring Services Centers are also following the guidelines for the 

micro-purchase threshold.
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The approval to use a higher threshold only applies to the non-federal entity (Lead Center office) 

and not to each Service Center. For a Network Service Center to use a higher threshold, the 

Service Center host would also need to follow the same procedure to obtain approval from their 

cognizant agency for indirect cost and provide that documentation to the SBDC Lead Center 

Office. 

 

Additionally, if a Network is requesting an increase for their micro-purchase threshold it 

should be included in the proposal Cost Price Analysis workbook. 
 

4.1.1.3. Planned Milestones Worksheet 
 

Complete all sections of the Planned Milestones Worksheet and include the worksheet as Attachment 

#3 to the Proposal. The worksheet is available from OSBDC at: SBDC Forms and Worksheets. 
 

4.1.1.4. SBDC Network Listing 
 

Provide a list of all service locations by name, host institution, key contact, physical address, phone 

number and Partner Location Information code. Identify the Lead Center, and indicate whether each 

location is a Service Center, specialty center, or other location with a minimum of dedicated part-

time personnel. 
 

4.1.2. Cost Proposal 
 

Information on proposed project costs must be provided through the completion or submission of the 

following: 
 

a. Application for Federal Assistance (SF-424). Included in Grantsolutions.gov package; 

b. Budget Information - Non-Construction Programs (SF-424A). Included in Grantsolutions.gov package; 

• In Section B of SF-424A, line 6 g titled “Construction” shall be used for Consultant costs 

as described in the SBDC Budget Justification Instructions Section 4.1.2.3(c). 

c. SBDC Cost Price Analysis and Budget Justifications available from OSBDC’s webpage at: SBDC 

Forms and Worksheets, reference sba.gov; 
 

• Include a separate budget justification form with required cost detail for the Lead Center 

and each Network Service Center. 

• Personnel lists must include each person’s name, position, salary and percent time budgeted 

to the SBDC Program. 

• Applicant may use their own budget justification form, as long as the Applicant’s format 

includes ALL budget detail required in OSBDC’s template and the guidance herein. If the 

Applicant chooses to use their own budget justification format (i.e., not the OSBDC form) it must 

ALSO include a separate SF 424A for the Lead Center and each Network Service Center. It must 

be uploaded as Attachment #4. 

d. Budget Narrative If all required cost detail is not shown on the SBDC budget justification and 

personnel list, include a separate budget narrative for the Lead Center and each Network 

Service Center.
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e. Indirect Cost Rate (ICR) Agreements negotiated with the cognizant Federal Agency; Provide a 

complete signed copy of the current ICR Agreement for the Lead Center and each Network 

Service Center that plans to claim indirect costs. See also Section 4. 

f. Cost Price Analysis and Budget Justifications Worksheet OSBDC recommends the use of the 

updated template available on OSBDC’s webpage at SBDC Forms and Worksheets which includes a 

template for the SBDC Network’s Cost Price Analysis and Budget Justifications Worksheet. 
 

4.1.2.1. Budget Preparation 
 

OSBDC will provide SBDCs with projected funding levels to be used in budget preparation. 

• Budget information must describe the financial resources contributed by the Applicant. The amount 

and source of funds provided as match must be clearly indicated, in Box 18 of SF-424, and the 

budget summary SF-424A, Lead Center and each Network Service Center budget justification form 

must clearly indicate which program costs will be paid by Federal dollars, cash, in-kind and waived 

indirect. Applicants must show how the value of each in-kind match contribution is determined. This 

applies to costs incurred by Service Centers as well as Recipient costs. 

• In addition, matching funds included in the budget information must also be listed by amount and 

contributor (i.e., state, university, private sector) in Section 5 of the Planned Milestones Worksheet 

required as part of the Technical Proposal. See Section 4. 

• Applicants must NOT include SBDC program income, nor unspent program funds from prior budget 

periods on the Application SF-424, Budget Information SF-424A or SBDC budget justification forms 

submitted in response to this Funding Opportunity. Planned program income expenditures should 

be described instead as part of the Technical Proposal. See Section 4 for guidance. Specifically: 

o Leave BLANK and do not include program income on the line f in Box 18, “Total 

Estimated Funding” of the SF-424; 

o Leave BLANK line 7 for “Program Income” on the SF-424A; and 

o Do NOT include program income costs in the detailed budget justification. 
 

4.1.2.2. Network Service Center Costs 
 

An Applicant may contract with other entities to deliver SBDC services and must include a provision in 

the Network Service Center agreement to comply with the Uniform Guidance in 2 CFR 200 and all 

appropriate flow-down provisions. 

If an Applicant proposes to use Network Service Centers for delivery of SBDC client services (also 

referred to herein as subcontracted Service Centers), it shall include the Network Service Center costs in 

the contractual budget element on the SBDC Network’s SF-424A Budget Summary form, and provide 

separate detailed budget justifications, with a line item breakout for Federal dollars, cash match, in-kind 

and indirect costs associated with the SBDC services to be provided by the proposed Network Service 

Center organization. If the Network Service Center proposes its own contractual costs (sub-

subcontracts), it must provide supporting budget details such as a statement of work, the number of 

hours, and rate of pay must be provided for each contractor. 

For those SBDCs operating separate International Trade Centers (ITCs), as part of the Cooperative 

Agreement, the Proposal must identify each Service Center’s specialty designation. An Applicant may
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substitute its own forms or spreadsheets in place of the SBDC Budget Justification Worksheet so long as it 

includes all of the information requested in Section 4.1.2.3. 
 

4.1.2.3. SBDC Budget Justification Instructions 
 

The budget cost categories and required cost detail for each category are described below. The direct 

cost and indirect cost total must agree with the SF-424 and SF-424A. 
 

a. Personnel: List name and title of all personnel charged to federal and non-federal funds (direct 

costs). For vacancies, show position title in budget justification. If additional space is needed to 

explain the cost, include a budget narrative. Use the personnel list to show annual salary, number of 

months, level of effort in percentage, and total amount budgeted for each position as the basis used 

to estimate personnel costs charged to the SBDC Program. Employees of the entity should be 

budgeted as Federal or cash match. 

b. Fringe Benefits: Indicate the fringe rates approved by your cognizant Federal Agency for audits 

when available. If not available provide the schedule used. Do not include fringe cost in the total 

amount required for personnel. 

c. Travel: For local travel, provide total anticipated mileage, and mileage rate. For out of 

state/region travel, provide estimated cost and justification including a.) Purpose, b.) 

Destination, c.) Mode of transportation and rate (i.e., airfare or mileage and rate), d.) Number of 

trips, and e.) Number and position of travelers. Federal grant funds are not authorized for 

foreign travel or to attend out of state/region conferences. 

d. Equipment: List items per unit above the cost threshold established in 2 CFR 200 and having at 

least one year of useful life. The Recipient Organization must maintain an inventory of 

equipment purchased with program dollars including cost, location, and detailed description of 

each item. Equipment inventory must be made available upon request of SBA. 

e. Supplies: Show anticipated cost of supply items such as general office, operational, computer 

supplies and other supply items above the threshold established in 2 CFR 200. The Recipient 

Organization must maintain an inventory of controlled supplies of higher dollar value and high 

potential for loss such as computers, and it must be made available upon request of the SBA. 

f. Contractual: List costs for contractual services that support program operations, such as website 

support, equipment maintenance or meeting facilitation. Provide budget details including a.) Name 

of contractor, b.) Statement of work, c.) Number of hours and d.) Rate of pay. 

If Applicant proposes to contract with another entity to provide SBDC client services (i.e., a Network 

Service Center), costs for the Network Service Center contract may be included on the Contractual 

line for the Network SF-424A Budget Summary, but the Applicant must also include a separate 

budget justification with cost detail by line item for each Network Service Center. 

Please be reminded that if the Applicant uses a budget format other than OSBDC template, the 

Applicant must also include a separate SF-424A Budget Summary form for each Network 

Service Center along with its detailed budget justification form. 

g. Consultants: Provide detail for consultant costs shown on the line 6 g of SF-424A. (Note that form SF- 

424A lists category g. as “Construction”, but Applicants are asked to use this line for SBDC Consultant 

costs only.)
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Consultant costs include costs for non-employee SBDC advisors, trainers and other staff who provide 

client services on an hourly or fee for service basis. Provide consultant(s) name, if known, specify 

purpose, and indicate the number of hours, and rate of pay. 

h. Other: List all expenses included in this cost category separately, with planned cost per item. 

Other expense items may include, but are not limited to, computer software, copying, postage, 

printing, publications, subscriptions, dues, telephone, conference fees, and office space rental, see 2 

CFR 200.465. If rental costs are proposed, provide square footage required for SBDC activities and 

rate. 
 

If nominal costs for meals and hospitality expenses associated with client workshops or related 

events are proposed, include a justification that demonstrates such costs are reasonable and 

necessary to support the SBDC program mission and goals. Details may be included on the budget 

justification form, budget narrative or in a clearly marked section of the technical narrative. 
 

Do not list other items with zero amounts. 
 

i. Indirect Cost: Show indirect cost amount on the line j of the Budget Justification ONLY. (Do NOT 

include indirect costs as cash match or as in-kind contributions; or as a contractual cost 

category.) 
 

An Indirect Cost Rate no higher than that approved by your cognizant Agency should be used to 

estimate indirect costs, except for organizations that have never had an Indirect Cost Rate 

Agreement (ICRA) with the Federal Government. Those organizations may use either the fifteen 

percent de minimis rate provided in 2 CFR § 200.414 or use a 24 percent modified total direct cost 

with the SBA. See 2 CFR § 200.1 and Section 4.1.5 Financial Guidelines for additional guidance. 
 

Reimbursement of indirect costs charged to federal funds will be capped at a maximum of 20 

percent. The amount remaining of the total indirect cost is the waived portion (i.e., indirect match, if 

any). 
 

You may only use rates which appear on the ICR under “Applicable To” which indicate one of the 

following: 
 

• Other Sponsored Activity 

• All Projects 

• Instruction 

• SBDC Programs 

Other categories may apply. Check with the Grants Management Officer for any necessary 

clarification. 
 

4.1.3. Certification Forms and Assurances 
 

Consistent with 2 CFR § 200.415 Financial Certifications must be signed by an authorized official. Each 

Applicant must complete and submit the following forms: 
 

• Cost Sharing Proposal (SBA Form 1224);
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** SF-424B and SF-LLL are also incorporated as part of the electronic Application form on Grantsolutions.gov. All 

other required Certification Forms not included in GrantSolutions.gov can be obtained from OSBDC at: SBDC Forms 

and Worksheets and uploaded as Attachments to the Application. See Section 4.1.4 for the list of Attachments. 

 

4.1.4. Attachments 
 

Please upload in GrantSolutions the following in the appropriate section and include “Attachment #” in 

the document name. 
 

• Attachment #1: List of Attachments submitted through GrantSolutions.gov; 

• Attachment #2: Technical Proposal, including program narrative, organization chart, Network 

listing, resumes and other required information; 
 

• Attachment #3: Planned Milestones worksheet; Also include the Network’s selected Focus Area. 

• Attachment #4: Cost Proposal, including SBDC budget narrative, detailed budget justification by line 

item, personnel listing and other required cost detail for each Network Service Center and the Cost 

Price Analysis Worksheet; 
 

• Attachment #5: Indirect Cost Rate Agreement for Network Lead and Service Centers (if any); 
 

• Attachment #6: Cost Sharing Proposal; Must reflect a minimum of 50 percent cash match; Attach 

the SBA Form 1224; 
 

• Attachment #7: Letter of Support from SBA District Director (if provided); and 

• Attachment #8: Additional information or other documentation the Grantor and the Applicant 

deems (e.g., A-133 Audit specific to the SBDC Program) necessary to support its Proposal. 
 

4.1.5 Financial Guidelines 
 

4.1.5.1 Administrative Requirements and Cost Principles 
 

SBDCs are governed by the Uniform Administrative Requirements, Cost Principles and Audit 

Requirements for Federal Awards, in accordance with 2 CFR Part 200. 

 

4.1.5.2 Budget Preparation & Funding  

Specific items of cost may be included in the Proposal and considered allowable under the 

additional conditions and requirements set forth below. 
 

1. Travel 
 

All travel performed as part of this Agreement must be in accordance with SBDC Program objectives and 

in compliance with the Recipient's travel policy. To obtain Prior Approval details must be provided as 

indicated under Section 4. 
 

Prior written approval for travel is limited to the following types of trips: 
 

• Any travel by state/local/tribal government officials; and 
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• Out-of-state travel is permitted to areas impacted by federally designated disasters, but 

prior approval is required from the local District Office and OSBDC when the cost exceeds 

$10,000. 
 

• Travel outside the United States and its territories which is either: (1) Charged to the Cooperative 

Agreement; or (2) Performed while on duty for the Recipient Organization must be submitted to 

the District Office who shall recommend to the AA/SBDC or his/her designee for his/her approval 

or denial no less than 30 days before departure on a case-by-case basis. (Travel to be completed 

using vacation time regularly earned is not subject to approval by the AA/SBDC.) Failure to obtain 

30-day prior approval from the AA/SBDC or his/her designee may result in disallowance of the 

travel costs but may also include suspension or termination of funding. 
 

2. Payment of Dues 
 

The proposed budget must show amounts estimated for payment of memberships, subscriptions and 

dues for business, technical and professional associations, including the America’s SBDC (ASBDC). Costs 

proposed for membership in any civic or community organization, however, must be justified in terms of 

the benefit to the SBDC derived from this expenditure. In addition, all memberships purchased with 

project funds must be in the name of the SBDC Program rather than in the name of an individual. 
 

3. Lobbying 
 

There is a broad federal restriction on all grantees of the Federal Government, which prohibits the use of 

federal appropriated funds to lobby Congress or agencies concerning certain specified federal actions 31 

U.S.C. §1352 (also known as the Byrd Amendment). 

 

4. Indirect Costs and Overhead 
 

To propose and subsequently claim indirect costs, Applicants must furnish their current indirect cost 

rate (ICR) Agreement: 

• As negotiated with their cognizant Federal Agency; 

• Certified by their state governmental unit and approved by their cognizant Federal Agency; or 

• A rate approved by SBA. ICR Agreements for participating Service Centers must also be submitted. 

Entities currently without an ICR Agreement negotiated with another Federal Agency may request that 

the SBA Project Officer provide an SBA ICR Agreement (up to 24 percent of Modified Total Direct Costs) 

to be used exclusively for the SBDC Program.  

 

For entities using an SBA provided ICR Agreement, the following terms apply: 

• These terms listed herein are to assist in identifying and clarifying those costs considered to be 

“general administrative and general expenses” noted in 2 CFR § 200. They form the basis for this 

SBA ICR Agreement and subsequently may not also be included as direct costs against the award 

when the SBDC ICR Agreement is used; 

• Cost pools underlying the ICR Agreement include personnel compensation and benefits for 

positions or for activities which are not: a.) In direct support of the SBDC Program goals and 

objectives, and b.) Under the direction or supervision of the key person identified in the 

Cooperative Agreement as responsible for program performance at the respective host entity; 

• Examples include, but are not limited to, those expenditures allocable to human resources and 

accounting departments, sponsored project staff, corporate marketing staff, controllers, deans, 

chief executives, and presidents of colleges and universities; and 
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• Non-personnel costs such as audits, supplies, materials, insurance, and other services and operating 

costs allocable to administrative departments and to the activities of the host entity are considered 

part of the “general and administrative cost pool” and thus may not also be directly charged. 

 

Only SBDC Program funds allocated for direct costs may be used to determine the allowable reimbursed 

or waived indirect cost. Any Indirect Cost Rate Agreements subsequently negotiated with a Federal 

Agency will supersede the SBA Indirect Cost Rate Agreement. 

 

If the Applicant or participating Network Service Center has never had an approved ICR and its budget 

includes indirect costs, it may utilize a de minimis rate of fifteen percent of Modified Total Direct Costs 

(to include federal and non-federal) until the non-Federal entity can provide a copy of a current indirect 

cost rate agreement either through the SBA or from another cognizant Federal Agency. This rule does 

not apply to organizations that have an expired ICR Agreement. 

 

The negotiated indirect cost rate in effect at the time of the initial proposal will be used for the budget 

period covered by the Proposal. If a provisional indirect cost rate is in effect at the time the proposal is 

submitted and it has been more than one year since the date the provisional rate became effective, the 

SBDC must furnish OSBDC with documentation showing that they have made an effort to negotiate a final 

rate. 

 

When making new sub-awards, administrative costs incurred for establishing technical needs, 

determining qualified candidates, issuing requests for bids, evaluating replies and selecting an awardee 

may be claimed as indirect costs according to 2 CFR Part 200, Appendices III and V. The Circular allows 

these incremental Facilities and Administrative (F&A) costs on the first $25,000 to be claimed one time 

in the indirect cost base for each subcontract or sub-award. It is not allowable to claim these costs when 

obtaining annual funding to continue the sub-award. These costs only may be claimed when an open, 

competitive bidding process was involved in issuing the sub-award that included the aforementioned 

administrative costs. 

 

Indirect costs cannot be claimed for the Lead Center or for subcontracted Service Centers that do not 

submit approved ICR Agreements for the proposed funding period. Indirect costs cannot exceed the 

amount allowable under the approved ICR Agreement submitted with the proposal. Facilities 

&Administrative costs may not otherwise be charged, directly or indirectly, to the Cooperative 

Agreement or claimed as non-cash match contributions except as described here. Applicants must 

indicate the name of the host institution and whether the on or off campus indirect cost rate should be 

applied for each center where indirect costs are claimed. Please use updated OSBDC Schedule of Indirect 

Costs worksheet to provide this information. The worksheet is available on OSBDC’s webpage: SBDC 

Forms and Worksheets. 
 

5. Justification of Costs 
 

All costs proposed require justification and narrative explanation for the Lead Center and each Network 

Service Center. All proposed costs must be included in the specific line items and fully justified. All forms 

contained in the financial application package must be completed accurately and in full. 
 

6. Supplies, Printing, and Costs Related to SBDC 
 

Generally, promotional items are not an allowable expense using SBDC Program funds (including 

program income). Promotional items are objects such as gifts, memorabilia, awards, mugs, and any 
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other item which does not have a specific direct benefit to the SBDC. However, costs proposed for 

printing the SBDC logo on SBDC training supplies such as pens, notepads or flash drives (which contain 

course material), are allowable. Certain promotional items (e.g., clothing imprinted with the SBDC logo) 

may be charged to Program funds on a case-by-case basis and should be listed in detail in the Proposal. 

OSBDC will review such proposed costs on a case-by-case basis to determine reasonableness and 

allowability. The OSBDC Grants Management Specialist may request further information if required to 

make this determination. 

This Section does not include advertising materials specifically allowed in 2 C.F.R. § 200.421 such as: 

 

(a) The recruitment of personnel required by the non-Federal entity for performance of a Federal award; 
 

(b) The procurement of goods and services for the performance of a Federal award; 
 

(c) The disposal of scrap or surplus materials acquired in the performance of a Federal award 

except when non-Federal entities are reimbursed for disposal costs at a predetermined amount; 

or 
 

(d) Program outreach and other specific purposes necessary to meet the requirements of the 

Federal award. 
 

7. Miscellaneous or Contingency Costs 
 

No miscellaneous or contingency costs may be included in the budget. Contributions to a contingency 

reserve or any similar provision made for unforeseen events are unallowable. 
 

8. Subcontracting 
 

All subcontracting awarded as a result of this Agreement will be in accordance with 2 CFR §200.317-332. 
 

9. Proposal Costs 
 

This request does not commit the Federal Government to pay any costs incurred in the submission of a 

proposal. 

 

10. State/Regional Advisory Board Compensation 
 

With the exception of travel costs, compensation for the State/Regional SBDC Advisory Board members 

is not allowed. This includes compensation reimbursed from Federal funds or donated by the Advisory 

Board member and used as non-cash match (in-kind). 
 

11. Improvements to SBDC Facilities 
 

If minor construction/physical improvement to SBDC facilities is proposed, Applicant must provide 

justification for use of program funds, estimated costs and facilities or lease agreement or other 

documentation from property owner. 

 

4.2. Submission Instructions 
In order to receive your award, you must successfully complete the application process via 

www.grantsolutions.gov using amounts no greater than those to be provided in your directed 

announcement email from OSBDC. You will receive an invitation to apply, also referred to as your 
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directed announcement, for this cooperative agreement from www.grantsolutions.gov and the 

application period will be provided. SBA will only accept applications submitted via 

www.grantsolutions.gov. Intermediaries that submit incomplete application packages, or do not submit 

a package via www.grantsolutions.gov within the application deadline may not receive funding. 
 

All SBA programs and services are extended to the public on a nondiscriminatory basis. If you have 

questions regarding the development and submission of your grant application, please contact 

help@grantsolutions.gov for assistance. 
 

Applicants must submit an electronic copy of the SBDC Proposal to the SBA District Office for review 

approximately two weeks before the submission to Grantsolutions.gov. All proposals (narratives and 

forms) must be submitted electronically via the Federal Government-wide portal, 

www.Grantsolutions.gov. Applicants should save and print written proof of an electronic submission 

made at Grantsolutions.gov. If problems occur while using Grantsolutions.gov, the Applicant is advised 

to a.) Print any error message received; and b.) Contact Grantsolutions.gov for immediate assistance. 

Applicants may obtain advice and assistance with the Grantsolutions.gov submission process by visiting 

www.Grantsolutions.gov or by calling 1-866-577-0771 or 202-401-5282 Monday through Friday 7 AM – 8 

PM EDT (closed Federal holidays) or email: help@grantsolutions.gov. 
 

4.3. SBDC Applicant’s Timeline 
SBDCs funded on the CALENDAR year: 

June 14, 2024: 2025 Notice of Funding Opportunity posts to Grantsolutions.gov 

August 9, 2024: Draft proposal due to SBA District Office for review. 

August 23, 2024: Proposal due via electronic submission on 

http://www.grantsolutions.gov/at 11:59 pm EDT 

June 9, 2025: SBDC Recipient Organization must submit a Letter of Intent to apply 

for renewed funding to your OSBDC Program Manager.
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4.4. Additional Proposal Information 
 

4.4.1 Treatment of Proposal Information 
 

If the SBDC’s Proposal contains confidential data, such information will be treated in accordance with 13 

CFR Part 102. 
 

4.4.2 Treatment of Client Information (Privacy Requirements) 
 

Unless otherwise specified, all financial, statistical, personnel and/or technical information and data 

furnished, produced or otherwise made available to the SBDC by its small business customers during the 

performance of this Agreement shall not be used for purposes other than performance of work under 

this Agreement. The above information received by the SBDC may be privileged and must not be 

released or disclosed by the SBDC without the prior written consent of the client unless otherwise 

required by law. If such information is requested in a legal proceeding, the SBDC must take the 

necessary precautions and legal recourse to protect privileged information. 
 

For clients who have responded “yes” to Question 11 in Part I of SBA Counseling Information Form 641, 

the SBDC shall provide the information and data contained in Part I along with the small business name 

every 90 days. SBA will safeguard client and customer Personal Identifiable Information (PII). 
 

No files or records will be removed from the premises of any government agency with which the 

Recipient may work without the approval of the agency in possession of such documents. 
 

Except where a client consents in writing or as directed by SBA, SBDCs are not permitted to disclose any 

client information to a third party (or share such information with other units of your organization not 

directly involved in the conduct of this project). 

 

4.4.3 Non-competing Continuation Awards 

 

Non-competing continuation awards are not automatic, and all requests are subject to evaluation.  

Recipients making non-competing continuation award requests, but which appear unable to fully expend 

their previous funding allotment in the time period allowed, may have their request denied.   

If SBA elects to release a non-competing continuation award, the recipient will be required to respond to a 

directed announcement with instructions from SBA.  

 

5.0 Section V – Application Review Information 
5.1. General 
Applications will first be screened to determine if the Applicant meets stated mandatory eligibility 

requirements. SBA will not evaluate Applicants that do not document in their application that they meet 

the requirements for participation in the SBDC Program. Submissions will only be accepted via 

www.Grantsolutions.gov. 
 

Proposals will be rejected without being evaluated if they are submitted by ineligible organizations or 

they are illegible or materially incomplete due to an Applicant’s failure to include all required forms 

and/or provide the required level of detail. 

In addition, an Applicant must disclose in its application if it currently holds any other financial 

assistance awards from SBA or has any other applications for SBA financial assistance awards still 
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pending. If it does, the Applicant must identify how it will avoid duplication of efforts, commingling of 

funds, and overlapping or double claiming of costs among those projects. Applicants must treat each 

SBA project as separate and discrete with individual outcomes and deliverables and provide distinct 

reporting, accounting, and audit trails for each application and award. 

Failure to sufficiently distinguish between multiple applications from the same organization, or between 

an application and one or more current SBA awards, may result in rejection of an application on the 

ground that it is duplicative of proposed or existing efforts. 

 

5.1.1. SBA Duties and Responsibilities 
 

SBA Agency Officials and Offices will coordinate and communicate through the SBDC Lead Center for the 

following: 

• Carry out the duties and responsibilities imposed on it by the statutes and regulations governing 

this program. 

• Respond to requests for guidance or information related to the SBDC Program. 

• Respond to requests for Agency participation and collaboration in project activities, as appropriate. 

• Promote the project by referring interested parties to you for assistance and displaying your 

printed materials. 

• Facilitate cooperation and coordination between SBDC Lead Center, other SBA resource partners, 

and other Federal agencies. 

• Review and act upon requests for modifications to your technical proposal, budget, key 

personnel, project/budget period, and other project parameters. 

• Review and act upon SBDC Lead Center reports and payment requests. 

• Where authorized by law, share SBA resources and/or donated materials. 

• Monitor performance under this award and ongoing operations to determine if SBDC Lead Center 

is making effective and efficient use of project funds. This includes reviewing records, files, and 

procedures relating to performance under this award, as well as interviewing clients to gauge 

program effectiveness. 

 

5.1.2. Intergovernmental Review 
 

The SBDC Program does not involve the mandatory payment of any matching funds from the state or 

local government and does not affect directly any state or local government. As appropriate, SBDC 

programs should comply with Executive Order 12372, “Intergovernmental Review of Federal Programs.” 
 

5.1.3. SBDC Program Objectives and Required Services 
 

The SBDC Program is sponsored and partially funded by the U.S. Small Business Administration (SBA). 

The SBDC Program is governed by Section 21 of the Small Business Act, 15 U.S.C. § 648, and Federal 

regulations, 13 CFR Part 130. Although SBA is responsible for the general management and oversight of 

the SBDC Program, a legal partnership exists between SBA and the Recipient Organization for the 

delivery of assistance to the small business community. 
 

SBDCs, under Section 21 of the Small Business Act, are required to provide counseling and training to 

small businesses including working with the SBA to develop and provide informational tools to support 

business start-ups and existing business expansion. 
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The SBDC Program is governed by a binding legal instrument between the Recipient Organization and 

the SBA known as a notice of award or cooperative agreement. The purpose of the Cooperative 

Agreement is to ensure the delivery of high-quality business and economic development assistance (as 

defined by 13 CFR Part 130 and the Small Business Act) to small businesses and prospective small 

businesses. 
 

The SBDCs must ensure that their economic development and technical assistance services are available 

to all small business populations, including Special Emphasis Groups. 

 

The services provided must include those required by statute and shall include the activities of the Lead 

Center (Applicant) and all participating Network members. Each Applicant will be accountable to SBA 

for performing all services included in its Proposal. 
 

5.1.4. Statutorily Required Services 
 

SBDCs are required to provide the following services: 
 

5.1.4.1. On a non-fee basis, one-on-one confidential counseling/consultation/advising/guidance: 

 

• Working with individuals or businesses to increase awareness of basic credit practices and 

credit requirements; 

• Working with individuals or businesses to develop business plans, financial packages, 

credit applications and contract proposals; 

• Working with the SBA to develop and provide informational tools to assist individuals with 

pre- business startup planning, existing business expansion and export planning; 

• Working with individuals or businesses referred by the SBA District Offices, other SBA resource 

partners, and SBA participating lenders (Providing any preferential treatment to clients of any 

specific lender is prohibited, as is the SBDC’s acceptance of payment for the provision of counseling 

services); and, 

• SBDCs must have counselor resources or referrals available to meet the needs of 

entrepreneurs throughout the SBDC’s designated Service Area. 
 

5.1.4.2. Technology transfer, research and development: 

 

• Assisting in technology transfer, research and development, including applied research and 

coupling from existing sources to small businesses, such as: 

o Working to increase the access of small businesses to the capabilities of automated 

flexible manufacturing systems; 

o Working through existing networks and developing new networks for technology transfer; 

o Encouraging partnerships between the small business and academic communities to 

help commercialize university-based research and development; 

o Introducing university-based engineers and scientists to their counterparts in small 

technology- based firms; and 

o Exploring the viability of developing shared production facilities under appropriate circumstances. 
 

5.1.4.3. Rural Assistance: 

 

• Assisting small businesses in rural areas in an effort to increase their participation in exporting, 
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government procurement, tourism, access to credit, incubators, innovation and technology and 

other small business programs, in cooperation with the U.S. Department of Commerce, the U.S. 

Department of Agriculture and other relevant Federal Agencies; and 

• The SBDCs may develop marketing and production strategies that will enable the rural businesses 

to better compete in the domestic market, provide technical assistance needed by rural small 

businesses, make available managerial assistance to rural small business concerns and provide 

information and assistance in obtaining financing for business startups and expansion. 

 

5.1.4.4. Export Assistance: 

 

• Maintaining a minimum number of certified export assistance counselors available to assist clients 

develop export and international trade opportunities by meeting the requirement in Section 22(I) 

of the Small Business Act. SBA has interpreted the legislation to mean that the certification 

standard is based on the total number of full time equivalent (FTE) counselors in each SBDC 

Network. The minimum number of certified counselors for an SBDC Network is the lesser of: 
 

a. Five counselors; or 

b. Ten percent of the total number of FTE counselors in the Network. 

 

Example: If an SBDC has a total of thirty FTE counselors in its Network, the minimum number of 

counselors who must attain SBA's export and trade certification is three since ten percent is the 

lesser number. The minimum number of certified counselors required for SBDC Networks with 50 or 

more FTE counselors is five. 

• Compliance with the requirement shall be reported in the Semi-Annual and Annual Reports by 

providing the counselor’s name and email, certification type and date of certification, as well as 

the number of full-time (FTE) counselors employed and the number certified. SBDCs not meeting 

this requirement shall include a plan for attaining compliance in their proposal narrative, 

including an implementation timeframe. 

• Report client data for export assistance as required. 

• Make qualified referrals to SBA’s Office of International Trade of small businesses that need (1) 

help obtaining financing for export development activities, to expand export operations, or to 

facilitate export transactions; (2) assistance overcoming trade barriers; or (3) access to grant 

funding through the State Trade Expansion Program (STEP) grant to begin or expand exporting. 

• Cooperate with SBA’s Office of International Trade, the Department of Commerce and other 

relevant Federal Agencies to assist small business to: 

o Identify and develop potential export markets; 

o Develop trade linkages between U.S. and foreign small business firms; 

o Participate in international trade shows, trade missions, and other export development activities; 

o Access export assistance in rural areas; 

o Develop export marketing strategy; 

o Globalize websites and strengthen e-commerce capabilities to support global sales; 

o Overcome barriers to export expansion and obtain referrals to appropriate resources for 

trade adjustment and trade remedy assistance; and 

o Identify translation services. 

Where appropriate, the SBDC and the SBA may work collaboratively with state governments to 

establish a state international trade center for these purposes. 
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5.1.4.5. Base Closure Assistance: 
 

Develop and implement strategic business plans to effectively respond to the planned closure or 

reduction of a Department of Defense (DoD) facility within the community, or actual or projected 

reductions in such firms’ business base due to the actual or projected termination or reduction of a DoD 

facility or a contract in support of such facility. 

 

5.1.4.6. Cybersecurity 

 

• The Small Business Cyber Training Act of 2022 amended §21 of the Small Business Act to establish a 

cyber training program, including a certification program for Small Business Development Center 

(SBDC) employees (15 U.S.C. §648 (o)). The cyber certification program is intended to prepare SBDC 

employees in cyber strategy, including cyber planning assistance and expand the number of 

qualified counselors available to assist small businesses in planning for cyber awareness and 

defending against cyber risks and attacks. The Small Business Act requires SBA to ensure SBDCs 

have employees certified in cyber strategy counseling for small businesses and maintain a minimum 

number of certified cyber counselors on staff. The minimum number of certified counselors for an 

SBDC Network is the lesser of: 

 

a. 5; or 

b. 10 percent of the total number of employees in the Lead SBDC. 

 

• There are two options for SBDC employees to attain certification: 

 

1. Basic Certification – Cyber Strategy Counseling 

 

Attendance at a cyber strategy conference workshop including, but not limited to, the ASBDC 

Annual Conference. 

 

a. Proof of utilization and proficiency in use of SBA, ASBDC, and/or SBDC Clearinghouse 

resources and tools related to cyber strategy for small businesses. This includes, but is 

not limited to, participation in the ASBDC North Star Small Business Data/Cyber 

Protection Awareness Program. 

b. Evidence of inclusion of cyber security strategy, resiliency, and planning for 

small businesses in the SBDC Disaster Operations Plan. 

 

2. Industry Certification – SBDCs may elect to obtain a cyber certification from a 

program that meets the following standards: 

a. Available nationwide; 

b. 4-hour minimum training hours; 

c. Awarded a national credited certification; and 

d. Emphasis on small business cyber application. 

 

• Compliance with the requirement shall be reported in the Annual Report by providing the 

counselor’s name and email, certification type and date of certification, as well as the number 

of certified full-time (FTE) employees. SBDCs not meeting this requirement shall include a plan 

for attaining compliance with the law in their proposal narrative, including an implementation 

timeframe. 
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Costs related to cyber training may, however, be considered an eligible program expense of core SBDC 

grant funding. Requests for reimbursement from the core award Federal funds may not exceed $5,500 

per Lead Center annually. 

 

5.1.4.7. Intellectual Property Protection 
 

In accordance with P.L. 115-259, the Small Business Innovation Protection Act of 2017, SBDCs shall 

provide services to individuals to include training in person or through a website relating to: 
 

• Domestic and international intellectual property protections, and 

• How those protections should be considered in the business plans and growth strategies of 

small businesses. 
 

5.1.4.8. Small Business Employee Ownership and Cooperatives Promotion 
 

In accordance with the Main Street Employee Ownership Act, SBDCs shall provide access to information 

and resources on employee ownership through cooperatives or qualified employee trusts as a business 

succession strategy. SBDCs must provide services encouraging and assisting the provision of succession 

planning to small business concerns with a focus on transitioning to cooperatives, as defined in section 

7(a)(35) of the Small Business Act, and qualified employee trusts (collectively referred to in this 

subparagraph as ‘employee-owned business concerns’), including by— 
 

• Providing training to individuals to promote the successful management, governance, or operation 

of a business purchased by those individuals in the formation of an employee-owned business 

concern; 

• Assisting employee-owned business concerns that meet applicable size standards established 

under section 3(a) with education and technical assistance with respect to financing and 

contracting programs administered by the SBA; 

• Coordinating with lenders on conducting outreach on financing through programs administered 

by the SBA that may be used to support the transition of ownership to  employees; 

• Supporting small business concerns in exploring or assessing the possibility of transitioning to 

an employee-owned business concern; and 

• Coordinating with the cooperative development centers of the U.S. Department of Agriculture, the 

land grant extension network, the Manufacturing Extension Partnership, community development 

financial institutions, employee ownership associations and service providers, and local, regional, 

and national cooperative associations. 
 

5.1.4.9. Regulatory Compliance: 

 

• Maintain current information concerning environmental, energy, health, safety, and other 

Federal, state and local regulations that affect small businesses and counseling small businesses 

on methods of compliance with such regulations; and 

• Develop information publications, establish resource centers of reference materials, make 

appropriate referrals to the SBA’s Office of the National Ombudsman, and distribute compliance 

guides published under section 212(a) of the Small Business Regulatory Enforcement Fairness Act 

of 1996, Public Law 102-121. 
 

5.1.5. SBA Required Services 
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SBDCs receive funding from and must meet the mandates of its other funding sources. Despite these 

mandates, SBA District Directors, and SBDC Lead Center Directors should identify services that meet local 

needs based on periodic needs assessments. SBDC Lead Center Directors should integrate the SBA strategic 

plan into the Proposal, including, but are not limited to: 

• Assisting small businesses to onshore services and production facilities. 

• Assisting manufacturing workers interested in starting their own business and working closely 

with the U.S. Department of Commerce, National Institute of Standards and Technology’s (NIST) 

Manufacturing Extension Partnership Program to assist small manufacturers; 

• Providing programs focused on existing businesses to assist them with growth and expansion. 

• Developing, facilitating and/or leveraging appropriate virtual programs and/or initiatives that can 

be utilized by small business clients and, where appropriate, other SBA resource partners; 

• Using market research tools such as the SBDC Clearinghouse, also known as SBDCNet, to serve 

the needs of the small business community; 

• Provide access to tools and initiatives offered by SBA’s Office of Veterans Business Development; 

• Developing programs in conjunction with the SBA Regional Administrator and SBA District 

Office; coordinating with their state, local, and tribal economic development officials, 

chambers of commerce, lenders and other public and private entities to maximize business 

development in underserved areas; 

• Developing economic recovery programs and plans that include counseling small business owners 

on ways and means to strengthen business recovery and continuity; and 

• Participating in and actively supporting community economic development in the SBDC’s stated 

area of geographic coverage, including coordination with all levels of government – Federal, state, 

and local in support of initiatives that strengthen the infrastructure of the community and ensure 

stability and equality in community-based economic growth and development. The private sector, 

including business and professional organizations, should be invited to become stakeholders with 

the SBDCs acting as catalysts to initiate development projects beneficial to the community as a 

whole. 

• Each SBDC Lead Center Network is responsible for offering a formal cybersecurity training 

program. The training must provide a broad mix of small businesses with a variety of training 

programs that range from introductory familiarization to intermediate and advanced 

cybersecurity training. 

• Each SBDC Lead Network is responsible for offering a formal Intellectual Property (IP) training 

program for its state and regional network. SBDCs may collaborate and leverage existing resources 

to prevent duplication of services. The training will be designed to provide a broad mix of small 

businesses with a variety of training programs that range from introductory familiarization to 

intermediate and advanced Intellectual Property training. The U.S. Patent and Trademark Office 

(USPTO) will also provide a mix of online, webinars, and in-person IP training to the SBDCs through 

their regional and national offices. Requests for SBA and USPTO training-assistance can be made 

directly to these offices or through the SBDC Network’s IP training outlines, programs, classes, and 

metrics should be included SBA’s data management system). In FY2025, the Semi-annual and 

Annual reports in Section 6.3 in 0200 will include a formal section on a Network’s IP training 

program and the results and impact of its IP program. 
 

5.1.5.1. Addressing the Need for Skilled Labor 

• Partnering with other Federal, state and local resources that deliver apprenticeship and job training 

programs to assist small businesses with labor shortages, particularly in onshoring and 

125



U.S. Small Business Administration 
Office of Small Business Development Centers  

Funding Opportunity No. SB-OEDSB-25-001 

 

 

29  

manufacturing, construction trade and child care. 

 

 

5.1.5.2. Government Contracting Assistance 

 

• Provide information and assistance to small business owners interested in pursuing Federal, state 

and local prime contract and subcontract opportunities; 

• Advise and assist small business owners to develop and execute effective marketing and sales 

plans for targeting Federal prime contracts; 

• Work cooperatively with the APEX Accelerator Program; 

• Help 8(a) firms either directly or through the Applicant’s affiliate in the area of contract 

education and assistance; 

• Provide information and assistance to small business owners interested in participating in the 

8(a), HUBZone, Veteran-owned Small Business, or Women Owned Small Business Certification 

Programs; and 

• Work with SBA District Offices to assess the needs of 8(a) firms to provide the 8(a) firm with 

business management and other education, training and information. 
 

5.1.5.3. Access to Capital and Other SBA Programs 

 

• Provide assistance and guidance with the necessary documentation required for applications for 

capital assistance; including assistance for SBA loan products and services, including small dollar 

loans. 

• Inform small business contractors about SBA’s Surety Bond Guarantee Program, as appropriate. 
 

5.1.5.4. Additional SBA Service Groups 
 

While the core purpose of the SBDC program remains the provision of direct assistance to small 

businesses, SBDCs may also, under certain circumstances, provide technical assistance to non-profit 

organizations. Specifically, where a significant portion of a non-profit organization's activities involve 

providing aid to small business concerns, it is permissible for an SBDC to provide counseling or training 

to such non-profits on the ground that such action still results in the provision of technical assistance to 

small business concerns. 
 

5.1.6. Program Operations Overview 
 

SBDCs operate under a plan to provide assistance within a state or designated geographical area. As a 

condition of any SBA grant award made, SBDC Applicants are required to provide at least an equal 

amount of matching funds from sources other than the Federal Government. SBDCs operate under the 

provisions of the Uniform Administrative Requirements, Cost Principles and Audit Requirements for 

Federal Awards, 2 CFR Part 200, a Notice of Award (the Cooperative Agreement) issued by SBA, and the 

provisions of this Funding Opportunity. 

The SBDC Network must provide services as geographically close as possible to small businesses by using 

a variety of service delivery mechanisms, including satellite locations, traveling counselors, and virtual 

counseling and training, as appropriate. The facilities and staff of each SBDC shall be in places that will 

provide maximum accessibility and benefits to the small businesses which the SBDC is intended to serve. 

The SBDC will develop a plan as part of the proposal specifying the extent to which SBDC statutory and 

program duties will be delivered to address the needs of the small business community in the area to be 
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served. In doing so, SBDCs must ensure that statutory and regulatory requirements are met. 

The Recipient Organization must establish and maintain a program control center or Lead Center to 

provide administrative services to the SBDC Network within the state or territory. These administrative 

services shall include, but not be limited to, a.) program development; b.) program management; c.) 

promotion and public relations; d.) financial accounting; e.) reports management; and f.) internal quality 

control. Records shall be maintained in the Lead Center indicating the Federal, state, local government, 

academic and private sector resources available to the SBDC Network, and the types of services 

provided to clients. 

The Lead Center must have its own full-time staff, must have a separate budget and identity and, if part 

of a larger unit, must be a clearly distinguishable sub-unit. Staffing must include a full-time equivalent 

Lead Center Director who will operate and administer the operations of the SBDC Network per 13 CFR 

§§130.110, 130.320 and 130.340.  Other statutory requirements for the SBDC are outlined in 15 U.S.C. 

§648(c)(2). 
 

5.1.7. Required Reporting Lines for SBDC Lead Center Director 
 

The SBDC Director, if an employee of an SBDC Lead Center hosted by an educational institution, must 

report to the school or college dean or an equivalent or higher-level administrator. In a non-educational 

organization, the SBDC Director must report to an individual who is no lower than the third level of 

management or administration within a state agency. 
 

5.1.8. Program Organization and SBDC Name 
 

The specific identification “Small Business Development Center” or “Small Business and Technology 

Development Center” shall be a part of the name of every SBDC organization within the SBDC Network. 

No other name designations or variations will be accepted. The entity established by the Recipient 

Organization to manage statewide Small Business Development Center operations and activities is 

referred to as the SBDC “Lead” Center. The Lead Center manages and administers a comprehensive 

small business assistance network, consisting of the Lead Center and its Service Centers, under the 

terms of a Cooperative Agreement between the U. S. Small Business Administration and the Recipient 

Organization. This Network is part of the Small Business Development Center Program.
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5.1.9. Prior Approval 
 

Actions requiring prior approval by SBA not listed in this Funding Opportunity are listed in the SBA and 

SBDC Program Notice of Award Terms and Conditions and 2 CFR 200. 

5.1.9.1      Travel Outside the State 

Prior approval for out of state travel not included in the original Network’s proposal and 

exceeding $10,000 to areas impacted by federally designated disasters is required from the local 

District Office and OSBDC. 

5.1.9.2 Travel Outside the U.S. 

Federal funds are not authorized for travel outside the United States orits territories . 

5.1.9.3 Improvements to SBDC Facilities 

If minor construction/physical improvement to SBDC facilities is proposed, Applicant must 

provide justification along with budget revision for use of program funds, including estimated 

costs and facilities or lease agreement or other documentation from property owner prior to 

implementation. 

5.1.9.4 Changes in Service Delivery Plan 

If a Recipient proposes to add or close a Service Center, including adding a new contracted 

service provider (subcontracted Service Centers), the Lead Center must request prior approval 

in writing or by email to the OSBDC Program Manager. The Recipient may also be required to 

submit modifications to the technical proposal and/or cost proposal and supporting documents 

to effect this change. 
 

5.2. Evaluation Criteria 
All timely, materially complete applications received from eligible organizations will be reviewed in 

accordance with the criteria listed below. 
 

5.2.1. Organizational Experience and Capacity 
 

Applications will first be screened to determine if the Applicant meets stated mandatory eligibility 

requirements. 
 

5.2.2. Collaboration and Leveraging of Resources 
 

Applicants will be reviewed on the breadth of their plans for coordinating their proposed activities and 

working to expand the scope and reach of their project in collaboration with entities such as SBA’s District 

Offices, other Federal, state, local and tribal government agencies, other SBA grant Recipients/resource 

partners (e.g., SCORE, WBCs, STEP, VBOCs, Regional Innovation Clusters), Community Development 

Corporations, Small Business Investment Companies, trade associations and schoolsbusiness/industry 

groups, institutions of higher education and/or private organizations. Additionally, Applicants should note 

the availability of any non-award funds and/or in-kind resources that will be pledged to the performance of 

their projects. 
 

5.2.3. Risk Assessment 
 

As required by 2 CFR § 200.205(b), Applicants will be further evaluated by OSBDC to assess the possible 

risks they may pose to accomplishing the objectives of the award and to maintain compliance with the 
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terms and conditions of the award. In assessing the possible risks posed by individual Applicants, OSBDC 

will include in its consideration the following: 
 

a. Financial stability; 

b. Financial Management systems quality and its ability to meet the management standards 

prescribed in 2 CFR § 200.302; 

c. History of performance in managing other Federal awards, including timeliness of providing 

required reports; compliance with the terms and conditions of the award; ability to meet matching 

funds requirements; and the extent to which the Applicant has failed to fully expend funds 

provided under prior awards; results, reports, and findings from any of its available audits or 

programmatic reviews and its responses to them; evidence of Federal delinquent debt; and 

d. Ability to effectively implement statutory, regulatory, or other requirements. 
 

SBA may decline to issue an award under this Funding Opportunity based on this risk assessment. 
 

5.3. Review and Selection Process 
All SBDC funding proposals must be reviewed by the SBA District Office(s) (District Director and/or 

designee) in their geographic territory prior to submission of the final proposal to 

www.Grantsolutions.gov; a letter of support from the SBA District Director may be included in the 

proposal submission. If multiple SBA District Offices are in the geographic service area of the SBDC, one 

SBA District Office Project Officer serves as the designated primary point of contact for the SBDC. 
 

After the Proposal has been received by OSBDC, all submissions and/or revisions (if any) will be reviewed 

for programmatic and financial content and sufficiency by the appropriate OSBDC Program Manager and 

Grants Management Specialist. SBDCs will be contacted by OSBDC if the Proposal has issues that require 

resolution. The SBA Program Manager recommends approval for funding to the Grants Management 

Specialist once the programmatic review of the Proposal has been completed. The Grants Management 

Specialist reviews the budget and all fiscal documentation to ensure costs are in compliance with 

applicable OMB cost principles and issues the Notice of Award. 
 

6.0 Section VI – Award Administration 
6.1. Award Notification 
Recipient Organizations will be notified of annual funding award status. 

 

6.2. Administrative and National Policy Requirements 
All successful Applicants will be required to comply with the requirements set forth in Section 21 of the 

Small Business Act (15 U.S.C. § 648 and 13 CFR Part 130 et seq.; 2 CFR Parts 200 and 2701; the Assurances 

for Non-Construction Programs (SF-424B); and the terms and conditions set forth in their Notices of 

Award. In addition, SBA may, from time to time, advise Recipients of awards made under this Funding 

Opportunity of new legal requirements and/or statutorily authorized policy initiatives with which they 

must agree to comply.
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6.3. Reporting 
 

6.3.1. Required Data Collection System 
 

All SBDCs are required to report program data through SBA’s data management system which will serve 

as a centralized data collection system. While SBDCs may use SBA’s platform as their primary data 

platform, they may also choose to maintain existing or complementary systems should they individually 

require more extensive data collection needs than that of the SBA. 

All SBDCs must be fully capable of either manually entering data or uploading batch files to SBA’s data 

management system. SBDCs are required to upload all data they have collected via the SBA data 

management system tools (Form 641 and Form 888) except as precluded by statute. 

Partner Location Information Maintenance: SBA requires Lead Center SBDCs to maintain their Lead 

Center and Network Service Center information in SBA’s Partner Location Information, which interfaces 

with the SBA data management system. The Lead Center SBDC will designate one employee to update 

Partner Location Information and will provide their name, email address, and phone number within the 

Proposal. 
 

6.3.2. Required SBA Reports 
 

All SBDC Recipients must provide the required reports to SBA by the established deadlines. Failure to 

submit accurate, complete and timely reports may result in withholding of reimbursements. Required 

reporting documents and submission are detailed in the Notice of Award Terms and Conditions. 
 

6.3.3. Reporting Categories 
 

Top priorities of this Administration include supporting the manufacturing sector, furthering the reach of 

services provided to rural small businesses, aiding in the need for skilled labor and addressing childcare 

shortages. Activities in these areas should be reported in 0500 for Onshoring and Manufacturing, 1000 

for Rural Assistance and 1400 for skilled labor and childcare support. 

 

These priorities have been added to the revised Appendix A – SBDC Program Year 2025 Focus Areas 

Matrix.  

 

SBDC performance reports must summarize Network-level accomplishments in each of the following 

categories. Performance reports should be a summary of SBDC Program accomplishments - NOT an 

itemized SBDC Service Center listing of accomplishments - in each of the categories. Each category 

should include, where applicable, number of clients, number of counseling hours, and outcomes. 
 

0100 CAPITAL FORMATION 

• Assist small businesses in identifying and accessing sources of capital including leveraging 

Lender Match; 

• Provide technical assistance on SBA and other capital access products, including small 

dollar programs, to assist small business; and 

• Develop close linkages with SBICs, venture capital firms, Certified Development Companies 

(CDCs) and state and local finance programs. 
 

0200 INNOVATION, TECHNOLOGY TRANSFER, AND TECHNOLOGY ASSISTANCE 

• Identifying innovation and technology developed by the Federal Government and/or academic 
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organizations having commercial or practical potential and alerting industry and state and local 

governments to its availability; 

• Include a formal section on the SBDC Network’s Intellectual Property training program and the results 

and impact of its IP program; 

• Transferring expertise and equipment available from the Federal Government to the private sector; 

• Transferring innovation and technology from business to business, SBIR, and other related 

activities. Note any collaboration with the National Institute of Standards and Technology (NIST); 

• Providing information and education on the use of technology in everyday business activities 

or processes; 

• Report cyber training that provides a broad mix of small businesses with a variety of training 

programs that range from introductory familiarization to intermediate and advanced 

cybersecurity training; and, 

• Current number of SBDC Lead Center staff that have attained certification for cyber strategy 

training. Include employee name, level, and date of certification. 
 

0300 INTERNATIONAL TRADE 

• Current number of SBDC staff FTE counselors that have attained certification for export assistance 

at intermediate or advanced level Certified Global Business Professional (CGBP). Include employee 

name, level and date of certification. Please distinctly identify the staff with certification in both 

intermediate or CGBP or any other export certifications obtained. 

• Explain how you ensure certified staff remain current with best practices and resources 

supporting international trade counseling. 

• Promoting increased exports by small businesses such as: supporting US Export Assistance Centers 

(USEACs); evaluating small business firms' export capabilities; assisting with a client's export 

related financing needs, providing counseling, training and outreach assistance including co-

partnership events; providing rural export assistance; partnering with public and private sector 

organizations involved in export development; database development; match services and market 

research; rural exporting and participating in World Trade Week; 

• Data reported for the following categories (from SBA Form 641): 

o # of small businesses receiving export assistance from the SBDC; 

o # of small businesses that started to export (new to export) after receiving SBDC 

assistance and to what markets; 

o # of small business exporters that entered new foreign markets (new to market) as a result 

of SBDC assistance; 

o Increase in export revenues attributed to SBDC assistance; 

o Jobs created or retained as a result of exporting assistance; and 

o # of small businesses referred to Departments of Commerce (DoC), Agriculture, State, Ex-Im 

Bank, OPIC, The U.S. Trade and Development Agency (USTDA), and SBA Office of 

International Trade for trade assistance. 

• Indicate if SBDC has Service Centers that are co-located with USEAC, and/or state or local 

trade agencies, or program offices. 
 

0400 PROCUREMENT 

• Fostering opportunities for increasing small businesses' share of procurement dollars spent by 

the government and private sector through conferences, computer matching services such as 

SBA’s “Business Matchmaking,” assistance to Certificate of Competency businesses and prime 

contractor outreach; and 

• Indicate if the SBDC manages a Federal APEX Accelerator Program or has Service Centers co-located 
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with an Accelerator and/or similar state, or local program. 
 

0500 ONSHORING and MANUFACTURING 

• Assistance to small businesses to onshore services and production facilities. 

• Assistance to manufacturing companies or their employees, including displaced manufacturing 

workers. Can include efforts and support to troubled companies, companies challenged by foreign 

competition, the United States, Mexico, Canada Agreement (USMCA) and foreign labor 

alternatives. This may also include cooperation efforts with other local organizations or 

government units concerned with manufacturing issues such as the National Institute of Standards 

and Technology’s (NIST) Manufacturing Extension Program (MEP); and 

• Indicate if the SBDC Lead Center manages an MEP, is co-located with, or has Service Centers that 

host an MEP or are co-located with MEP centers. 
 

•  

 

 

0800 WOMEN’S BUSINESS CENTERS 

• Briefly describe collaboration with the Women’s Business Centers (WBCs) and any seminars or 

specialized counseling approaches or other activities encouraging participation by women 

entrepreneurs (e.g., SBA’s Ascent Program). 

 

0900 VETERANS, RESERVISTS, SERVICE-DISABLED VETERAN-OWNED BUSINESSES AND ALL OTHER 

MEMBERS OF THE U.S. MILITARY 

• Assistance targeted toward veteran and service connected-disabled veteran owned businesses, as 

well as Reservists and National Guard members called to active duty, such as: Veteran 

Entrepreneurial Training Programs; coordination with Veteran Business Outreach Centers (VBOCs); 

providing Veteran Entrepreneurial Training Programs, include marketing the availability of the V-

WISE and Operation Endure and Grow programs managed by the SBA Office of Veterans Business 

Development (OVBD); summits for veteran business owners; activities in conjunction with the 

Department of Veterans Affairs Vocational Rehabilitation and Employment Services; Employer 

Support of the Guard and Reserve (ESGR) and National Guard State Adjutants; DELTA Program; 

marketing and assistance for the Military Reservist Economic Injury Disaster Loan program; Patriot 

Express program; base closings and RIF counseling; and, DoD or Department of Labor Transition 

Assistance Program (TAP) seminars and DoD Yellow Ribbon Reintegration Program events; and 

• Identify any SBDC Service Centers co-located with VBOCs or other armed services/veteran 

assistance programs. 
 

1000 RURAL ASSISTANCE 

• Marketing, technical assistance, and service delivery strategies to rural businesses to better 

compete in the marketplace, including information and assistance in obtaining financing for 

business startups and expansion in rural areas; 

• Assistance to increase participation of rural businesses in exporting, government procurement, 

tourism, access to credit, incubators, innovation and technology and other small business 

programs, in cooperation with the U.S. Departments of Commerce (DoC) and Agriculture (USDA), 

and other relevant Federal agencies; and 

• Identify any SBDC Service Centers co-located with USDA assistance centers or other state/local 

rural assistance program centers. 
 

1100 ECONOMIC DEVELOPMENT, FAITH BASED, AND COMMUNITY INITIATIVES 
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• Activities not specific to an individual client, do not fit in other categories, and are aimed 

at supporting/strengthening the economic environment in the SBDC's territory; 

• Areas reported on may include Agribusiness, Rural Development, Community 

Development, corporate downsizing or plant closing assistance, convention/tourism, and 

incubators; and 

• Activities aimed toward assisting small business and community economic development 

organizations such as providing counseling, training and outreach to community organizations, or 

other such entities with a significant focus on supporting the needs of small businesses. 
 

1200 RESEARCH 

• Research efforts aimed toward assisting small business and economic development such as 

database development and needs analysis. 

 

1300 ONLINE ACTIVITY 

• Activities and accomplishments which demonstrate use of web-based technology to enhance direct 

client service delivery such as: the use of online counseling (email and real-time) and training; online 

expert systems or diagnostic tools to identify needed services; audio or video streaming; electronic 

registrations and scheduling; webinars; and other targeted uses of the internet to virtually facilitate 

delivering information to clients more cost effectively. 
 

1400 OTHER ACTIVITY 

• Provide information regarding any efforts that do not fit in the categories above.  

• Describe and provide information about any SBDC “best practices” to be used by SBA and archived 

in the SBDC Clearinghouse. This also may include dissemination of basic business information as well 

as any specific information requested by the SBA Project Officer and mutually agreed upon with the 

SBDC State/Regional Program Director. 

• Include collaborations with Federal, State, and Local organizations that deliver 

apprenticeship and other job-training programs. 

• Include information about programs to assist childcare providers and the number of 

childcare businesses the SBDC Network provided services. 

• For the Average Client Satisfaction Rate, include: 

• Count of the counseling clients surveyed; 

• Count of counseling clients responding; and, 

• The average rating from all respondents. 
 

1500 SUCCESS STORIES [DO NOT INCLUDE IN PROPOSAL] 

• Report at least three examples of assistance provided in which tangible results occurred. Include a 

description of the business, the problems encountered, the assistance provided, the resources used 

and the actual or expected results including economic impact. A signed statement from the success 

story client(s) of his/her consent for use of the success story by SBA must be kept on file. (SBA can 

provide a sample form if one is not available locally.) 
 

1600 ADVOCACY 

• Support for small business interests within the SBDC's jurisdiction to improve the climate for 

small business and contribute to the vitality of the small business sector; and 

• Include, as appropriate: public speeches, testimonies before state and/or Federal legislatures, 

and small business week activities. 
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1700 RESOURCE DEVELOPMENT 

• Collaborating with funding or other partners to assist the SBDC in its mission through recruiting, 

developing and overseeing private and public resource organizations/individuals for the purpose 

of providing business development counseling, training and outreach efforts; and 

• Any increase in match funding or other new program resources achieved during the reporting period. 

 

1800 COLLABORATION AND LEVERAGING 

• Address key partnerships and collaborations throughout the Network and the type of interaction or 

relationship enjoyed. Include participation in Federal interagency collaboration efforts such as 

broadband efforts. 

• Indicate collaboration with SBA’s special initiatives and other Office of Entrepreneurial 

Development programs and identify any SBDC centers that are co-located with other SBA resource 

partners such as WBC and SCORE. 

 

1900 UNPLANNED TRAVEL [DO NOT INCLUDE IN THE PROPOSAL] 

• Provide a description of any unanticipated or unbudgeted out-of-country travel for Lead and Service 

Centers not disclosed in the Cooperative Agreement. 
 

2000 KEY PERSONNEL CHANGES [DO NOT INCLUDE IN THE PROPOSAL] 

• Provide description of new key personnel not included in the proposal, including name, position, 

date of hire and resume. Also indicate any key personnel vacancies and anticipated fill date. If 

Partner Location Identification point of contact has changed since the proposal was submitted, 

report that change here and provide name, contact information including email address, and 

effective date of change. 
 

2100 PROBLEMS [DO NOT INCLUDE IN THE PROPOSAL] 

• Provide a description of any and all problems that have significant impact on the Program or program 

objectives. 
 

2200 BUDGET TO ACTUAL COMPARISON [DO NOT INCLUDE IN THE PROPOSAL] 

• Provide a comparison of actual program expenditures to date to the approved budget, by 

budget category and an explanation for any significant variances. 

• SBDCs must also furnish copies of SF-425, SBA Form 2113, the Cost Price Analysis worksheet 

and other requested financial reports and attachments as required. 

 

6.4. Recordkeeping Requirements 
All SBDC Applicants and their Network Service Centers are required to maintain complete and accurate 

records and supporting documentation to facilitate a thorough program examination. All significant client 

counseling, training, and other activities shall be fully documented. SBDC Applicants will support SBA’s 

required data collection and reporting system. 

In addition to the performance, financial and program reports already mentioned in this Funding 

Opportunity, SBDCs must maintain the following records: 

6.4.1. Counselling Activity 
 

All SBDCs are responsible for reporting all counseling activities on SBA Form 641, "Counseling Information 

Form" or an equivalent form that supports SBA’s management information database. A client will be 

counted once in a Federal fiscal year with reporting to include both the number of sessions and the number 

of hours spent with the client. Copies of these forms or an electronic signed copy must be available for 
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review by the SBA when requested. 

Online counseling must meet the standards identified in the client definitions and there must be a 

signed SBA Form 641 or its equivalent that supports SBA’s management information database. 

6.4.1.1 Agreement 

Each client is required to sign a request for assistance, SBA Form 641 or equivalent, and must be shown 

the following statement: 

I request business counseling service from the Small Business Administration (SBA) or an SBA Resource 

Partner. I agree to cooperate should I be selected to participate in surveys designed to evaluate SBA services. I 

permit SBA or its agent the use of my name and address for SBA surveys and information mailings regarding 

SBA products and services (Yes/No). I understand that any information disclosed will be held in strict 

confidence. (SBA will not provide your personal information to commercial entities.) I authorize SBA to furnish 

relevant information to the assigned management counselor(s). I further understand that the counselor(s) 

agrees not to: 1.) Recommend goods or services from sources in which he/she has an interest, and 2.) Accept 

fees or commissions developing from this counseling relationship. In consideration of the counselor(s) 

furnishing management or technical assistance, I waive all claims against SBA personnel, and that of its 

Resource Partners and Host Organizations, arising from this assistance. 

These forms shall be retained in accordance with current OMB and SBA requirements. SBDCs may use 

an electronic version of this form.  
 

6.4.2. Transactions with Suspended or Debarred Entities 
 

SBDCs are responsible for verifying that entities (such as employees, consultants, contractors, or other 

service providers) paid with program funds and clients receiving counseling assistance supported by 

program funds are not currently under suspension or debarment by or have an unresolved debt with a 

Federal Agency. SBDCs may require clients to certify that they are not currently suspended or debarred 

prior to receiving counseling assistance and should retain certification records with client files. 
 

6.4.3. Training Activity 
 

The SBDC must use SBA Form 888 or its equivalent to document and report SBDC training activities. The 

agenda and/or program content, attendee list and evaluations are required for each training event. 

SBDCs will submit all training information from the SBA Form 888 or equivalent form quarterly to SBA’s 

data management system. The training information will be considered certified by the State/Regional 

Program Director when uploaded into the SBA management information system. The SBA Form 888 or 

similar program developed form must be maintained at the SBDC for review by the SBA when 

requested. 
 

6.4.3.1. Multi-Session Training: 
 

For courses with multiple sessions, each session may count as one course. Sessions must correspond 

with the minimum training duration identified in the definitions listed in Section 8.1. SBA’s management 

information system collects both the number of sessions and hours for the course. 

6.4.3.2. Online Training: 
 

An SBA Form 888 is required for all online training events.  

 

6.4.3.3. Co-hosted (Collaborative) training: 
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When reporting training numbers for a co-hosted training, the hosts (SBA and Entrepreneurial 

Development resource partners) can receive credit for the clients. 

 

6.4.4. SBDC Client Evaluation Forms 
 

Evaluations should be solicited from SBDC clients who receive counseling or attend an SBDC training 

event. All SBDCs should develop internal procedures to ensure that these evaluations are performed on 

a regular basis and retain these documents on file. Client satisfaction rate data should be reported in the 

Annual Report in Section 1400. 
 

6.4.5. Financial Recordkeeping 
 

An SBDC must maintain the documentation for year-end Standard Form 425 (SF-425) Financial Report as 

required by OMB Circulars and SBA Regulations. SBDC Lead Centers and Service Centers that manage 

other non-SBDC funds (i.e., not included in the Proposal or SBA Cooperative Agreement) must maintain 

separate ledgers and transaction journals for the SBDC financial activity to ensure a clear audit trail of 

the financial resources used under the SBDC Cooperative Agreement as required by 2 CFR §200.302. 

SBDC expenditures of Federal, matching, and program income must be accounted for separately from 

other Lead Center resources. In addition, funds must be identifiable to the program year for which they 

were provided. SBDCs must maintain support documents for SBA Form 2113 and SF-425. This support 

should consist of at a minimum: 

• A spreadsheet that reconciles the SF-425 and the disbursement journals at the Lead Center and 

Network Service Center organizations (i.e., Network Service Center(s)). This applies to the Lead 

Center only; 

• Support for all charges to the Cooperative Agreement, but not limited to, the disbursement ledger, 

vendor invoices, canceled checks, and journal entries; 

• The expense reimbursement invoices submitted from the subcontracted Service Centers and any 

related supporting documentation (i.e., disbursement ledgers, comparison of actual to budgeted 

expenditures). This applies to Lead Center only; 

• Any agreement(s) related to matching costs; 

• Support for program income receipts and expenditures including receipt and disbursement journals; 

• Salary and wage records for SBDC employees charged to the Cooperative Agreement (Both 

Recipients and Network Service Centers must maintain the appropriate standard to document costs 

for full-time and part-time personnel allocated to the Program.) This may include, but is not limited 

to, time and effort certification, appointment letters or contracts, performance reviews, payroll 

journals and/or activity reports. (The records should be incorporated into the official records of the 

institution.); and, 

• Support for in-kind costs: Contributions, when used as match, must be documented showing the 

name of donor, phone number, signature of donor, date of donation, justification of the value of 

goods or services (hours with labor rate of services), and narrative description of service provided, 

or item donated. OSBDC implemented the following policy regarding in-kind contributions: 

o Contributions may include, but are not limited to, cost items such as time and 

materials, office space, and equipment; 

o A bona fide contribution exists and may be claimed when the source of the donation has 

no reasonable expectation of compensation such as a requirement the contribution be 

made as a provision in a contract or purchase order for the products or service; 

o Paid SBDC staff (i.e., host employees) are not eligible sources of in-kind contributions over 

and above the remuneration of salaries and benefits provided by the Host Organization; 
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however, in-kind cost for time committed by consultants to the SBDC Program may be 

counted as in-kind match with the appropriate documentation. The documentation must 

include a letter signed by the consultant indicating the hours they are donating and the 

rate to be charged for those hours. It also must be signed and dated. 

• SBDC support documentation must include the following: dated and signed statement from the 

donor identifying the specific nature of the donation, contact information and indicating that no 

additional remuneration is expected. Donor documentation may resemble an invoice with those 

provisions; 

• The SBDC must document the annual basis for valuing the donation in a clear manner such as the 

following: three bids or quotes in response to a competitive procurement process for similar cost 

items; sales literature, price catalogs; published schedules; or documented pricing for similar cost 

items previously paid for by the host institution; and 

• The total value of paid and donated services from each donor must represent a reasonable value 

to the government and be consistent with the procurement policies and standards of the host 

institution. 
 

7.0 Section VII - Agency Contacts 
7.1. Small Business Development Center Program Point of Contact 
Questions concerning general information and technical aspects within this Funding Opportunity should 

be directed to the SBA Office of Small Business Development Centers (OSBDC) at 

SBDCGrantsq@sba.gov. 

 

7.2. Financial/Grants Management Point of Contact 
Questions regarding budgetary matters related to this Funding Opportunity should be directed to 

SBDCGrantsq@sba.gov. Questions regarding payments to the SBDC Networks should be sent to 

SBDCpayments@sba.gov. 

 

7.3. Grantsolutions.gov Technical Support 
 

For technical support with filing an electronic application in response to this Funding Opportunity, contact 

the Grantsolutions.gov help desk Monday through Friday 7 AM – 8 PM ET (closed Federal holidays) or call 

1-866-577-0771 or 202-401-5282 or help@Grantsolutions.gov. 

 

8.0 Section VIII - Other Information 
8.1. Definitions 
The following definitions apply to awards made under this Funding Opportunity (See 13 CFR Part 130 et 

seq. for additional definitions relating to Small Business Development Centers.): 
 

8.1.1. Capital Infusion 

 

For capital infusion, SBA is goaling on transactions but still capturing dollars. Each time a client obtains 

capital it is a capital infusion transaction. If a client has multiple transactions, each count towards the 

goal. SBDCs should report: 

 

• Loan Count and Dollar Amount of SBA Loans; 

• Loan Count and Dollar Amounts of non-SBA Loans; 

• Investment Count and Dollar Amounts of Equity Capital (to include private 
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investment); and, 

• Grant Count and Dollar Amount of Awards from state, local, and private 

organizations, including SBIR and STTR. 

 

Capital infusion includes all forms of debt and investments from all sources (i.e., lines of credit, 

consumer debt products used specifically for the business, angel investors, grants, owner’s capital 

contributions). 

 

Credit lines and other revolving debt facilities/instruments are to be recognized for the full amount of 

the line of credit when established and not to be based on individual drawdowns. Capital infusion 

measures and reporting should not contain sales increases or events such as private or government 

contracts awarded since these are distinguished separately on the SBA Form 641 and subsequently in 

SBA’s data management system. 
 

8.1.2. Clients Advised 

 

This will be the number of unique clients advised in a given project year. It does not include clients 

trained. While training is still valuable, tracking clients advised allows greater focus on the clients and 

client outcomes. (This was previously goaled as unique clients served that also included unique training 

clients.) 
 

8.1.3. Equity Capital 

 

Equity contributions to the business as reported on SBA Form 641. Includes all funding transactions (except 

loans) obtained by clients attributed to SBDC assistance including grants, SBIR awards, equity investments 

(private and owner), etc. 
 

8.1.4. New Business Starts 

 

The number of new businesses started in a given federal fiscal year. 
 

8.1.4.1 Reporting New Business Starts 

 
There will be a new field added to SBA’s data management system to indicate that the business is a New 

Business Start. This is based on milestones as reported by the SBDC Network and, for which client 

attribution has been obtained. 

 

8.1.5. Non-competing Continuation Award 

 

A Non-Competing Continuation (NCC) is an award made for additional funding/budget period within a 

previously approved project period, through a non-competing process.  NCC awards are made based 

on the needs of the recipient, availability of funds, and satisfactory performance.  Typically, a non-

compete condition exists where the current budget period end date is before the project end date 

and requires a new budget period for an existing project. A NCC will not generate a new grant number 

in GrantSolutions and NCCs don't require a full application. 

 

8.1.6. Faith-Based Organization 
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An entity that is organized for religious purposes and engages in activity consistent with, and in 

furtherance of, such purposes. 

 

8.1.7. SBDC Lead Center 

 

The entity established by the SBDC Recipient Organization that has a current Cooperative Agreement 

with SBA to administer and operate the SBDC Network. The Lead Center is responsible for establishing 

an SBDC Network for a defined area and for overall program development, service coordination, 

financial management, reporting, promotion and public relations, evaluation, assessment and internal 

quality control over Network services. 
 

8.1.8. Small Business  
 
A business entity: 

i) That is independently owned and operated, is not dominant in its field of operation, is organized for 

profit with a place of business located in the United States, and operates primarily within the United 

States; and 

ii) That does not exceed the applicable size standard for its industry as established under 13 CFR § 

121. In general, the most common size standards are: 

 

• 500 employees for most manufacturing and mining industries; 

• $45 million in average annual receipts for most general & heavy construction industries; 

• $19 million in average annual receipts for all specialty trade contractors; 

• $9.0 million in average annual receipts for most retail and service industries; and 

• $2.0 million to $5.0 million in average annual receipts for most agricultural industries. 
 

8.1.9. Technical Assistance 

 

Counseling or training services provided to an individual and/or business in accordance with the terms 

of this Funding Opportunity and a Recipient’s Notice of Award. 

 

8.1.9.1. Online training (or webinars): 

 

A structured program of knowledge, information or experience on an entrepreneurial or business-related 

subject. It must be of a quality and substantive nature and include a registration process as well as an 

evaluation process (e.g., one to five-star ranking). Online training can be synchronous or asynchronous. 

(Note: Must meet other criteria listed above.) 

Synchronous: A group of clients proceed through the training module(s) or program as a group. 

Asynchronous: A client individually proceeds through the training module(s) or program individually and 

is self-paced. 

8.1.9.2. Co-hosted Training (Collaborative) 

 

Meets the definition of “training” and is further defined as an activity where each Host Organization 

actively participates and contributes substantially to the training. 
 

8.1.10. Training Hours (Total Number of Training Hours) 

 

Total hours of training are the number of hours that the trainer spends teaching the training session. 
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8.1.11. Travel Time 

 

The amount of time spent traveling to/from a location (separate from assigned post-of-duty) to meet 

with business or individual clients. If meeting with more than one client, travel time is only counted 

once. Travel time will not count toward counseling time but will be tracked separately. 

 
8.2. Guidelines 

 

8.2.1. Faith-Based & Neighborhood Partnerships 

 

SBDCs are encouraged to coordinate activities through either a contractual or partnership relationship 

with faith-based and other neighborhood organizations. SBDCs are also encouraged to coordinate their 

efforts with SBA’s Faith-Based and Neighborhood Partnership initiatives designed to open government 

programs to these organizations to improve their communities. There are no grant funding set-asides 

for faith-based organizations. Instead, the Faith-Based and Neighborhood Partnership creates a level 

playing field for faith-based as well as other neighborhood organizations to work with the Federal 

Government to meet the needs of America’s communities. 

Lead Centers should be aware that many sectarian colleges and universities are eligible to participate in 

the SBDC Program. In assembling and maintaining their statewide/region-wide SBDC Networks, Lead 

Centers should be mindful of not imposing any unnecessary conditions which could prohibit or 

discourage otherwise eligible faith-based or other neighborhood organizations from seeking to act as 

Service Centers. Faith-based organizations are eligible on the same basis as any other organization, and 

there should be no discrimination on the basis of the organization’s religious exercise or affiliation. A 

participating faith-based organization retains its independence and may carry out its mission consistent 

with, and may be able to seek an accommodation under religious protections in federal law. If a Lead 

Center has any question regarding a particular entity's eligibility to function as a Service Center, it should 

contact SBA for further assistance. See also Notice of Award, SBDC Program Terms and Conditions. 
 

 

8.2.2. Financial Packaging Assistance/Access to Capital 

 

SBDCs should work with their SBA District Offices to provide services that increase small businesses' 

access to capital, including SBA’s 7(a), 504, microloan, surety bond and investment programs. SBDCs are 

encouraged to develop linkages with lenders, Small Business Investment Companies (SBICs), venture 

capital firms, Certified Development Companies (CDCs), SBA micro-lending intermediaries, and state and 

local finance programs. 

SBDCs will assist small businesses with business plan development, financial statement preparation and 

analysis, cash flow preparation and analysis, source and application of funds. In addition, SBDCs, in 

cooperation with SBA District Offices, are expected to offer service to new SBA clients and to assist 

delinquent SBA borrowers who are referred to them by SBA and/or lenders to assist in problem solving, 

business restructuring, cost analysis, market penetration, and other similar subjects. 
 

8.2.3. Financial Assistance Restrictions 

 

SBDCs cannot make loans, service loans, or make credit decisions regarding the award of loans. 

SBDCs must not advocate, recommend approval or otherwise attempt in any manner to influence SBA 
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to provide financial assistance to any of its clients. SBDCs may not charge fees for providing assistance 

for financial packaging. Providing any preferential treatment to clients of any specific lender is 

prohibited, as is the SBDC’s acceptance of payment for the provision of counseling services. 
 

8.2.4. Financial Packaging Assistance Guidelines 

 

SBDCs are encouraged to provide counseling services that increase a small business concern’s access 

to capital, such as business plan development, financial statement preparation and analysis and cash 

flow preparation and analysis. 

SBDCs should help prepare their clients to represent themselves to lending institutions. 

While SBDCs may attend meetings with lenders to assist clients in preparing financial packages, they 

may not take a direct role in representing clients in loan negotiations. 

SBDCs should inform their clients that counseling assistance or financial packaging assistance does not 

guarantee receipt of a loan. 

 

8.2.5. International Trade Services 

 

SBDCs will provide international trade finance and market development assistance to small businesses 

throughout the SBDC Network. Where appropriate, and to the extent possible, SBDCs will offer special 

international trade programs. SBDCs shall maintain a minimum number of certified export assistance 

advisors in their Network. Such international trade services will be conducted in conjunction with the 

SBA representative at the local U.S. Export Assistance Center and other relevant federal, state, and local 

agencies providing small business export and trade assistance. 
 

8.2.6. International Trade Center (ITC) 

 

Where appropriate, SBDCs will establish International Trade Centers (ITCs) to focus on export assistance 

to small businesses. ITCs are specialty centers within the SBDC Network dedicated specifically to 

providing international trade services. A list of these centers/locations shall be included with the 

proposal. ITCs must have a separately designated and full-time director and qualified professional staff. 

They must have a separate budget within the SBDC Separate brochures marketing the SBDC’s 

international services must be developed and distributed. 

The ITC will coordinate and use public and private resources to provide assistance to small 

businesses, and particularly to those small businesses new to exporting or with export finance 

packaging needs. 

ITCs will provide a broad range of services as appropriate and needed by the small business community, 

including the following: 

• Assist SBA by supporting Export Assistance Centers sponsored by SBA, the U.S. Department 

of Commerce, the Export-Import Bank and other Federal Agencies; 

• Assess client's export related financing needs and assist clients in structuring and compiling 

necessary documentation, (i.e., business plan development, financial statement and analysis, cash 

flow preparation and analysis, source and application of funds, letters of credit, and other related 

documents) for export financing and particularly for SBA's Export Working Capital Program; 

• Develop linkages with local lenders, SBA District Export Finance Officers, Ex-Im Bank personnel and 

U.S. Export Assistance Center personnel; 

141



U.S. Small Business Administration 
Office of Small Business Development Centers  

Funding Opportunity No. SB-OEDSB-25-001 

 

 

45  

• In cooperation with SBA, develop an Export Trade Assistance Partnership (E-TAP) program on an 

annual basis for new exporters. Create an E-TAP Task Force for its development and cooperation 

with other appropriate private and public sector partners to provide counseling and training for this 

program. 

• Develop and conduct seminars on opportunities and procedures involved in exporting, export 

finance, joint ventures, licensing, ISO 9000, and other International Standards Registration, 

metric conversion and so forth; 

• Identify and analyze client's international trade needs, capabilities and problems and provide in-

depth counseling in international trade techniques, procedures and opportunities; 

• Use services available through the Federal Bar Association/SBA Agreement to assist in the 

resolution of client's international trade/legal problems, the Export Legal Assistance Network (E-

LAN); 

• Assist SBA in promoting and recruiting participants for SBA cosponsored events including those 

with the Department of Commerce, the Overseas Private Investment Corporation, the Agency for 

International Development and the Export-Import Bank; and 

• Assist SBA in disseminating information on trade promotion, trade finance, trade adjustment 

and trade remedy assistance. 

 

 

8.2.7. Onshoring and Manufacturing Assistance 

 

Many SBDCs partner with the DoC, National Institute of Standards and Technology’s (NIST) 

Manufacturing Extension Partnerships (MEPs) to provide specialized services to small manufacturers. 

Through this partnership, a small manufacturer can receive business advising services including capital, 

contracting, and exporting support from the SBDC and engineering assistance from the MEPs. 

All SBDCs that are partnering with the NIST MEPs are encouraged to continue this valuable assistance to 

small business manufacturers. SBDCs without a working partnership with the NIST MEPs may wish to 

pursue one. The nature of any participation with MEPs must be reported in the SBDC Semi-Annual 

Annual Report in Section 0500. 
 

8.2.8. Military Base Closings and Reductions-in-Force 

 

In those states where base closing or realignments have occurred or will occur, the SBDC must provide a 

full range of business development and technical assistance services in the affected areas. These 

services should be specifically designed to meet the particular small business needs that arise as these 

closings and realignments occur, including services specifically targeted toward existing and former 

military personnel. 
 

 

8.2.9. Procurement Assistance 

 

SBDCs are encouraged to provide services that provide basic information needed by small business 

concerns interested in procurement opportunities in the Government arena. These services should 

include, but not be limited to: 

• Providing information on government buying methods; 

• Identifying Federal resources to educate, inform, and assist small businesses in the Federal, state 

and local procurement marketplace; 
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• Making connections and providing client referrals to appropriate procurement officials at the 

Federal, state and local levels including the SBA Area Directors, Procurement Center 

Representatives, Commercial Market Representatives and Business Opportunity Specialists); 

• Educating small businesses about the Federal Government's acquisition policies and procedures; 

• Assisting small businesses with understanding the required documentation for 

applications responding to procurement bids and proposals; 

• Assisting clients in identifying and maximizing subcontracting opportunities; 

• Providing business advising and referral information concerning bidders' rights and 

obligations, appeal procedures, termination and default actions, and size criteria (to exclude 

legal advice); 

• Providing technical assistance on contractual, financial and contract administration issues 

including assistance to small and disadvantaged businesses women-owned small businesses, 

veteran-owned small businesses and service-disabled veteran-owned small businesses and 

HUBZone small businesses; 

• Identifying and facilitating access to computerized systems that identify Federal, state and 

local procurement opportunities; 

• Assisting eligible small business firms to complete and submit certification and application for small 

business programs including small and disadvantaged, women-owned, 8(a) Business Development, 

HUBZone Program, veteran-owned and other set-aside program electronic applications; and 

• Working cooperatively with SBA resources including SBA 7(j) grantees and other SBA Government 

Contracting and Business Development Resources as well as the APEX Accelerator.  
 

8.2.10. Rural Development 

 

SBDC Applicants must make a full range of business development and technical assistance services 

available to small businesses located in rural areas. These services will be designed to increase rural 

small business participation in exporting, government procurement, tourism, access to credit, 

incubators, innovation and technology, and other small business programs. 
 

8.2.11. Surety Bond Guarantee Assistance 

 

SBDCs are encouraged to educate their counselors and small business contractors about the Surety 

Bond Guarantee (SBG) Program. This includes making available program information at counseling and 

training sessions and at business, professional and trade association meetings. SBDCs should develop an 

outreach program and actively promote the SBG program to special emphasis contractors. SBDCs should 

refer small business contractors to the SBG specialist in one of the two SBG Area Offices (Denver and 

Seattle) for detailed information about the Program. The Office of Surety Guarantees in SBA 

Headquarters will provide a powerpoint presentation for this purpose. An SBDC should contact The 

Office of Surety Guarantees in SBA (202) 205-6540 for answers to questions and for more information. 

The SBA OSG website is located at: SBA Surety Bond Webpage 

Many contractors are able to leave the Program and obtain bonding on their own while others remain in 

the program for several years. One reason small contractors continue in the Program is that they lack 

management expertise and have ongoing cash flow problems. SBDCs are encouraged to work with the 

specialist in the appropriate Area Office to identify such contractors and give them the needed business 

management assistance. Among other areas, this may include business plan development, cash flow 

preparation and analysis, bid preparation, marketing and financial statement preparation and analysis. 
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8.2.12. Technical Assistance for Research and Innovation 

 

The Lead Center must make technical assistance for research and innovation available, directly or 

through other relationships, to small businesses including, but not limited to: new product 

development; assisting inventors and high technology firms to research, develop and market their ideas 

and inventions; assisting non-technological firms to gain access to existing technologies; SBIR related 

assistance; and facilitating the transfer of technology and technical data from federal and university 

laboratories. 
 

8.2.13. Training 

Training planned by SBDCs must be shared with the SBA Project Officer to avoid duplication with training 

efforts offered by other local organizations and SBA. In addition, all training materials developed in an 

electronic format shall be made available to the SBA Project Officer and the SBDC Clearinghouse. 

SBDCs may charge reasonable fees to cover program costs associated with this training. These fees are 

considered program income and shall be used to expand services and further SBDC program objectives. 
 

8.2.13.1. SBDC Co-hosted Training 

 

SBDCs are encouraged to enter into co-hosted training arrangements with the private sector and other 

organizations to extend outreach and productivity. (Cooperation between members of the SBDC 

Network ((i.e., Lead Center with Service Centers or other organizations funded through the Cooperative 

Agreement with SBA) is not considered a co-hosting). 

In order for an SBDC to receive credit for a co-hosted training event, it must actively participate (i.e., 

provide speakers, materials, publicity) with the organization assuming primary responsibility for 

financing the training session. Final responsibility for the quality of the training rests with the SBDC. For 

all co- hosted training among Office of Entrepreneurial Development (OED) resource partners where 

there will be a distribution of receipts in whole or in part to the co-host, the training file for the activity 

must clearly document the role and responsibility of the SBDC and each participant receiving a share of 

the receipts. The training file must also document how the receipts were distributed. 

Each OED resource partner participating in a co-hosted training event is allowed to claim the total 

number of participants that attends a training event. Each OED resource partner must contribute 

substantive value to the co-hosted event in order to claim each participant attending the training event. 

The substantive value provided by the OED resource partner must be documented in the training file. 

SBDCs are reminded that income received by the SBDC Network for all co-hosted programs is considered 

program income and cannot be used for match funding; it must be used to further support the SBDC 

program. Note that SBDC programs involving the SBA District Office and one or more third party 

organizations as co-hosts (such as lenders or chambers of commerce) are subject to the Agency’s co- 

sponsorship requirements and may require a different treatment of program income receipts. 
 

8.2.14. Veteran and Service-Connected Disabled Veteran Business Ownership 

 

SBDCs must support the entrepreneurship track of the Department of Defense’s Transition Assistance 

Program (TAP) known as Boots to Business (B2B). The B2B program is offered to service members and 

their spouses at military installations worldwide as a two-day Introduction to Entrepreneurship. The 

SBDCs are integral to the B2B program, which uses a multi-phase approach to introduce transitioning 

service members to the fundamentals of small business ownership and highlights follow-on training 

and counseling opportunities with a focus on the eight-week online Foundations of Entrepreneurship 

144



U.S. Small Business Administration 
Office of Small Business Development Centers  

Funding Opportunity No. SB-OEDSB-25-001 

 

 

48  

course offered by Institute for Veterans and Military Families (IVMF) at Syracuse University. SBDCs 

may provide B2B instructors, preferably veterans or those with knowledge of military culture, and 

assist with program marketing and outreach activities. Selection of instructors and the delivery of B2B 

will be coordinated by SBA District Offices and their designated Veterans Business Development 

Officer. As an extension of B2B, SBA also offers Boots to Business: Reboot. This Program offers the 

same tailored curriculum to veterans of all eras and their families and is also delivered collaboratively 

by all SBA partners. 

Each SBDC must make available all of its economic development and technical assistance services to 

veterans, including service-connected disabled Veterans and their immediate families as well as 

Reservists and National Guard members called to active duty as appropriate. Both national and local 

initiatives for Veterans shall be supported by the appropriate SBDC as needed. If not actively involved 

with the B2B initiative, each SBDC Network will establish a minimum of one Veteran Entrepreneurial 

Training (VET) Program for veterans, service-connected disabled veterans, Reservists and National Guard 

members as well as active-duty military personnel who are pending discharge. The Program may include 

feasibility and marketing studies, preparation of business plans and loan packages including Patriot 

Express and formation of support groups to provide follow-up and encouragement to participants. 

SBDCs should contact their state National Guard Adjutant General and all units of the Military Reserves 

to identify Reservists and National Guard members who are operators of small businesses; are 

otherwise self-employed or are essential employees in small businesses and who have been or may be 

mobilized pursuant to Title 10 USC for active duty. SBDCs should provide business counseling and 

training as needed to minimize business interruption and/or adverse financial and operational 

problems. Such counseling could include, but is not limited to, the offering advice on the best feasible 

means of winding up business operations and the utilization of Federal and state laws (including the 

Soldiers and Sailors Civil Relief Act) enacted to protect small business persons who are subject to 

mobilization to active duty. Additionally, business assistance for self-employed Reserve and National 

Guard members following their release from active duty will be critical to mitigate expenses, secure 

legal assistance, engage in significant marketing efforts and otherwise minimize the negative effects of 

the member’s mobilization on their small business or practice. 

Each SBDC should also encourage development of a Veterans’ business network and work with strategic 

partners to develop a local summit for Veteran business owners and service-connected disabled 

veterans business owners as well as Reservists and National Guard members who are subject to be 

called to active duty. Each SBDC will contact its local Veterans Administration (VA) regional office and 

engage VA Vocational Rehabilitation Counselors with clients. 

SBDCs should highlight Veteran’s needs at small business seminars, conferences and outreach Funding 

Opportunities. SBDCs should develop close working relationships with their respective State Department 

of Veterans Affairs to explore collaborative outreach and referrals. 

Pursuant to the Military Reservist and Veteran Small Business Reauthorization and Opportunity Act of 

2010, SBDCs shall, as part of the SBA’s Outreach and Technical Assistance Program, market and provide 

technical assistance for SBA’s Military Reservist Economic Injury Disaster Loan program including 

website linkages to assistance programs offered by SBA, the Department of Veterans Affairs and DoD. 

8.2.15. Women's Business Services 

 

Each SBDC will make available all of its economic development and technical assistance services to 

women business owners and prospective women business owners. SBDCs will also provide referrals 

to the Women’s Business Centers (WBCs) for women business owners when appropriate. 
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8.3. Advance Understandings 
 

8.3.1. Hours of Operation 

 

The Lead Center and Service Centers services shall be accessible to the public during normal business 

hours throughout the year except as granted by prior approval. In addition, provision should be made to 

provide evening and weekend assistance, both online and in Service Centers, as appropriate to meet 

local community demands and needs. Anticipated closings shall be included in any annual renewal 

application. Emergency closures shall be reported to the SBA Project Officer and SBA Program Manager 

as soon as possible. 
 

8.3.2. Travel 

 

The travel charged to the Cooperative Agreement must be in accordance with provisions of the grant and 

utilized in conformance with Program regulation and must be used under the same formula for travel 

reimbursement as provided by the host institution. Award funds are not available for the payment of per 

diem, lodging, meals, or other subsistence expenses associated with local travel (50-mile radius). 

However, award funds may be used to pay transportation expenses for local travel. 

 

Unanticipated travel is defined as “travel which is necessary to further SBDC objectives, but for which a 

complete description and/or justification could not be provided in the proposal.” Federal funds will not 

be allowable for unanticipated travel, with the exception of unanticipated disaster travel less than 

$10,000. SBDCs are required to report on unanticipated travel out-of-state, completed after the fact, in 

the Semi-annual or Annual Report. 
 

Federal funds are not authorized to attend conferences or America’s SBDC (ASBDC) meetings. 
 

8.3.3. Small Business Week 

 

SBDCs are encouraged to promote, support, plan, implement and participate in Small Business Week 

activities in cooperation and coordination with local and national SBA officials. SBDC State/Regional 

Directors and other SBDC personnel, with their strong links to prominent entrepreneurs and small 

business advocates in their communities, should nominate individuals for Small Business Week awards. 

SBDCs are encouraged to submit nominees for the SBDC National Awards. 
 

8.3.4. Legal Services Restrictions 

 

No costs associated (either directly or indirectly) with civil, criminal or administrative litigation are 

allowable under an award made pursuant to this Funding Opportunity. Project funds may be used to pay 

the cost of non-litigation legal counseling services either to the recipient of this Award or project 

beneficiaries. However, all parties receiving such services must agree in writing or by email to waive any 

claims of privilege over such services with regard to SBA to the extent necessary for the Agency to 

perform its monitoring and oversight function. 
 

SBDCs may offer training courses on business law issues, provided that legal topics are presented by 

individuals qualified by training and experience to address such topics. In furtherance of their 

educational mission, SBDCs may negotiate arrangements with law schools to offer clients access to 

supervised student legal clinics that are approved by the state attorney licensing entity. The SBDC must 

make appropriate disclosures and disclaimers to that effect. 
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8.3.5. Conflict of Interest Policy 

 

Each SBDC Network must have a written conflict of interest policy which is signed annually by all 

employees, consultants, instructors and volunteers of the SBDC Network. The policy must include 

enforceable elements safeguarding the SBDC Program from actual or apparent conflicts in accordance 

with 2 CFR § 2701.112. 
 

8.3.6. Disaster Operations Plan 

 

Each Lead Center and its Service Centers must have in place disaster plans which are coordinated with 

the Host Institution to ensure delivery of services to small businesses in its area of operations. Such 

plans must be kept on file and available for review by SBA officials. Plans should be reviewed annually by 

the Lead and/or Service Center Directors and updated as needed. SBDCs individually, and in cooperation 

with SBA and other Federal Agencies as well as state and local entities, are encouraged to provide 

disaster recovery assistance to support impacted small businesses in local economies. 
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Program Year 2025 

Small Business Development Center Program 

Program Terms and Conditions (Revised April 28, 2025) 

 
1. Program Term – Acceptance of the Terms of an Award, Order of Precedence 

By drawing or otherwise obtaining funds from the Small Business Administration (SBA or Agency) 

under this Award, the Recipient acknowledges its acceptance of the terms and conditions of this 
Award, both Standard and Program terms and You, the Recipient are obligated to perform in 

accordance with the requirements of the Award. These Program Terms and Conditions supplement 

the SBA Standard Terms and Conditions which apply to all SBA awards of financial assistance and 

establish the specific requirements and policies that apply to the Small Business Development 
Center Program. In the event of any conflict between the two sets of terms and conditions, the SBA 

Standard Terms will govern in cases of Agency-wide or government-wide requirements or policies 

and the SBDC Program Terms will control matters of programmatic requirements or policies. 

 

The Funding Opportunity No. SB-OEDSB-25-001 is associated with this Award. 
 

2. Program Term – Points of Contact 

 
a. Grants Management Officer (GMO) 

 
The contact information for the GMO is located in the Notice of Award cover pages specific to the 
Recipient. 

 

b. Grants Management Specialist (GMS) 
 

The contact information for the GMS is located in the Notice of Award cover pages specific to the 
Recipient. 

 

c. Grant Officer's Technical Representative (GOTR) 
 

The contact information for the GOTR, also known as the OSBDC Program Manager, is in the 
Notice of Award cover pages specific to the Recipient. 

 
d. District Office Project Officer (PO) 

 
The contact information for the PO is located in the Notice of Award cover pages specific to the 
Recipient. 

 
e. SBDC Program Point of Contact for Reporting Fraud, Waste, or Abuse 
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Name:   Rachel Karton 
Address:  U.S. Small Business Administration 

Office Small Business Development Centers 
409 Third Street, SW, 6th Floor 
Washington, DC 20416 

E-mail Address: rachel.newman-karton@sba.gov 
` 

f. Authorized Organizational Representative (AOR) of the Recipient 
 

The contact information for the AOR is located in the Notice of Award cover pages specific to the 
Recipient. 

 
3. Program Term – Project and Budget Periods 

The project period for this Award can be up to 36 months.  The budget period is 12 months with non-

competing continuation awards. The Notice of Award will authorize funds on an annual basis - one 

during the first 12 months and the second during the second 12 months, subject to the availability of 

funds. 

Budgets are for each 12-month period and performance goals are based on a 12-month 

calendar year.) The performance period date(s) are: 

 
Year 1:  Period of Performance: January 01, 2025, through December 31, 2025 

Year 2:  Period of Performance: January 01, 2026, through December 31, 2026 

Year 3:  Period of Performance: January 01, 2027, through December 31, 2027 
 
4. Program Term – Special Terms or Corrective Action Required 

SBA reserves the right to include additional Program Terms and Conditions unique to the individual 
Recipient. These Terms and Conditions are included in the Notice of Award cover pages specific to 
the Recipient. This may include corrective actions, if required. 

 
5. Program Term – Project Performance 

As the Recipient selected to receive this Award, You are responsible for conducting this project. You 

may not act as a pass-through or fiscal agent channeling award funds to other parties. You also may 

not contract out the overall administration or day-to- day management of this project to any other 
party. You may contract with other parties for the performance of project support functions or 

services. 

 
6. Program Term – Subawards 

In accordance with 2 CFR § 2701.92 and § 2701.93, funds provided under this Award may not be 

used to make subawards to third parties. For the purpose of this Award third party does not include 
SBDC Service Centers. 

This Award may not be sub-granted, to a single entity, but you may contract or subgrant to 

third parties, as per the proposal, to act as Service Centers. You may contract with eligible 

entities to perform as Service Centers. Personal Services contracts for business advising and 

other related services will not be interpreted as a sub-awardee relationship. 

Your subaward policy must also identify: (i) the criteria You will use to determine subawardee 

eligibility; (ii) the term of the subawards; (iii) the minimum and maximum dollar amount of the 
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subawards; (iv) the purpose of the subawards; and (v) how You will monitor/oversee the performance 

of the subawards. Your subaward policy must further include a statement that subawards will be 

extended on a non-discriminatory basis. You acknowledge that Your subaward agreements will 
require subawardees to abide by all terms and conditions, both Standard and Program, imposed 

under this Award. 

Furthermore, You must include a discussion of Your subawarding activities in all performance reports 

you submit in accordance with Program Terms herein. This discussion must list each subaward made 

during the relevant reporting period and identify the dollar amount of the subaward, the business to 
which it was made, and the type of activities or costs funded. 

 
7. Program Term – Allowable Costs 

All costs charged to this Award are subject to audit and examination. You are responsible for ensuring 

proper management and accounting of Project funds in order to avoid cost disallowances. All direct 

costs charged to this Award must be reasonable given the relevant market and industry area and the 

nature of the good or service involved. Direct costs claimed by Your organization must also be 

allowable under the relevant cost principles and be clearly and specifically allocable, either in whole or 
in part, to the project funded by this Award. 

 

8. Program Term – Unallowable Costs 

You are not permitted to charge costs associated with any of the following items or activities to this 

Award: 

• Activities prohibited by Executive Order issued on January 20, 2025, Ending Radical and 
Wasteful Government DEI Programs and Preferencing; 

• Activities prohibited by Executive Order issued on January 20, 2025, Initial Rescissions of 
Harmful Executive Orders and Actions; 

• Activities prohibited by Executive Order issued on January 20, 2025, Defending Women From 
Gender Ideology Extremism and Restoring Biological Truth to the Federal Government; 

• Activities prohibited by Executive Order issued on January 21, 2025, Ending Illegal 
Discrimination and Restoring Merit-based Opportunity; 

• Transactions with suspended or debarred entities; 

• New construction of facilities or acquisition of real estate; however, project funds may 
be used to pay for minor renovations of an existing facility with prior approval of the 
AA/SBDC on a case-by-case basis; 

• Litigation, whether civil, criminal, or administrative; 

• Providing matching contribution to any other Federal awards; 

• Meals, lodging, per diem, or other subsistence expenses associated with local travel, 
unless approved by the GOTR (Program Manager). However, project funds may be 
used to pay transportation expenses for local travel. 

 
Pre-award Costs 

• Pre-award costs are not allowed under this award for continuing applicants. 

• For new applicants, permission to incur Pre-award costs must be requested and 
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approval to incur these costs is not guaranteed. 
 
9. Program Term – Schedule of Reporting Requirements 

Except for the specific reporting schedule required for Lead Centers with fewer than three years of 

SBDC Program reporting experience, the below applies to all Networks. 

Recipients must submit the reports in accordance with the schedule listed below. Due dates may 

default to the next business day as applicable. Reports must be uploaded to GrantSolutions and in 

MS Word, PDF, or MS Excel format in accordance with the naming conventions in Reporting 
guidance (Ver. 02/2024). Reports must be received within the time allotted or 30 days, whichever is 

longer, after the conclusion of the applicable reporting period. 

The Final reports for the entire period of performance must be received no later than 120 days after 

the conclusion of the period of performance. When the Final report is the Annual Report, no Annual 

Report is required, and the submitted report should be marked “Final.”  If the Recipient fails to submit 
timely or adequate reports, SBA may withhold funding until this deficiency is corrected. 

 
a. Performance Narrative Report 

i. Semi-Annual: January – June (6 months), Due Date: July 30 

ii. Annual: January – December (12 months), Due Date: March 31  

iii. Final: entire period of performance, Due Date: no later than 120 days after the end 
of the award period 

 
b. Financial Reports 

i. Requests for Reimbursement (SF-270) 

⮚ Quarterly: 30 days after each Quarter regardless of the amount 
requested, even if the amount requested is zero dollars. 

ii. Financial Reporting: 

⮚ Semi-Annual: January – June (6 months), Due Date: July 30 

⮚ Annual: January – December (12 months), Due Date: March 31  

⮚ Final: entire period of performance, Due Date: within 120 days after 
the end of the award period award period. 

 
c. Reporting Requirements for Networks with Fewer Than Three Years SBDC Program 

Experience 

For Lead Centers with fewer than three years of SBDC Lead Center award reporting experience, 

the Performance Narrative Reporting and Financial Status Reporting requirements apply 

quarterly until the end of the period of performance and the Final reports are submitted. 
 

10. Program Term – Performance Reports 

Notwithstanding any Special Terms, and in accordance with the schedule listed in Program Term 9, 
Recipients must submit performance reports that identify the below information.  A Center-by-Center 
Program Narrative is not required and is not preferred. 

 
• Program Name  
• Award Number(s) 
• Recipient Name and Address 
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• State Director Name and Contact Information (Telephone and Email) 
• Date of Report 
• Reporting Period 

 
a. Semi-annual Performance Narrative Report 

The Semi-annual Performance Narrative Report includes all core SBDC activities for the first six 

months of the calendar year. Activities should be reported in the sequence categories 0100 

through 2200 as defined in the Notice of Funding Opportunity. This should include a brief 

summary of the activities, outputs, outcomes, and achievements in these reporting categories 
with accompanying management analysis, and, noteworthy subaward activities. 

The report should also include all project deliverables for the reporting period, including a 

comparison between the Recipient’s actual accomplishments in the proposal. When the 
Recipient does not achieve the deliverables, the Recipient must explain the reason and 

describe how it will bring project performance into compliance. 

 
b. Annual Performance Narrative Report 

The Annual Performance Narrative Report includes all core SBDC activities for the twelve 

months of the calendar year. Activities should be reported in the sequence categories 

0100 through 2200 as defined in the Notice of Funding Opportunity. This should include a 
brief summary of the activities, outputs, outcomes, and achievements in these reporting 

categories with accompanying management analysis; and, noteworthy subaward activities. 

The report should also include all project accomplishments or deliverables for the reporting 
period, including a comparison between the Recipient’s actual accomplishments in the 

proposal. When the Recipient does not achieve the deliverables, the Recipient must 

explain the reason and describe how it will bring project performance into compliance. 

 
c. Final Performance Narrative Report 

This report will contain a completed milestone chart indicating the goals established in the 
award and the cumulative achievement for the Network against those goals, as reported to 

the SBA’s data management system platform. This report must be included with the Final 

financial status reports for the stipulated award. No additional narratives are required as 

part of the “Final Performance Report”. 

 
11. Program Term – Financial Reports 
 

a. Required Documents 

 
Your Semi-annual, Annual, and Final Financial Status Reports packages consist of the 
following: 
 

i. Standard Form (SF-425) Federal Financial Report 

ii. Spreadsheet in support of the SF-425 
iii. Budget to Actual Comparison Report 

iv. Schedule of Indirect Costs 
v. SBA Form 2113 Program Income Report (Annual and Final Reports for Year One 

ONLY) 
 

152



 

6  

12. Program Term – Additional Data Submission Requirements 
 

a. Client Service Data 

You must collect and maintain records of counseling and training activities. You must use 

the SBA Form 641 (or its equivalent) for counseling activities and the SBA Form 888 (or its 

equivalent) for training activities. 

You are required to submit not later than 35 days after the close of each quarter the client 

service information into SBA’s data management system platform. You may submit the 

information by directly entering data into the platform) or uploading batch files to the system. 

All fields should be completed when data is available, including but not limited to, client 
advising, training activity, goals-related activity and outcomes, and other related economic 

impact data. 

13. Program Term – Faith-Based Organizations 

If Your organization is a Faith-Based Organization, the following additional restrictions apply: 

a. You may only conduct explicitly religious activities outside of the programs directly 
funded by the federal government, and at a separate time and location; 

b. You may not use any direct Federal financial assistance to support or engage in any 
explicitly religious activities; and 

c. You may not discriminate against beneficiaries or prospective beneficiaries of this 

program on the basis of religion or religious belief. 

 
Faith-based organizations retain their autonomy, right of expression, religious character, and 

independence. Faith-based organizations need not remove, conceal, or alter any religious symbols or 

displays.  Accommodations are available for faith-based organizations under existing federal law. “The 
term ‘religious exercise’ includes any exercise of religion, whether or not compelled by, or central to, a 

system of religious belief.” 42 U.S.C. § 2000cc-5(7)(A).  

 

For guidance regarding Faith-Based Organizations and Federal financial assistance, see Executive 
Orders 13279, 13559, and 13831 and the Attorney General’s memorandum regarding “Federal Law 

Protections for Religious Liberty” (Oct. 6, 2017). 

 

14. Program Term – Applicable Law and Policy Requirements 

Except for circumstances in which Federal law defers to State or local law – such as zoning matters, 

building and business permits, and recording requirements – this Award will be governed by and 

construed under Federal law. Specifically, this Award is subject to the following laws, regulations, and 

policies: 

 
a. 15 USC § 648 (Small Business Act, SBDC Program); 

b. 13 CFR Part 130 (Small Business Development Centers); 

c.   5 U.S.C. App. 1 (Inspector General Act of 1978); 

d. 15 U.S.C. § 78dd-1 et seq. (Foreign Corrupt Practices Act); 

e. 15 U.S.C. § 631 et seq. (Small Business Act); 

f. 22 U.S.C. § 7101 et seq. (Trafficking Victims Protection Act of 2000); 

g. 22 U.S.C. § 7207 (Prohibition on United States Assistance and Financing to Certain Foreign Nations); 

h. 31 U.S.C. § 6101 note (Digital Accountability and Transparency Act of 2014); 

i. 31 U.S.C. § 6305 Using Cooperative Agreements; 
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j. 41 U.S.C. § 701 et seq. (Drug-Free Workplace Act of 1988), as implemented by 2 CFR Part 182; 
k. 41 U.S.C. § 6306 (Prohibition on Members of Congress making contracts with the Federal Government); 

l. 42 U.S.C. § 12101 et seq. (Americans with Disabilities Act of 1990), as implemented by 28 CFR Parts 35 
and 36; 

m. 48 U.S.C. § 1469a (Waiver of Matching Fund Requirements for Awards to Insular Areas); 

n. 49 U.S.C. App. 1517 (Fly America Act); 

o.   2 CFR Parts 180 and 2700 (Non-procurement Debarment and Suspension); 

p. 13 CFR Parts 112, 113, and 117 (Civil Rights Compliance); 

q. 13 CFR Part 146 (Restrictions on Lobbying); 

r. 15 CFR Parts 730-774 (Export Restrictions); 

s. 22 CFR Parts 120-130 (International Traffic in Arms); 

t. 31 CFR Parts 500-598 (Foreign Assets Control); 

u. 37 CFR Part 401 (Rights to Inventions Made by Nonprofit Organizations and Small Business Firms Under 

Government Grants, Contracts, and Cooperative Agreements); 

v. Executive Order 13513 (Federal Leadership on Reducing Text Messaging While Driving); 
w. Executive Order 13788 (Buy American and Hire American); 
x. Executive Order issued on January 20, 2025, Ending Radical and Wasteful Government DEI Programs and 

Preferencing; 
y. Executive Order issued on January 20, 2025, Initial Rescissions of Harmful Executive Orders and Actions;  
z. Executive Order issued on January 20, 2025, Defending Women From Gender Ideology Extremism and 

Restoring Biological Truth to the Federal Government; 
aa. Executive Order issued on January 21, 2025, Ending Illegal Discrimination and Restoring Merit-based 

Opportunity; and, 
bb. Executive Order issued on February 19, 2025, Compliance with Ending Taxpayer Subsidization of Open 

Borders. 
 

15. Program Term – Matching Contributions 

For each SF-270 (Request for Advance or Reimbursement), You must indicate the amount of match 

(i.e., the “Non-Federal Share”) expended (for reimbursements). 

 
At any time during the award if your match sources decrease below the required amounts, you 
should notify your GOTR and GMS. 
 
If You are Undermatched at the end of the award, You will be required to remit to SBA all Federal funds 

You received but were unable to match. Furthermore, if You fail to meet Your match requirement, SBA 

may take enforcement action per Title 13 of the Code of Federal Regulations, §130.700. 

 
16. Program Term – Funds Management and Payment 

To receive payment, You must provide SBA with Your bank routing number and account information 

and submit a signed SF 270 (Request for Advance or Reimbursement) signed by the authorized 

representative of the Recipient organization to grantsolutions.gov.  Any failure by You to properly 
complete and submit the required forms will cause substantial delay in processing Your payment 

request. 

You also must comply with Federal Funding Accountability and Transparency Act. FFATA is reported 

through the Federal Funding Accountability and Transparency Act Subaward Reporting System 

(FSRS) at https://www.fsrs.gov/. 

 
17. Program Term – Actions Requiring Prior Approval 

You must submit requests for prior approval in GrantSolutions 30 calendar days prior to the date of 
the proposed action unless otherwise specified in the Program Notice of Funding Opportunity, 
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Agency Terms and Conditions, or Program Terms and Conditions. See 2 CFR § 200.407; and 2 CFR 
200 Subpart E. 
 

18. Program Term – Marketing 

a. Acknowledgment of SBA Support/Use of SBA’s “Powered by SBA” logo 
/Publication Requirements 

It is important that your clients and the general public are aware of the SBDC Program and 

SBA’s role in this project, as well as the taxpayer funded support the Agency is providing 

under this Award. 

Where you use Project Funds to produce materials featuring editorial content, you must use 

the following alternate acknowledgment of support statement (either independently or in 

conjunction with the “Powered by SBA” image): 

“Funded (in part) through a Cooperative Agreement with the U.S. Small Business 

Administration. All opinions, conclusions, and/or recommendations expressed herein are 
those of the author(s) and do not necessarily reflect the views of the SBA.” 

The term “materials” does not include stationery or business cards and the “Powered by 

SBA” logo must not be used on such items. 

In addition, you must display signage featuring the “Powered by SBA” logo at all facilities 

that are open to the public and which are being used for project activities. Such signage 

must prominently feature the acknowledgment of support statement identified above. 

Where used, the acknowledgment of support statement must be presented in a legible 

typeface, font size, and (where applicable) color contrast and must appear verbatim and 

may not be altered or replaced with substitute language. However, on materials with severe 

space constraints such as signs and banners, you may use “SBA” in the acknowledgment of 

support statement instead of “U.S. Small Business Administration.” 

Where used, the “Powered by SBA” logo may be positioned in close proximity to your 

organization’s logo or may be placed in a prominent location elsewhere in the material. 
However, the “Powered by SBA” logo may not be placed in proximity to any third party’s 

logo, or used in such a way as may imply that a relationship exists between SBA and any 

third party (Note: Your organization’s parent entity is not considered a third party).  

Additionally, in each instance where you use the “Powered by SBA” logo, you must also 

include the acknowledgement of support statement in reasonable proximity to the logo. 

Neither the “Powered by SBA” logo nor the acknowledgment of support statement may be 

used in connection with activities outside the scope of this Award. In particular, UNDER NO 

CIRCUMSTANCES may the “Powered by SBA” logo or acknowledgment of support 

statement appear on items used in conjunction with fundraising, lobbying, or the express or 
implied endorsement of any goods, service, entity, or individual. 

b. Project Website 

You must maintain a website, or a clearly defined subsection of an existing website, for the 

purpose of publicizing and conducting project activities. The project website must make 

reasonable accommodations for access by persons with disabilities and must feature the 
“Powered by SBA” logo and acknowledgment of support clause in a prominent location. You 

may not use the project website to advertise, promote, or endorse alcoholic beverages, tobacco 

155



 

9  

products, sexual products (including dating services and pornographic materials); illegal or 

controlled substances or materials; gambling or gaming products or services; or any other 

products, services, or materials which may be harmful to the image or reputation of this project, 
the SBDC Program or SBA.  Success stories or reports do not imply marketing or promotion. 

All website content and materials should comply with Executive Order issued on January 

20, 2025, Ending Radical and Wasteful Government DEI Programs and Preferencing; 

Executive Order issued on January 20, 2025, Initial Rescissions of Harmful Executive 
Orders and Actions; Executive Order issued on January 20, 2025, Defending Women From 

Gender Ideology Extremism and Restoring Biological Truth to the Federal Government; 

and, Executive Order issued on January 21, 2025, Ending Illegal Discrimination and 

Restoring Merit-based Opportunity. Any current website content and materials that does not 
comply with these Executive Orders should be removed. 

 

19. Program Term – Refunds of Award Expenses 

If you receive a refund of FICA/FUTA taxes or other project costs previously paid under this 
Award, you must immediately report such refund to SBA, regardless of whether the Project 

Period has ended. The amount of the refund must be remitted to SBA if the cost was paid 

with Federal funds. If the refunded cost was paid using matching contributions, you must 

either use the refund to support activities consistent with the objectives of this Award or remit 
it to SBA if failing to do so would result in the project being under matched.” When submitting 

refunds to SBA: 

• Make check payable to the U.S. Small Business Administration, 

• Include a cover memo that explains the reason for the refund, and reference the 
appropriate Award number the funds are associated with, and 

• Send the check by priority mail, FEDEX, or a similar carrier to: 
Alanna Falcone 
U.S. Small Business Administration  
OSBDC – 6th Floor 
409 Third Street SW 
Washington, DC 20416 
 

20. Program Term – Selection of State Director 
 

Prerequisite to filling the SBDC State/Regional Director position, the Recipient must follow the 
process outlined below: 

a. You must submit recruitment and selection plans for the SBDC State/Regional Director position to 
the SBA District Director (or Lead District Director when there is more than one District Office) and 

to the GOTR for approval of the plans’ adequacy.  The SBA District Director and GOTR must 

notify the Recipient of the plans’ acceptance or rejection within eight business days of receipt.  

i. The recruitment plan should include provisions for a nationwide search and should 
not include provisions which unduly restrict or limit the eligible candidate pool.  

ii. The Recipient should, to the extent practicable, include an SBDC State or 
Regional Director from an accredited SBDC network in the hiring process. SBA 
employees are prohibited from participating in the hiring process, for example, 
joining interview panels or search committees, other than defined here in these 
terms and conditions. 

iii. Recruitment plans for filling the vacancy in excess of 120 days beyond the 
previous Director’s departure date must have prior approval of the AA/SBDC.  
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b. The Recipient will follow its hiring procedures to determine the best final candidate and must 

subsequently obtain the concurrence of the AA/SBDC prior to making an offer of employment. 

Upon selection of a final candidate for the position:  
i. You must provide to the AA/SBDC and to the SBA District Director the resume and 

qualifications of the finalist. 
ii. The SBA District Director may provide feedback to the AA/SBDC regarding the selected 

finalist. The SBA District Director will not provide feedback to the Recipient. Within ten 
business days from the date of notification, the AA/SBDC will provide the Recipient with 
their concurrence or denial of the selected finalist. 

iii. You may not hire the SBDC State/Region Director without the concurrence of the 
AA/SBDC. 

c. Failure to comply with this term may be considered cause for termination of the SBDC Network 
from the Program. 

 
21. Program Term – Prohibition Against the Promotion of Gender Ideology 

In accordance with the Executive Order of January 20, 2025 (Defending Women From Gender 
Ideology Extremism And Restoring Biological Truth To The Federal Government), Federal funds 
cannot be used for the promotion of gender ideology.  Recipients must ensure they do not use grant 
funds or other project resources to support activities which promote gender ideology as defined in the 
Executive Order. 

22. Program Term – Compliance with Federal Anti-Discrimination Laws Is a Prerequisite for 
Payment  

Recipient acknowledges that compliance in all respects with all applicable Federal anti-discrimination 
laws is material to the government’s payment decisions for purposes of section 3729(b)(4) of title 31, 
United States Code. Failure to demonstrate such compliance may result in withholding of payment 
under this award. For additional guidance, see Ending Illegal Discrimination And Restoring Merit-
Based Opportunity – The White House.   

23. Program Term – Certification Regarding DEI or DEIA Programs 

By accepting this award, the recipient certifies that it does not operate any programs promoting 
diversity, equity, and inclusion (DEI) or diversity, equity, inclusion and accessibility (DEIA) that violate 
any applicable Federal anti-discrimination laws. For additional guidance, see Ending Illegal 
Discrimination And Restoring Merit-Based Opportunity – The White House.  

24. Program Term – Compliance with Ending Taxpayer Subsidization of Open Borders 

By accepting this award, the recipient certifies that it does not provide taxpayer funded assistance to 
illegal aliens. 

25. Program Term – 2025 Notice of Funding Opportunity Changes 

a. Subsection 4.1.1.2 Program Management, *Program Objectives is modified as follows: 
i. Paragraph b. Planned milestones and outcomes, paragraph ii. List Focus Area:, is 

replaced with the following: “Appendix A is modified to reflect current Agency 
priorities.” 

ii. Paragraph h. Advisory Board, is replaced with the following: “The reasonable cost of 
travel of any board member for official board activities in the state/region may be paid 
out of the SBDC’s non-Federal funds and must follow the Recipient Organization’s 
policy for per diem and related travel costs. See Section 4. for additional guidance.” 

b. Subsection 4.1.2.3 SBDC Budget Justification Instructions, paragraph c. Travel, is replaced 
with the following: 

“For local travel, provide total anticipated mileage, and mileage rate. For out of 
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state/region travel, provide estimated cost and justification including a.) Purpose, b.) 
Destination, c.) Mode of transportation and rate (i.e., airfare or mileage and rate), d.) 
Number of trips, and e.) Number and position of travelers. Federal grant funds are not 
authorized for foreign travel or to attend out of state/region conferences.” 

c. Subsection 5.1.5 SBA Required Services is revised to include the following: 

i. Assisting small businesses to onshore services and production facilities. 

ii. 5.1.5.1 Addressing the Need for Skilled Labor 

Partnering with other Federal, state and local resources that deliver apprenticeship and job 
training programs to assist small businesses with labor shortages, particularly in onshoring 
and manufacturing, construction trade and childcare. 

d. Subsection 5.1.9 Prior Approval, paragraph 5.1.9.1., Travel Outside the U.S. is renumbered as 
5.1.9.2 and replaced with the following: “Federal funds are not authorized for travel outside the 
United States or its territories.” 

e. Subsection 6.3.3 Reporting Categories is revised to include the following: 

Top priorities of this Administration include supporting the manufacturing sector, furthering the 
reach of services provided to rural small businesses, aiding in the need for skilled labor and 
addressing childcare shortages. Activities in these areas should be reported in 0500 for 
Onshoring and Manufacturing, 1000 for Rural Assistance and 1400 for skilled labor and 
childcare support. 

 
These priorities have been added to the revised Appendix A – SBDC Program Year 2025 
Focus Areas Matrix. 
 

i. Paragraph 0500 Manufacturing is revised to read “ONSHORING AND 
MANUFACTURING”, and include as first bullet: 
• Assistance to small businesses to onshore services and production facilities. 

ii. Paragraph 0800 Women is modified to read as follows: Briefly describe collaboration 
with the Women’s Business Centers (WBCs) and any seminars or specialized 
counseling approaches or other activities encouraging participation by women 
entrepreneurs (e.g., SBA’s Ascent Program). 

iii. Paragraph 1400 Other Activity is modified to include: “Include collaborations with 
Federal, State, and Local organizations that deliver apprenticeship and other job-
training programs.” 

f. Subsection 6.4.3.2 Online Training is revised to remove the following: 

“At a minimum, the following fields should be completed on a registration form for online 
training: a.) Client Name or approved client-coded name/number; b.) Email Address; and c.) 
Zip Code. In addition, every effort should be made to collect these data: 

• Race; 

• Ethnicity; 

• Gender; 

• Disability; 

• Veteran Status; and 

• Military Status.” 
 

g. Subsection 8.1.6 Religious Organization is replaced with “Faith-Based Organization” 
h. Subsection 8.2.1 Faith-Based & Neighborhood Partnerships, second paragraph is amended to 

add the following after, “….seeking to act as Service Centers.”: Faith-based organizations are 
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eligible on the same basis as any other organization, and there should be no discrimination on the 
basis of the organization’s religious exercise or affiliation. A participating faith-based organization 
retains its independence and may carry out its mission consistent with, and may be able to seek 
an accommodation under religious protections in federal law. 

 
i. Subsection 8.2.7 is renamed “Onshoring and Manufacturing Assistance” 

 
j. Subsection 8.3 Advance Understandings, Paragraph 8.3.2 Travel, paragraphs 2 and 3, are 

replaced with the following:   

Unanticipated travel is defined as “travel which is necessary to further SBDC objectives, but 
for which a complete description and/or justification could not be provided in the proposal.” 
Federal funds will not be allowable for unanticipated travel, with the exception of 
unanticipated disaster travel less than $10,000. SBDCs are required to report on 
unanticipated travel out-of-state, completed after the fact, in the Semi-annual or Annual 
Report. 
 

Federal funds are not authorized to attend conferences or America’s SBDC (ASBDC) 
meetings. 

 
 

26. Program Term – 2025 Notice of Funding Opportunity Rescissions 

The following 2025 Small Business Development Center Core Program Notice of Funding 
Opportunity (SB-OEDSB-25-001) subsections are rescinded: 

• Subsection 4.1.1.2 Program Management, line g. 

• Subsection 5.1.5.3 Emerging Markets 

• Subsection 5.1.5.4 Minority Serving Institutions 

• Subsection 6.3.3 Reporting Categories  
o 0600 SPECIAL EMPHASIS GROUPS 
o 0700 MINORITY SMALL BUSINESS DEVELOPMENT 

• Subsection 8.1.9 Special Emphasis Groups 

• Subsection 8.2.2 Environmental Assistance 

• Subsection 8.2.10 Minority Business Development 

• Subsection 8.2.11 Native American Assistance 
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SBDC Program Year 2025 Focus Areas Matrix  

The Focus Area will be selected in collaboration with the District Office and will support local small business needs, in alignment with the 

SBA’s and the SBDC’s Strategic Plans.  Focus Areas will enable SBDCs and District Offices to partner on areas specific to the state or region 

they serve.  There are seven Focus Areas, each with multiple measures from which the SBDC can pick and choose. SBDCs should select one 

measure from one of the following categories: 

1. Exporting and International Trade 

2. Innovation and Investment 

3. Disaster Preparedness and Resilience 

4. Contracting & Procurement 

5. Onshoring and Manufacturing  

6. Rural 

7. Specialty Area of Service 

 

After selecting a category and a measure, the SBDC will propose a target for that measure and include it in its proposal in response to the 2025 

SBDC Program Notice of Funding Opportunity. Any of these measures would follow the same attribution principles the SBDCs already use. Any 

documents collected in support of a measure are only used to assist with providing the services and are not shared. 

Program Year 2025 SBDC Measures 

 

1.0 EXPORTING & INTERNATIONAL TRADE  

These measures capture training, technical assistance, counseling and other SBDC services, provided in person or virtually to small businesses on a 

wide variety of exporting & international trade issues and topics.  

1.1 Number of businesses which receive export financing (outcome measure) 

Definition: SBDCs selecting this measure will annually report on the number of small businesses they have trained, counseled or assisted that 
then received export financing (incl. SBA Export loan). 

1.2 Dollar value of export financing received (outcome measure) 

Definition: SBDCs selecting this measure will annually report on the dollar value of export financing received by small businesses after they 
obtained training, counseling, or assistance from the SBDC. 

1.3 Increased international trade revenue (outcome measure) 

Definition: SBDCs selecting this measure will annually report on the amount of increased international trade revenue clients have generated with 

assistance from the SBDC. 
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1.4 Number of small businesses that receive counseling and/or training on exporting & international trade (output measure) 

Definition: SBDCs selecting this measure will annually report on the number of small businesses that have received one or more hours of 
counseling and/or training on exporting and/or international trade. 

 

 

2.0 INNOVATION & INVESTMENT  

These measures capture training, technical assistance, counseling, and other SBDC services, provided in person or virtually to small businesses on a 

wide variety of innovation & investment issues and topics.  

2.1 Number of businesses that apply for SBIR/STTR (output measure) 

Definition: SBDCs selecting this measure will annually report to the SBA on the number of small businesses that applied for SBIR/STTR funding 

after receiving training, technical assistance, counseling, or other SBDC services. (as reported by the client with proof of submittal of an 
application). 

2.2 Dollar value of SBIR/STTR funding received (outcome measure) 

Definition: SBDCs selecting this measure will annually report to the SBA on the dollar value of SBIR/STTR funding received by small businesses 
after obtaining training, technical assistance, counseling, and other SBDC services (as reported by the client with proof of submittal of 

documentation to support the dollar value received). 

 

2.3 Number of small businesses that receive counseling and/or training on innovation & intellectual property protection (output measure) 
Definition: SBDCs selecting this measure will annually report on the number of small businesses that have received one or more hours of 

counseling and/or training from the SBDC on innovation topics such as protection of intellectual property, preparing and submitting patents, and 
other information related to innovation. 
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3.0 DISASTER PREPAREDNESS & RESILIENCE  

These measures capture training, technical assistance, counseling, and other SBDC services, provided in person or virtually to small businesses on a 

wide variety of disaster preparedness & recovery issues and topics.  

3.1 Number of businesses that apply for Federal & state disaster loans (outcome measure) 

Definition: SBDCs selecting this measure will annually report to the SBA on the number of small businesses that apply for Federal & state disaster 
loans after receiving counseling, training, or technical assistance from the SBDC. (SBDCs will obtain documentation from small businesses that 

demonstrate that they applied for Federal or state disaster assistance.) 

3.2 Dollar value of federal & state disaster loans received (outcome measure) 
Definition: SBDCs selecting this measure will annually report to the SBA on the number of small businesses that obtain Federal & state disaster 

loans after receiving counseling or training from the SBDC. (SBDCs will obtain documentation from small businesses that demonstrate that they 

applied for federal or state disaster assistance.) 

3.3 Number of businesses which develop disaster preparedness plans (outcome measure) 
Definition: SBDCs selecting this measure will annually report to the SBA on the number of small businesses that develop a disaster preparedness 

plan after obtaining counseling or training from the SBDC. (SBDCs will obtain a copy of the disaster preparedness plan from small businesses.) 

3.4 Number of small businesses that receive counseling and/or training on disaster preparedness & recovery (output measure) 
Definition: SBDCs selecting this measure will annually report to the SBA on the number of small businesses that received at least one or more 
hours of counseling and/or training on disaster preparedness & recovery. 

 

 

4.0 CONTRACTING & PROCUREMENT  

This measure captures training, technical assistance, counseling and other SBDC services, provided in person or virtually to small businesses on a 

wide variety of contracting & procurement issues and topics.  

4.1 Number of businesses that submit an application for contracting and receive a certification or bond/financing: (outcome measure)   

HUBZone certification, WOSB/EDWOSB, 8 (a), VetCert or a SBA Contract Financing or Surety Guarantee 
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Definition: SBDCs selecting this measure will annually report to the SBA on the number of small businesses they assisted which then apply and 
receive a certification or receive SBA Contract Financing or SBA Surety Guarantee (The SBDC will obtain evidence of the certification or 

financing/guarantee). 

4.2 Government contracts received – total dollar value and number (outcome measure)   

Definition: SBDCs selecting this measure will annually report to the SBA on the dollar value of (Federal, State, and Local ) government contracts 

obtained by small businesses after receiving counseling and training from the SBDC., including Prime and Subcontracts (The SBDC will obtain 

evidence from small businesses of the dollar value of government contracts they have received.) 

4.3 Number of small businesses that receive counseling and training on contracting & procurement (output measure) 

Definition: SBDCs selecting this measure will annually report to the SBA on the number of small businesses that received at least one or more 

hours of counseling and/or training on contracting and procurement. 

 

 

 

5.0 ONSHORING and MANUFACTURING  

This measure captures technical assistance to businesses in the manufacturing industry sector or any small business involved in onshoring activities. 

5.1 Number and/or dollar value of federal and other capital infusion (loans, grants, equity)  obtained with SBDC assistance (outcome 

measure) 

Definition:  SBDCs selecting this measure will annually report to the SBA on the number and/or dollar amount of capital infusion obtained by 

small manufacturers or any small business involved in onshoring activities after receiving counseling and/or training from the SBDC. 

5.2  Increase in sales/revenues achieved  by the small manufacturers with SBDC assistance (outcome measure)   

Definition: SBDCs that select this measure will annually report to the SBA on the increase in sales/revenues for small manufacturers or any small 

business involved in onshoring activities that received counseling and/or training from the SBDC. 

5.3 Number of small manufacturers that receive counseling and training on industry-specific topics such as onshoring, supply chain 

management, quality standards, and certifications, etc.  (output measure) 
Definition: SBDCs selecting this measure will annually report to the SBA on the number of small businesses that received at least one or more 
hours of counseling and/or training on manufacturing-specific topics. 

 

163



      SBDC Focus Areas Matrix 

  5 | P a g e  
 

 

6.0 RURAL  

This measure captures technical assistance to businesses in rural communities which is defined by the USDA as a town with fewer than 50,000 

inhabitants that is not adjacent to a city with a population of more than 50,000 inhabitants. SBDC can also self-identify an area as rural based on 

local factors. 

6.1 Number and/or dollar value of federal and other capital infusions (loans, grants, equity)  obtained with SBDC assistance (outcome 

measure) 

Definition:  SBDCs selecting this measure will annually report to the SBA on the number and/or dollar amount of capital infusion obtained by 
small businesses located in rural areas after receiving counseling and/or training from the SBDC. 

6.2 Increase in sales/revenues achieved by small businesses located in rural areas with SBDC assistance (outcome measure)   

Definition: SBDCs that select this measure will annually report to the SBA on the increase in sales/revenues for small businesses located in rural 
areas that received counseling and/or training from the SBDC. 

6.3 Number of small businesses that receive counseling and training on relevant rural topics such as agriculture, outdoor recreation or 

co-hosted by rural development partners  (output measure) 
Definition: SBDCs selecting this measure will annually report to the SBA on the number of small businesses that received at least one or more 
hours of counseling and/or training on rural-specific topics. 
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7.0 SPECIALTY AREA of SERVICE 

 

Specialty services provide customized assistance in current small business challenges including but not limited to those identified 

below:  

Child care, Cybersecurity, Job-Training, Skilled Labor, and Supply Chain Development. 

7.0 Number and/or dollar value of federal and other grants obtained with SBDC assistance on area selected (outcome measure) 

Definition: SBDCs selecting this measure will annually report to the SBA on the number and/or dollar amount of grants obtained by 

small businesses after receiving counseling and/or training from the SBDC. 

7.1 Increase in sales/revenues achieved  by the small business in a specialty market with SBDC assistance (outcome measure) 

Definition: SBDCs which select this measure will annually report to the SBA on the increase in sales/revenues for businesses in a 

specialty market which received counseling and/or training from the SBDC. 

7.2 Number of small businesses which receive counseling and/or training in specialty market (output measure) 

Definition: SBDCs which select this measure will annually report to the SBA on the number of small businesses which received 

counseling and/or training from the SBDC in a specialty market. 

  7.3 Number of small business clients that are connected to apprenticeship and job-training organizations  (output measure) 

Definition: SBDC which selects this measure will annually report to the SBA the number of clients referred to job-training and 

apprenticeship programs. 

 

 

References 

SBA Strategic Plan FY 2022-2026 
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DATE:  July 8, 2025 

 
TO:   Dr. Terry Murrell, President 
FROM:  Troy A. Jasman, Vice President of Finance 

and Administrative Services  

 
RE:   CHANGE ORDER #01 FOR 2025 WITCC RING ROAD PAVING IMPROVEMENTS 

PROJECT  

 
Background Information 
 
Attached to this memo is change order #01 for the 2025 WITCC Ring Road Paving Improvements 

Project with Bainbridge Construction LLC of Kingsley, Iowa.   
 
When the College approved to extend the paving project, there are two existing light poles that 
should be updated to match the current light poles as well as enhancing the durability of the poles.  

Change Order #1 accounts for this requested change.  The contractor will supply the light poles, 
bases, fixtures and the additional electrical requirements. This change order will increase the amount 
of the original contract by $20,624.10. 
 

Administrative Recommendation 
 
It is the Administrative Recommendation that the College approves change order #01 to Bainbridge 

Construction LLC of Kingsley, Iowa for $20,624.10 to update two existing light poles along the 
2025 Ring Road Paving Improvements Project.  The additional funds will come from the Plant Fund. 
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TRIO 
https://www.kwit.org/spm-podcasts/2025-06-13/how-trio-helped-kevin-romo-escape-factory-
work-and-build-a-brighter-future 

 
Babysitting Academy 
https://www.youtube.com/watch?v=kO2ZGEbVpNo 
 

Verizon Camp 
https://www.siouxlandproud.com/community/local-events/recap-stem-summer-camp-at-western-
iowa-tech/ 
 

Honor’s List / Grad List 
https://www.chronicletimes.com/stories/student-news,152893 
https://www.yankton.net/life/article_41dd9f61-33cf-497e-886f-a4da1775623b.html 

 
Upward Bound at WITCC 
https://www.kwit.org/news/2025-06-26/high-schoolers-share-their-experience-with-upward-
bound-at-witcc 

 
 
ALUMNI– 
Sarlettes grand marshals for marching band Festival 

https://stevenscountytimes.com/sarlettes-grand-marshals-for-marching-band-festival/ 
 
New Sioux County EMA coordinator, attended WIT 
https://www.nwestiowa.com/news/new-sioux-county-ema-coordinator/article_82e2a55d-bfa1-

401a-b5a8-880a8faff58b.html 
 
BRIEF REFERENCE– 
SCPD Youth Academy, graduation held at WIT 

https://www.siouxlandproud.com/news/local-news/scpd-youth-academy-graduation/ 
 

https://www.kwit.org/spm-podcasts/2025-06-13/how-trio-helped-kevin-romo-escape-factory-work-and-build-a-brighter-future
https://www.kwit.org/spm-podcasts/2025-06-13/how-trio-helped-kevin-romo-escape-factory-work-and-build-a-brighter-future
https://www.youtube.com/watch?v=kO2ZGEbVpNo
https://www.siouxlandproud.com/community/local-events/recap-stem-summer-camp-at-western-iowa-tech/
https://www.siouxlandproud.com/community/local-events/recap-stem-summer-camp-at-western-iowa-tech/
https://www.chronicletimes.com/stories/student-news,152893
https://www.yankton.net/life/article_41dd9f61-33cf-497e-886f-a4da1775623b.html
https://www.kwit.org/news/2025-06-26/high-schoolers-share-their-experience-with-upward-bound-at-witcc
https://www.kwit.org/news/2025-06-26/high-schoolers-share-their-experience-with-upward-bound-at-witcc
https://stevenscountytimes.com/sarlettes-grand-marshals-for-marching-band-festival/
https://www.nwestiowa.com/news/new-sioux-county-ema-coordinator/article_82e2a55d-bfa1-401a-b5a8-880a8faff58b.html
https://www.nwestiowa.com/news/new-sioux-county-ema-coordinator/article_82e2a55d-bfa1-401a-b5a8-880a8faff58b.html
https://www.siouxlandproud.com/news/local-news/scpd-youth-academy-graduation/
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